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Submit a Batch Application

To complete the steps for batched submissions, you need XML or Excel
documents that meet the PHIS requirements for batch submissions.
For guidance for batch requi ts, visit this link

For access to the PHIS Batch Export XML Schema, visit this link

Q Login to PHIS as using your eAuth User ID and password

Q From the left menu, click on Batch Processing

Q Click on Upload Files

Q Click Select

Q Browse for the completed XML file or Excel sheet

Q Click Submit File

Q From the left menu, click Batch Results to see your submission
Q Click the triangle arrow in the first column of the table to expand the record
Q From the left menu, click 9060

Q Click the PDF icon on the application number

Q Click Sign Out

Welcome to the Public Health Information System. In this demonstration, you will
learn how to submit a batch application. I’ll guide you through the steps of
accomplishing this task.

USDA  united states Department of Agrcuttre
Zm USDA eAuthentication

Quick Links

» What is an account?
+ Create an account

¥ Update your account LincPass (PIV) ? || User ID & Password ?
Administrator Links

User ID: Bobby.exPorter

b Local Registration CLICK HERE TO

Authority Login Password: seseecssse
LOG IN I forgot my User ID | Password

incPass (PIV)

Change my P:ssword

WARNING

Upon Login You Agree to the Following Information:

* You are accessing a U.S. Governme’
computer, (2) this computer netwo
(4) all devices and storage media = Login to PHIS as using your eAuth
network. This information system i User ID and password
o Unauthorized or improper use of th
civil and criminal penalties.

tion system, you understand and consent to the following:

Login to PHIS using youru eAuth User ID and password and then click the Login button.
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2060
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Batch Processing

View Report

PHIS Home | Buil.  JHIS PHIS UAT 6.03.00.104

From the left menu, click on Batch
Processing

First, click on Batch Processing in the left menu of Export Applicant.
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9060
90803
Batch Processing Al
Upload Files
Batch Result
Senvice Acci nts

View Repor

PHIS Hon

Click on Upload Files

Next, click Upload Files.



Welcome Paulsen Applicant (U-DEST-30626) | Your Current Role is Export Appiicant

USDA  urited sites Department of Agriculture
@ Food Safety and Inspection Service You may use the links on this page to download and
‘ complete the Export Batch Schema XSD or Excel
MM templates if you do not have a template of your own.
s The completed template may be saved and submitted
during this process

9060 = =
w3 Upload File of Export Applicati

Batch Processing A

Upload Files

Batch Results
Download the Export Batch Schema XSD
Service Accounts Download the Export Batch Schema Excel File

View Report

*Please select the file(s) to upload:
(Only .xls, .xIsx, .xml, and .zip files can be uploaded. The maximum file size for a PDF file is 5 MB. All PDF files must be zipped before
uploading.)

Submit File |

PHIS Home | Build# PHIS PHIS UAT 6.03.00.104

You may use the links on the Upload File of Export Applications page to download
and complete the Export Batch Schema XSD or Excel templates if you do not have a
template of your own. The completed template may be saved and submitted during
this process.
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Batch Processing (A —

Batch Results

Download the Export Batch Schema XSD
Service Accounts Download the Export Batch Schema Excel File

View Report

ect
*Please select the file(s) to upload: 5

(Only xls, .xIsx, .xml, and .zip files can be uploaded. The maximum file size for a PDF file is 5 MB. All PDF files must be zipped before
uploading.)

Submit File |

PHIS Home | Build# PHIS PHIS UAT 6.03.00.104

Click Select.



