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1. Introduction 

This Public Health Inspection System (PHIS) Industry User Guide is designed for all 
industry representatives who produce and sell meat, poultry, and processed egg products 
regulated by the United States Department of Agriculture, Food Safety and Inspection 
Service (USDA/FSIS). Industry representatives include users with these roles: 
Establishment Administrators, Corporate Administrators, Plant Management, Export 
Applicants, and Export Brokers. 

1.1 Purpose 

This guide provides detailed, role-based, step-by-step instructions on performing all 
industry actions within the PHIS. This resource provides guidance on entering data and 
working directly within the PHIS. 

7 



  

   

 

 
  

 
 

  
 

  
 

  

    

  
   

   
  

  

   

      

  

  

   

    

  

 
 

   
    

 

2. Overview of PHIS 

2.1 What is PHIS? 

The United States Department of Agriculture (USDA) Food Safety and Inspection Service 
(FSIS) is the public health regulatory agency responsible for ensuring that domestic, exported, 
and imported meat, poultry, and processed egg products are safe, wholesome, and correctly 
labeled and packaged. 
FSIS implemented the Public Health Information System (PHIS) as part of an effort to collect, 
consolidate, and analyze data. PHIS is a web-based application that improves the way FSIS 
detects and responds to foodborne hazards. 
PHIS has four components: domestic inspection, import activities, export activities, and 
predictive analytics. 

2.2 Requirements 

In order to use PHIS, your computer must have the following software installed: 

• One of the following Web browsers: 
o Internet Explorer 11 or later and Microsoft Edge 
o Mozilla Firefox 
o Google Chrome 

• Adobe Acrobat Reader 
Compatibility mode is not required. The supported operating system is Windows 10.  

2.3 Business Functionality Overview 

PHIS provides functionality to support FSIS’ main lines of business in four areas: 

• Domestic inspection 

• Import management 

• Export certification 

• Predictive Analytics 

2.4 Role-based Access 

PHIS is a role-based system. When users access PHIS, the functionality and data to which they 
have access depends on their assigned PHIS roles.  
User authentication is the foundation of PHIS’ role-based access. Each user’s privileges and the 
scope of data they can access (i.e., establishment versus national data) is based on their specific 
work assignments, responsibilities, and assigned PHIS roles. 
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What type of user are you? 

~ Customer 

Q USDA Employee / Contractor 

Q Other Federal Employee / Contractor 

MiiiMI 

2.5 Creating an eAuthentication Account 

Every person that uses PHIS must have electronic Authentication account that includes the 
identity verification step. The verification step is covered in Section 2.6. The Department of 
Agriculture manages this process, not the individual Agencies, such as FSIS. For more 
information on eAuthentication, visit the eAuthentication website at 
https://www.eauth.usda.gov/. 

Step 1 Open a web browser and go to  
https://www.eauth.usda.gov/home 

Step 2 On the eAuthentication Home page, select Create an Account. 

Figure 1: Create an eAuthentication Account 
Step 3 The Account Registration type page opens. Select the option for Customer and 

then select the Continue button. 

Figure 2: Identify Account Type 
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Account Registration 8 8 
Please enter your email address 

Email Address 

'*'' 

Step 4 Enter your email address.  

Figure 3: Enter Email Address 
Step 5 Select Submit. 
Step 6 A registration confirmation email completes the account registration. 
Step 7 Open your Confirmation email and select confirm email address link located in 

the email. Completing this step must happen within 30 minutes before the link 
provided in the email expires. 

Step 8 The Customer Account Registration page opens. Enter your name as provided on 
a government issued ID. This is important for completing the identity verification 
step later. 

Step 9 Enter a password for the account. 
Step 10 Select Submit. 

A new window displays indicating that the account registration process is 
complete. 

Note: The eAuthentication identity verification process does not have to happen at a Local 
Registration Agency (LRA) and can substituted with the self-service identity verification 
process. Self-Service Identity Verification allows you to complete the identity verification 
process online by answering out-of-wallet quiz questions that only you would know. This 
process leverages the Experian identity verification system, which meets NIST standards for 
identity verification. 
Additional information on the identity verification process and eAuthentication is located here: 
https://www.eauth.usda.gov/_GlobalAssets/Documents/USDA_eAuth_FAQ_508.pdf 

2.6 Performing the Identity Verification Process 

To access PHIS, go to https://phis.fsis.usda.gov. Your browser re-directs to the online identity 
verification page. The options presented are complete the process online or visit a USDA Service 
Center. 
Step 1 Select the Online Identity Verification option and Agree to the Terms of Service. 
Step 2 Complete the account profile form. 

a. Confirm the first and last name match government issued photo ID, no 
nicknames. Update if necessary. 

b. Complete the remaining fields: address, phone, date of birth, and SSN. 

