
 

 

 
 

 
  

 

 
 

 
 

 

Request Additional Roles 

� Click My Profile 
� Click Requests tab 
� Click Add a Request 
� Enrer request derails in tlie text box 
� Click Create Request 

• Notice tl1e request is listed i11 tlie profile 
• Tlle EstablishmeJJt Administrator will review and respond to tlJe request 
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llE About PHIS My Profile Help Sign Out 

Home -Click My Profile 
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Plant Management 

Request Additional Roles 

Welcome to the Public Health Information System.  In this demonstration, you will 
learn how to request additional roles for a user. I’ll guide you through the steps of 
accomplishing this task. 

First, click My Profile. 



 
 

 

 
  

 
 

 

My Profile (Wayne Cole23) 

Ge11tr1I Rolts (ll PetW11al lnfo1T11tuon Requests (O) 

Account Type: Domestic: 

Status: Actrle 

eAutl'IO: e3"cl>4718c914e24b66341fba5Slll'308 
Click Requests tab 

Emd: p11i,1es116@gmail.com 

JobTrtle: 
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My Profile (Wayne Cole23) 

General Rolts (l) """'"(~ 
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Click Add a Request 
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Next, click the Requests tab. 

Click Add a Request. 



 
 

 

 
  

 
 

 

e Report 

,,,Report 

RequesiMarralrVe: 

EI1ter request derails in the text box 

Request Narrative: 

Ple11se11ddtheEst11blish11entAd� inist ra t 0rr0let0 �ypr0file . 

Click Create Request 

PublicHeallh 
lnlonnabOl'ISystem 

Enter the request details in the Request Narrative field. 

Click Create Request. 



 
 

 

 
 

 

 
 
 

 

  

 

USDA lklilldSlitelDepa!MWllol Ac,mut 
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My Profile (Wayne Cole23) 

General ~(1) 

Submitted On Rf,qutst 

Pmonil lnfo1mauon 

Puliit Hea/lt1 
lnformallOnSystem 

Requests{l) 

05/08/2017 Plea~ add~ Establis~nt Admm1strator role to my profilt'. 

USDA ...,.,,.._ .. _.., 
iiiiii Food Safety and Inspection Service 

My Profile (Wayne Cole23) 

General Rotes(l) 

Submitted On 

Notice the request is listed on the profile 

Pmonil lnfo1mation 

Publ it Heallt1 
Information System 

Requests(l) 

05/08/2017 Pie.Be add~ Emblis~n1Admm1mator role to my profile. 

An Establislunent Administrator will review and 
respond to your request 

Eadofarnur 

Notice the request is listed on the profile. 

An Establishment Administrator will review and respond to your request. 

This is the end of this exercise. You will now be returned to the introductory screen. 
Thanks for your interest in the Public Health Information System. 