Welcome Paulsen Applicant (U-DEST-30626) | Your Current Role is Export Appicant

USDA United States Department of Agriculture Public Health
-> Food Safety and Inspection Service Information System

Upl
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» Libraries » Documents » PHIS Documents for Upload

Export Applic3
Organize v New folder il ®

9060 . ;
= ¢ Favorites ~ Documents library Browse for the completed XML file |
9080-3 B Desktop PHIS Documents for Upload or Excel sheet

Batch Proces & Downloads

Folder v

Name Date modifiec
] Recent Places

) 9060-6.x1sx
1) ExportBatchSchemausd ;
2] 9060 Batch Subrission.al 2018202 |
] MyDocuments | = 000090pdf 3/16/201812:
publicDocumd | Certficate Package pf
& Music L= sigestpdt
Shewe | Dsglese
B videos =1 Bacon_psum.pdf

2 0000066 pof

PHIS Home | % Computer v 7|

Batch Result -
ioraries
SeniceAcclll e
£| Documents

View Report

File name:
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Export Applicant

Upload

3060 :
Fevemmml Upload File of Export Applicat

Batch Processing

Notice the filename appears with a green dot beneath

Batch Results indicatine it 1
S p— Download the Export Batch Schema XSD the Select box, mdxcatmg itis xeady to “Pload
Service Accounts Download the Export Batch Schema Excel File

View Report
Select
@ 9060 Batch Submissionxml x Remove
*Please select the file(s) to upload:
(Only .xls, .xIsx, .xml, and .zip files can be uploaded. The maximum file size for a PDF file is 5 MB. All PDF files must be zipped before
uploading.)

Submit File

PHIS Home | Build# PHIS PHIS UAT 6.03.00.104

Notice the filename appears with a green dot beneath the Select box, indicating it is
ready to upload.
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B Upload File of Export Applications

Batch Processing

Upload Files

Batch Results

Download the Export Batch Schema XSD
Service Accounts Download the Export Batch Schema Excel File

View Report

Select
L © 9060 Batch Submissionxml x Remove
*Please select the file(s) to upload:
(Only .xls, .xIsx, .xml, and .zip files can be uploaded. The maximum file size for a PDF file is 5 MB. All PDF files must be zipped before
uploading.)

Submit File

PHIS Home | Build# PHIS PHIS UAT 6.03.00.1 +

Click Submit File

Click Submit File.
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Batch Processing

Batch Results

@ File name 9060 Batch Submission.xml created with batch file ID: c3a5638b-60a7-4fa3-8211-6375b79393f.

A confirmation message appears stating that your
batch file was successfully submitted and will

View Report Download the Export Batch Schema XSD indic
LT | Downloadthe Export Batch Schema Excel File indicate youn batch file ID

Senvice Accounts

*Please select the file(s) to upload: seked,

(Only .xls, .xIsx, .xml, and .zip files can be uploaded. The maximum file size for a PDF file is 5 MB. All PDF files must be zipped before
uploading.)

["Submit File |
PHIS Home | Build# PHIS PHIS UAT 6.03.00.104

A confirmation message appears stating that your Batch File was successfully
submitted and will indicate your Batch File ID.



Welcome Paulsen Applicant (U-DEST-30626) | Your Current Role is Export Appicant

USDA ' it sutes Department of Agicuture

= N Public Health
-a— Food Safety and Inspection Service |n7m:ﬁa|§>an System

o
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o Upload File of Export Applicati

Batch Processing [A

Upload Files

Batch Results

@ File name 9060 Batch Submission.xml created with batch file ID: c3a5638b-60a7-4fa3-8211-63f75b79393f.

Senvice Accounts

From the left menu, click Batch
View Report A Results to see your submission

Select
*Please select the file(s) to upload: a3 )

(Only .xls, .xIsx, .xml, and .zip files can be uploaded. The maximum file size for a PDF file is 5 MB. All PDF files must be zipped before
uploading.)

Submit File |

PHIS Home | Build# PHIS PHIS UAT 6.03.00.104.

Click on Batch Results from the left menu to see your submission.