10 
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Step 3 Select Continue. 
Step 4 The identity verification quiz opens. There are five questions displayed from the 

Experian credit database. There is an option to go to the previous pages to review 
the answers. 

Step 5 On the last page, select Submit to complete the process. If you are unsure of the 
answers, closing the browser allows for a later attempt. 

Step 6 There is a notification indicating if the identity verification is successful. Select 
Continue to return to the original application. 

There are a number of reasons why visiting an LRA in person may be required: 

• Failing too many attempts at identity verification. 

• Not enough data available to generate the quiz. 
Valid documentation is necessary to complete identity verification at the LRA. 

2.7 Logging in to PHIS 

Note: Verify that all PHIS emails are not being directed to your junk/spam folder. 
To access PHIS, go to https://phis.fsis.usda.gov. Your browser re-directs to the eAuthentication 
Login page (Figure 4). 

Figure 4: eAuthentication page 
Provide an eAuthentication User ID and Password and then select Log In with Password. The 
USDA eAuthentication system validates the User ID, Password, and that identity verification is 
complete before opening the PHIS application. 

11 
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Upon Login You Agree to t he Fo llowing Information: 

• You are accessing a U.S. Government information system, wh ich includes (1) this computer, (2} th is computer network, (3) all 

computers connected to this network, and (4) all devices and storage media attached to this network or to a computer on th is 

network. This information system is prov ided for U.S. Government-authorized use only. 

• Unauthorized or improper use of this system may resu lt in disciplinary action, as well as civil and criminal penalties. 

By using t his information system, you understand and consent to the following; 

1. You have no reaso nable expectation of privacy regarding any communications or data t ransiting or stored on t his information 

system. At any time, t he govern ment may for any lawful government purpose monitor, intercept, search and seize any 

communication or data transiting or stored on this information system. 

2. Any commun ications or data transiting or stored on this information system may be disdosed or used for any lawful govern ment 

purpose. 

3. Your consent is final and irrevocable. You may not rely on any statements or informal policies purporting to provide you with any 

expectation of privacy regarding commun ications on this system, whether oral or writte n, by your supervisor or any oth er official, 

except USDA's Chief Information Officer. 

Below the log in is a warning for USDA eAuthentication consent. By logging into PHIS, you are 
agreeing to this statement. 

Figure 5: USDA eAuthentication Consent 
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Food Safety and Inspection Service 

You are her-e: Home > Dashboard 

Home 

Home 

PHIS Home I 

2.8 PHIS User Interface Overview 

The PHIS user interface is labeled in Figure 6. It incorporates many features that are 
standard across many USDA websites. 

Figure 6: PHIS User Interface 

Item Name Notes 

1 Banner This banner appears on all USDA web pages. 

2 Role Displays your current role. Certain users may be assigned 
multiple roles and change roles using this selection list. 

3 Navigation Menu Appears on many PHIS pages; menu options depend 
upon user role. 

4 Quick links Appears at the bottom of every page; with links to 
additional resources if applicable. 

5 Welcome statement Appears on all PHIS pages; indicates your name and 
current role. Also on this line is the PHIS assigned user 
access code, known as your PHIS ID. 

6 PHIS Appears on all pages within the PHIS system. 

7 PHIS Menu Bar Home Navigates to the PHIS Home page. 
About PHIS Provides an overview of PHIS. 
Help Provides access to online PHIS 
support resources. 
Contact Us Provides point of contact information for 
the PHIS administration team and a messaging interface. 
Sign Out Exits PHIS. 
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Item Name Notes 

8 Header Appears on every PHIS page; indicates the functionality 
displayed in the context area. Includes a path that shows 
the page navigation followed to reach the current page 
and allows you to navigate back to previous pages. 

9 Content Area Central to all PHIS pages, this area of the screen provides 
the functionality needed for the user to perform a task 
within PHIS. 

