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This guide provides users with step-by-step instructions for using LIMS-Direct to view samples submitted to the 
FSIS Laboratories 
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A. How to Access LIMS-Direct 

LIMS-Direct may be accessed from this link (the only supported browsers are Internet Explorer and Firefox):       LIMS-Direct 

B. How to Create a LIMS-Direct Shortcut on Your Desktop 

After accessing the LIMS-Direct page, users may save a shortcut to their desktop for LIMS-Direct by clicking on ‘File -> Send -> Shortcut to 
Desktop’: 

 

  

Choose ‘File’ 
then ‘Send 
then ‘Shortcut 
to Desktop’  

 

http://dchqe4ssql1/Reports/Pages/Report.aspx?ItemPath=%2fLIMS-Direct%2fLIMS-Direct
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C. LIMS-Direct Homepage 

Homepage – This is the opening page when accessing LIMS-Direct.  Users may select from several lookup options including various reports: 

 

 

Select from 
these 
options 

All samples received by an FSIS laboratory will be available for viewing via this application (with a few exceptions such as investigative 
samples or baseline samples being analyzed by a non-FSIS laboratory).  FSIS Personnel may use LIMS-Direct to access laboratory data for 
samples submitted to FSIS laboratories.   Laboratory data is available back to June 10, 2010. 

 

New link to 
access 
supplemntal 
sampling info 



LLIIMMSS--DDiirreecctt User Guide 

Revision 1.0 October 2015 Page 5 
 

How to Contact FSIS Laboratories in LIMS-Direct 

 

Page Footer on the home page (first image below) and on Sample Summary Pages (second image below ; appears on the last page of searches 
returning multiple pages).  User may click on the appropriate laboratory’s email address to open an Outlook message to send an inquiry to 
that laboratory. Also, user may click on the appropriate laboratory’s sampling supplies email address to request supplies. 

 

 

 

 

The footer also provides what the report represents, number of pages in the search results and identifying information of who generated the 
search and the date and time. 
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D. How to Look Up a Single Sample Results 
 

Step 1:  From the LIMS-Direct homepage, click Single Sample Results.  

Step 2:  Single Sample Results:  Enter the form ID (Sample Request Form Number) for the required sample and click View Report: 

 

 

 

 

 

 

 

 

 

  

Enter form number of 
sample to view 

 

Press ‘Enter’ on the 
keyboard or click on ‘View 
Report”: 
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View of requested form number:  The screen will display a summary view of the requested Form ID with a column indicating the status of the 
selected sample . 

 

 

 

 

 

 

  

Click on underlined Form No.  
or Project No. to view details 
of selected sample. 
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Details of received/in progress sample. 

 

 

 

 

Click on 
underlined 
establishment 
number to view 
all samples for 
establishment 

 

Information on when 
and where an 
establishment email 
was sent is provided in 
the footer of the page 

If there is no establishment email to receive laboratory results in the profile 
in PHIS, there will be no email address listed here  

 

M0000 

 

xys@abc.com 
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Details of completed sample: 

 

 

Click on underlined 
establishment number to 
view all samples for the 
establishment. 

M0000 
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E. How to look up Results by Establishment 

 
 

 

 

 

 

Step 1:  From the LIMS-Direct homepage, click Single Establishment Results. 

Step 2:  Enter Establishment number and collection date, and then click View Report. 

 

  

 

 

 

 

 

Default search date is 
90 days prior to 
current date. User may 
select search date 
(data available back to 
June 10, 2010).   

Enter establishment 
number then click on 
‘View Report’ 

Lookup by Establishment:  to view samples for a specific establishment the user enters the primary establishment number.  For 
searches by establishment number use the format Mxxx (e.g., M9400, M245E) or Pxxx (e.g. P1801, P772). 

The default search date is 90 days prior to the current date (based on sample collection date).  The user may select a date back to 
6/10/2010 or select a more recent date than the 90 days prior to the current date. 
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Summary page – lookup by establishment number:  User may view the status of samples for the selected establishment.  The data may also 
be sorted by some of the various column headers. 

 

 

Data may be sorted by 
clicking the up or down 
arrows on columns that 
have these available; 
default sort is by 
Collection Date 

Multiple 
pages may  
be 
available; 
click on 
forward or 
back 
arrows to 
navigate. M00000 
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F. How to Save Sample Results in an Acrobat PDF file 
Users may save the screen as an Acrobat PDF file to be used for emailing or future reference:  

Step 1:  From the menu bar located at the top of any sample result or reports displayed in LIMS-Direct, click on Select a format.  

Step 2: Select Acrobat (PDF) file from the menu and click Export   

 

 

 

 

 

 

 

 

 

 

Step 3: Click on Save once the popup screen below appears: 

Then click on 
‘Export’ 

Click on the ‘Select a 
format’ dropdown and 

choose ‘Acrobat (PDF) 
file’ 
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Step  4:  Navigate to the desired file location on your computer’s hard drive   

Step 5: Enter a file name (optional) and click Save: 

 

 

 

 

Enter a file name for the 
.pdf file to be saved and 
then click on ‘Save’ 
button. 

Navigate to location on 
hard drive where file is 
to be saved  
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This is a view of the saved .pdf file that may be printed and/or emailed:

 

NOTE: This screenshot is an 
example of the report displayed 
in section F of this document. 
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G. LIMS-Direct Reports 
 

Step  1:  From the LIMS-Direct homepage, click on More Reports.  

More reports – this page provides quick reporting of specific sample groups.  Each screen has a ‘search by’ date option.   
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H.  LIMS-Direct Supplemental Sampling Info 

Various sampling fliers previously included in the sampling boxes provided by the labs are now available on LIMS-Direct by clicking on the 
Supplemental Sampling Info item on the home page.  There is also a new FSIS Sampling Projects and Supplies chart available. 
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