Welcome Paulsen Applicant (U-DEST-30626) | Your Current Role is Export Applicant
'.;JS/D_A United States Department of Agriculture
Food Safety and Inspection Service .
e Y b A new row is added to the Batch Results table for the
uploaded XML. No messages in the Errors? column
indicates the XML was interpreted successfully

here: Home > Bat

90803 Batch Results

Batch Processing

Upload Files Date Range: ®iTwo Days O OneWeek O OneMonth O Date Range

Batch Results File Name: ‘ ‘

Service Accounts Establishment Number: I:l

View Report Identifier: ‘

®uuservice Oul O service | @ Al Owith Errors O Without Errors

G| Refresh

T -
‘ Received On Type ‘ Batch Info ::': :t‘::(h ] Errors? ‘ Batch | Log
> 05/01/2018 XML 9060 Batch Submission.xml [3.6 KB] 7 ‘L IL
210PM C3A5638B-60A7~

submitted by Paulsen Applicant

»  04/30/2018 XML 9060 Batch Submission.xml [3.6 KB]

118PM 04 DB-A2C

&

&

submi Paulsen Applicant (U-|

DTS oo | Dulds DUTe OUIS IAT £ 02 00 100

A new row is added to the Batch Results table for the uploaded XML.
No messages in the Errors column indicates the XML was interpreted successfully.
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Vou ar here: Home > Ba
9060
e Batch Re
Batch Processing Al
Upload Files Date Range: Two Days ) One Week O One Month () Date Range
Batch Results | File Name: [ @
Senice Accounts Estahintemon "
Lo eren 1T Click the arrow in the first column e

of the table to expand the record

O service | @ Al Owith Errors O Without Errors

|5 Refresh
. #of | #of .

seceived On Type‘ﬂakhlnfo Pl MM"| Errors? ‘Bmh Log

05/01/2018 XML 9060 Batch Submission.m [36 K8] 1 - L&
210PM C3AS6388-60A7-4FA3-8211-63F75B70303F
submitted by Paulsen Applicant (U-DEST-30626)

04/30/2018 XML 9060 Batch Submissionm [36 K&] 1 . L&
1:18PM 045DE023-A14E-4DDB-A2CC-574CECFCB549
submitted by Paulsen Applicant (U-DEST-30626)

QMIS Uomo | 0dde DUTC QUTC AT A 02 00 100

Welcome Paulsen Applicant (U-DEST-30626) | Your Current Role is Export Applicant
USDA United States Department of Agriculture Public Health
-;" Food Safety and Inspection Service Information System
m About PHIS My Profile Help Sign Out
You are here: Home > Batch R
9060
T Batch Results
Batch Processing A
Upload Files Date Range: ©TwoDays O OneWeek O OneMonth O Date Range
| ‘Batch Results | File Name: ‘ [
Senvice Accounts EstaishmentNumber: [ |
View Report Identifier: ‘ ‘ Q
) service | @ All Owith Errors O Without Errors
|5 Refresh
#of | #of
2
‘ ReceivedOn | Type ‘ BatchInfo ot | Errors? ‘ Batch | Log
v 05/01/2018 XML 9060 Batch Submissionxml [36 K&] 1 - KA
210PM C3AS6388-60A7-4FA3-8211-63F75B79393F
Collapse submitted by Paulsen Applicant (U-DEST-30626)
Batch File Details 9060-6 Export Application
#of App. t.
2 tatus
pts Muach, | B ‘ 199 | Number | 90008 Number
V|
New (ME332) 2 40000237 Submitted 0000237

Scroll down to see the expanded record.



9060
Batch Re! The App. Info column shows the status as New.
—— 9060 Status column has status as Submitted.
it i) ) ) The Cert. Number column has the

Upload Files Date Range: ©TwoDays O One Week certificate number (#237)

Batch Results File Name:
Service Accounts Establishment Number: l:l

View Report Identifier:

9080-3

uiservice Oul O service | @ Al O with Errors O Without Errors

G| Refresh

#of

2
ptach | E? ‘Bakh Log

‘ Received On Type ‘ Batch Info

v 05/01/2018 XML 9060 Batch Submission.xml [3.6 KB] s |L lL
210PM C3A5638B-60A7-4FA3-8211 393F

Batch File Details 9060-6 Export Application
| #of
| Attach.

