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REASSIGNMENT OF FOOD INSPECTORS IN WORK REDUCTION SITUATIONS 

 
 
I.  PURPOSE 
 
+[This Directive covers reassignments of food inspectors to vacant positions in work reduction 
situations when reassignments must be made outside the commuting area.  Other employees 
may also be identified for reassignment using these procedures.]+ 
 
II.  CANCELLATION 
 
Cancel FSQS Directive 4300.1 dated 3/21/79. 
 
III. REASON FOR REISSUANCE  
 
Paragraph I. amended to provide that this Directive is mandatory only to surplus food inspector 
positions and that its use to reassign other employees is optional. 
 
IV.  POLICY 
 
It is FSIS policy to avoid reductions in force, when possible, by reassignments to vacant 
positions at the same grades and salaries. 
 

A. The area of competition for this purpose will be the local commuting area where 
the work reduction occurred or where the positions are to be abolished.  This area will be 
determined by the Servicing Personnel Office (SPO).  Reassignments under this policy will not 
be made for the purpose of ultimately separating the reassigned employees. 
 

B. A local commuting area is a geographic area that usually constitutes one area for 
employment.  It includes a population center (or two or more neighboring ones) and the 
surrounding localities in which people live and reasonably can be expected to travel back and 
forth daily from home to work in their usual employment.  The extent of a commuting area 
ordinarily is determined by common practice or by what reasonably can be expected on the 
basis of the availability and cost of public transportation or the convenience and adequacy of 
highways, and the travel time required to go to and from work. 



 

      Page 2 

 
V.  PROCEDURES 
 
Action as shown below will be taken when work reductions are anticipated and no 
placement opportunities exist within the commuting area. 
 

A. Officials authorized to initiate requests for personnel action will forward the 
following to the SPO: 
 

1. Number of positions to be abolished. 
 
2. Titles. 
 
3. Grades. 
 
4. Locations. 

 
B. The SPO will: 

 
1. Prepare retention registers for the local commuting area according 

to retention standing which will be used to identify employees to be offered 
reassignment outside the commuting area. 
 

2. Prepare a written draft notification for signature by a management 
official which will specify: 
 

a. Location(s) of position being offered. 
 
b. Proposed effective date of reassignment. 
 
c. Time limit (14 calendar days) for employee to inform the 

SPO of: 
 

(1)  Acceptance or refusal. 
 
(2)  Choice of location (if more than one was offered). 

 
d. That failure to respond in writing will be taken as a negative 

reply. 
 

e. That adverse action procedures will be applicable if the 
employee does not accept reassignment (unless employee elects to resign). 
 

f. If appropriate, or as required by negotiated agreements, any 
vacant positions which may exist at a lower grade in the same commuting area for 
which employee is qualified.  Employee can then request consideration for demotion to 
such position in lieu of the reassignment offer. 
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3. Make retention registers available upon request to affected 

employees or their representatives. 
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