
 

  

 
 

 
  

 

 
 

 
 

 

USDA ~Sllt.lDop.imnol ~ • 

.iii Food Safety and Inspection Service 

Add Establishment Contacts 

� Click My Establishments 
� Select Establishment 
� Click Establishment Contacts 
� Click Add new Contact 

· E11ter colllact U1fonnatio11 
� ClickSave 

· Establislunent Contact U1fonuatio11 can11ot be edited 011ce it Jias been 
saved. If you·,,e e1Jtered incorrect infom1atio11. you can delete tlie eJJtire 
entry and follow tlie steps to add a new Establislm1e1Jt CoJJtact. to add 
tile corrected infonuarioH. 

USDA lhltdSllat.lo.p.imanlDI~• 

iiiii Food Safety and Inspection Service 

Home 

P\Jbhc HUlh 
ln1onnationSystem .. 

I
'"""""" 

. Links-------------------------

Click My Establishments 

Plant Management 

Add Establishment Contacts 

Welcome to the Public Health Information System.  In this demonstration, you will 
learn how to add establishment contacts. I’ll guide you through the steps of 
accomplishing this task. 

First, click My Establishments. 
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iiiii Food Safety and Inspection Service 

My Establishments 

~ lecthtablishment1 

rorporateProfi~\ 

.Establishment CJ ntacts 

Qocumtnts 

f!.e'!pondtoNR 

Home 

USDA ~Sla11110apartmlnlo1 .......-, 

iiiii Food Safety and Inspection Service 

~ lectEstablishment1 

rorporateProfile 

fst1blishmentCont1CU 

Qocuments 

BespondtoNR 

Domestic Inspection 

a n Beef23 
M453'7 

Select Establishment 

PublicHealth 
lnlormationSystem 

PubllCHealth 
lnlormationS~stem 

Next, click Select Establishments. 

Select the establishment of interest. 
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iiiii Food Safety and Inspection Service 

My Establishments 

Se!rct Embhshmtnls 

fstabhshmentContMts 

Qocumtnts 

f!.t'lpondtoNR 

Domestic Inspection 

0_2en8eef23,.,_ lnc. 
M45:UT 

Select Establishment 

USDA lnledSlata0e,partrnw( o1Ag,QA,1, 

iiiii Food Safety and Inspection Service 

My Establimmtnts 

Selecthtablishmtnts 

,orporatt Profile 

Establishment Contacts 

OP-tn Bfff23 Inc. 
M45:UT 

Qocuments 

Bespond toNR 

f!.espondtoMOI 

YiewReport 

Establishment Contacts entered by Plant Management 

Click Add new Contact 

f::.;:nau11;:u11ucm VUIIUI\, cmc, cu uy r~,s Personnel 

I~ IEill!.tJim, 
FoodSafttyManag~ 

llmiil 

PublicHealth 
lnlormationSystem 

'""""""" lnforma110nSystem 

Edit Otlttt 

O,temsmlpages 

Click Establishment Contacts. 

Click Add New Contact. 
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iiiii Food Safety and Inspection Service 

My Establishments 

Se!tctEstablishmtnts 

rorporateProfilt-

dd/Edit Contact 

USDA ~Sla11110apartmlnlo1.......-, 

iiiii Food Safety and Inspection Service 

My Est1blishmrnts 

)dtctEstablishments 

rorporateProfile 

Qocuments 

BespondtoNR 

B~pondtoMOl 

YiewRepofl 

dd/Edit Contact 

First Name•: Linda 

Last Name•: Doy 

Email Address•: llindadayCteg.com 

Pbone: (789J4S6-1230txtL..J 

Type' : j PlantManaqer H 

PublicHealth 
lnlormationSystem 

PubllCHealth 
lnlormationS~stem 

Enter the information for the new contact. 

Click Save. 
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M'fEstablishments Establishment Contacts 
Se,lect htablid1ments 

Qocuments 

.!!espondtoNR 

BespondtoMOI 

~ewReport 

Establishment Contacts entered by Plant Management 

f-----~ '91 AddnewContKt 

,., 1- l .!i!!, 
Unda PlantMaMgrr 

The new entry appears ou rhe 
Establislunent CoJJtacts page 

Establishment Co11u:1n .• uce111c1cC1 uy"r ~ •~ rcr :i.u111tt:1 

I!!!!, 
Frank Food Safety Manager 
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iiiii Food Safety and Inspection Service 

M;yhtablimmeits 

Se,lecthtablishments 

,oqiorateProfile 

Qocumtnts 
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YiewReport 

Establishment Contacts 

OP-tn Bfff23 Inc. 
M-45:UT 

Establishment Contacts entered by Plant Management 

AddnrwContld 

D,y tinda PlantM.iiuger lindadayCtest.com 

"""­lnformationSystem 
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Click Edit 

Establishment Contacts entered by FSIS Personnel 

Frank Food Safety Manager 

The new entry appears on the Establishment Contacts page. 

Click Edit. 
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iiiii Food Safety and Inspection Service 

My Establishments 

Se!tctEstablishmtnts 

r orporateProfilt-

Qocumtnts 

f!.f'lpondtoNR 

f!.f'lpondtoMOl 

y._R,port 

dd/Edit Contact 

First Name•: Linda 

Last Name•: 

EmaiAddress•: 

Phone: 

Type": 

D,y 

hfldadayCteslcom 

(789)4~-1230extL.J 

PlllntManager 

Nore rhar only die Phone and 'fype fields 
are available for ediring. 

USDA ~Sla11110apartmlnlo1.......-, 

iiiii Food Safety and Inspection Service 

My Est1 blishments 

)dtctEstablishments 

rorporate Profile 

Qocuments 

BespondtoNR 
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YiewReport 

dd/Edit Contact 

First Name•: Linda 

Last Name•: 

EmaiAddress•: 

D,y 

hfldadayCtestcom 

Phone: (789J4~-1230extL.J 

Type' : PlllntManager 

cancel Save 

If the First. Last. or Email infonnation needs to be 
changed, you can delete rhe contact and follow this 

procedure to re-enter correct infommtion 

Public Health 
lnlormation System 

PubllC Health 
lnlormation S~stem 

Note that only the Phone and Type fields are available for editing. 

If the First, Last, or Email information needs to be changed, you can delete the 
contact and follow this procedure to re-enter correct information. 
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My Establishments 

Se!tctEstablishmtnts 
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dd/Edit Contact 

First Name•: Linda 

Last Name•: 

Ema~Address•: 
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hfldadayCteslcom 

Phone: pB9)4~-1230 extL..J 

Type": PlllntManager 
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Establishment Contacts entered by Plant Management 

Add new Contact 
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You are returned to tl1e EstabJjshment Contacts page 
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Frank FoodSafttyManager 

Public Health 
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Edit O~tt, 

, 11 
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Click Cancel. 

This is the end of this exercise. You will now be returned to the introductory screen. 
Thanks for your interest in the Public Health Information System. 