New (M8332) - 0000237 Submitted 0000237
3B45FCB1-3D50-40C4-ABAL-BDBADADABFO6
[Marked as Submitted]

App. ert.
2
App.Info Errors? ‘ Ny | 060Status | o

04/30/2018 XML 9060 Batch Submission.xml [3.6 KB] - ‘L lL
118 PM 045DE023-A 4DDB-A2C C!

PHIS Home | Build# PHIS PHIS UAT 6.03.00.104

The App Info column shows the status as New.
The 9060 Status column has status as Submitted.
The Cert Number column has the certificate number.

20803

Bateh Processing
Upload Files Dateh  From the left menu, click 9060
Batch Results File Ni

Service Accounts Establ.

View Report Identifier:

® uiservice Ol O service | @ Al Owith Errors O Without Errors

G| Refresh

‘ Received On Type ‘ Batch Info ? ‘ Batch | Log

v 05/01/2018 XML 9060 Batch Submission.xml [3.6 KB] - KA
210PM C3A56388-60A7- 93
submitted by Paulsen Applicant {

Batch File Details 9060-6 Export Application

Cert.
Number

| o App.
App.Info | atach ? ot | 9060 Status

New (M8332) - 0000237  Submitted | 0000237
3B45FC81-3D59-40C4-ABAL-8DBADADABFO6
[Marked as Submitted]

04/30/2018 XML 9060 Batch Submission.xml (3.6 KB] £ |L |L
1:18PM 045DE023-A14E-4DDB-A2CC-574CECFCB54
submitted by Paulsen Applicant (U-D!

PHIS Home | Build# PHIS PHIS UAT 6.03.00.104

Click on 9060 from the left menu.
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The submitted batch application (#237)
will appear in the table

| —
2080-3
Batch Processing

Upload Files
1™ Create Application

Batch Results
| Senvice Accounts fobst TAggli(allon E&nr‘llng ‘ Immmng
| tumbet | pype

Date | Sesl
Submitted | Tnfo | £ | Copy | Delete

e ‘ Status ‘Mﬂﬁ PDF

View Report

4l | | || ¥ v

0000237 | New Porter Road AFGHANISTAN | Submitted
Butcher Meat
Company
0000131 | New Porter Road AFGHANISTAN | Submitted a 43018 #
Butcher Meat
Company

PHIS Home | Build# PHIS PHIS UAT 6.02.00.104

The submitted batch application will appear in the table.

Welcome Paulsen Applicant (U-DEST-30626) | Your Current Role is Export Applicant
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2080-3
Batch Processing
Upload Files

% Create Application
Batch Results Ap

Date | Seal

| Senvice Accounts Number | Aolication | Exporting Importng Status | Reviewer | PDF -
| S| |1 Submitted | Info

Country Edit | Copy | Delete

View Report

[¥| v| v| [¥ [v] (v

0000237 New PorterRoad  AFGHANISTAN | Submitted B
Butcher Meat
Company

0000131  New Porter Road AFGHANISTAN Submitted ! 4/30/18 4
Butcher Meat
Company

PHIS Home | Build# PHIS PHIS UAT 6.03.00.104 . -
Click the PDF icon on the
new application (#237)

Click the PDF icon for the new application in the PDF column.



A Form 9060-6 PDF appears. Ensure the form

According to the Paperwork Reduction Ac
displays a valid OMB control number. The
estimated to average 20 minutes per resp.

P the of the C /Exporte
and the parameters of the original application

i xd 1o, a collection of information unless it
1to complete this information collection is
2ring and maintaining the data needed, and

completing and reviewing the collection of

US. DEPARTMENT OF AGRICULTURE.
FOOD SAFETY AND INSPECTION SERVICE

APPLICATION FOR EXPORT CERTIFICATE

3. CERTIFICATE NO.
APPLICATION TYPE 0007

I

1. [X] oRIGINAL
2. [ ] REPLACEMENT APPLICATION / REASON FOR REPLACEMENT
[] LOST CERTIFICATE [] IMPORTING COUNTRY BORDER CLOSURE

4. SHIPMENT TYPE

COMMERCIAL SALE [ ARLINE

[ INCORRECT CERTIFICATE [] SPLIT SHIPMENT LTI [Jus. mumary |
[[] IMPORTER/EXPORTER CHANGED [ ] CONSOLIDATED SHIPMENT CONSUMPTION ] sAmPLES
[] CERTIFICATE MISSING REQUIRED INFORMATION [[Jstips store [Jus. EmBAsSY

5. DATE OF REQUEST (mmiddyyyy)
050172018

6. COUNTRY OF DESTINATION
AFGHANISTAN

7. COUNTRY OF FINAL DESTINATION
AFGHANISTAN

8. CONSIGNOR/EXPORTER (Applicant's name and address) 9. CONSIGNEE/IMPORTER (name and address)

Test Exporter Test Importer

1012 Demo Street 1013 Demo Street

Suite 2400 Suite 1000

Third address line Third address fine

Blacksburg, Virginia 24060 Test City, ABCDEF

UNITED STATES AFGHANISTAN

10. EXPORT EST. NO. 11. EXPORT MARK TO BE USED:
i USDA EXPORT MARK

[ uNIQUE IDENTIFIER
16 ] [ 18 ]

[ 5 1 [ 17 19 | 20, [ a g

A form,”9060-6 PDF, appears. Ensure the form represents the intentions of the
Consignor/Exporter and the parameters of the original application.

15 1 18 19 2 21
12 13 14, |MATURITY |FROZEN/ 17 NO.OF | TYPEOF | SHIPPING/ |[EsT.no. %
DR O T | A ery [SPECIES|LESS THAN | SHELF- | NETWESHT OF loAcikaGES PACKAGES |DENTIFICATION
AMOS. | STABLE INLOT | INLOT |  MARKS |PRODUCT
234508

Test Product 1 (1) 0B |cicken| No o | B 100 | Bx  |snepngDMark| P32
22. TOTAL NET WEIGHT 23. TOTAL NO. OF PACKAGES
123.45 b5 (12345 kgs) 100
24. ADDITIONAL STATEMENT
Additional Statement

Click to close the PDF

Under penalty of law, | certfy that the products covered by this application for export meet the inspection requirements for the country of destination. | will provide
documentation to FSIS program employees upon request.

m

25 APPLICANT SIGNATURE 26. PRINTED NAME 27. DATE
Paulsen Appiicant 05/01/2018

I certify that the pr ith Agency policy.

28. CERTIFYING OFFICIAL'S SIGNATURE AND TITLE 29. PRINTED NAME AND TITLE 30. DATE

FSIS FORM 8060-5 (0504/2017)

Page fof1

Close the PDF file page either by closing the fab or exiting the application.
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Export Applicant

[ [LIIK] Abou
:|gm3 Create/View 9060-6 Export Applications, ‘

Batch Processing

Click Sign Out

Upload Files
1™ Create Application

Batch Results
Senvice Accounts Aggli(allon E&nr‘llng ‘ Immmng
| Type

Date | Seal
Submitted | Info | EA | CoPY | Delete

e Status ‘Mﬂﬁ PDF

View Report

4l | | || ¥ v

0000237 | New Porter Road AFGHANISTAN | Submitted
Butcher Meat
Company
0000131 | New Porter Road AFGHANISTAN | Submitted a 4/30/18
Butcher Meat
Company

PHIS Home | Build# PHIS PHIS UAT 6.02.00.104

Click Sign Out.
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2080-3
Batch Processing
Upload Files

% Create Application
Batch Results Ap

| Senvice Accounts Numpey | Aeelication | Exporting e Status | Reviewer | POF| o 228 |58l g | ooy | Detete
| Type Country Submitted | Info

View Report

[¥| v| v| [¥ [v] (v

0000237 New PorterRoad  AFGHANISTAN | Submitted B
Butcher Meat
Company

0000131  New Porter Road AFGHANISTAN Submitted ! 4/30/18 4
Butcher Meat
Company

PHIS Home | Build# PHIS PHIS UAT 6.03.00.104

This is the end of this exercise. You will now be returned to the introductory screen.
Thanks for your interest in the Public Health Information System.