Table 1: PHIS User Interface Attributes 

2.9 Navigation Menu 

The Navigation Menu is the primary way that one accesses the PHIS functionality. It is 
customized based upon the user’s role. The user sees only those navigation links that are 
appropriate to the user’s role. Items in the Navigation Menu may implement a hierarchy of links 
and selecting on an item in the Navigation Menu may cause a menu of sub-items to be displayed. 
The lowest level of items in a menu are links which, when selected, present a PHIS functional 
page in the Content Area. 

Figure 7: Navigation Menu 
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2.10 PHIS Home Page 

The PHIS Home Page provides a point of entry to PHIS. The Home Page is customized so each 
user sees information that is relevant to the user’s role. The information provided in the Home 
Page may also provide access to PHIS functionality via links, i.e., an alternative way to access 
system functions, augmenting the Navigation Menu.  
Figure 8 provides an example of the Home Page as seen by a user with the Plant Management 
role. 

Figure 8: PHIS Home Page Example: Plant Management Role 
Note: The Plant Management role does not have any tabs or tables displayed on the Home page; 
in these cases, all required functionality is accessed via the navigation menu. 
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3. PHIS Guide for Industry Users: User Enrollment and Administration 

3.1 Overview 

This section provides an overview of the PHIS User Enrollment and Administration application. 
This application links your eAuthentication account with your user role and establishment in 
PHIS. 
PHIS supports these roles: Establishment Administrator, Plant Management, Corporate 
Administrator, Export Applicant, and Export Broker. 
Each establishment is responsible for managing whom they give access to within PHIS. This 
includes removing individuals that are no longer associated with the establishment or corporate 
entity. FSIS recommends having more than one Establishment Administrator to manage the 
roles. 
Additionally, because PHIS is password and security protected, ninety days of inactivity by any 
one individual, triggers PHIS to make that individual’s account inactive. 
Establishment Administrator and Corporate Administrator access is centered on PHIS identifying 
a matching contact record associated with establishment(s). 
Users with Establishment Administrator and Corporate Administrator roles can approve 
enrollment requests, add roles, deactivate and reactivate accounts for users with Plant 
Management, Export Applicant, and Establishment Administrator roles at their establishment(s). 
Corporate Administrators can manage other Corporate Administrator accounts at their 
establishment(s). 
If an account with the Establishment Administrator or Corporate Administrator role is 
deactivated due to inactivity, as long as the matching contact record has not been deleted from 
the system, PHIS automatically reactivates their user account and displays the FSIS Dashboard 
when the user logs in.  
If matching contact record(s) have been deleted, the system notifies the user that no FSIS 
accounts were found with a link to Enroll by Submitting Enrollment Request that can be 
approved by an active user at the specified establishment with the Establishment Administrator 
or Corporate Administrator role. 
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Table 2 describes each role and the associated functionality. 

Role Functionality 

Establishment 
Administrator 

• Search for existing users associated with the establishment 

• Update the following details for establishment users 
o Salutation 
o Display Name 
o Credentials 
o Work Phone 
o Mobile Phone 
o Fax 

• View enrollment requests for the establishment 

• Approve enrollment requests for the establishment 

• Add roles to users associated with the establishment 

• Revoke roles from users associated with the establishment 

• Deactivate user accounts associated with the establishment 

• The FSIS in-plant personnel can assign up to three Establishment 
Administrators when provided names by the establishment. An 
establishment can assign an additional 10 Establishment Administrators 
per establishment 

• View Reports for any associated establishments 
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Role Functionality 

Corporate 
Administrator 

• Search for users associated with corporate establishments 

• Update the following details for establishment users 
o Salutation 
o Display Name 
o Credentials 
o Work Phone 
o Mobile Phone 
o Fax 

• View enrollment requests associated with corporate establishments 

• Approve enrollment requests associated with corporate establishments 

• Add roles to users associated with corporate establishments 

• Revoke roles from users associated with corporate establishments 

• Deactivate user accounts associated with corporate establishments 

• A Corporate Administrator can assign up to 10 Corporate Administrators 
per establishment 

• View reports for any associated establishments 

• All functionality of the Plant Management role 

• All functionality of the Export Applicant role 
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Role Functionality 

Plant 
Management 

• Respond to noncompliance records 

• Appeal noncompliance records 

• View and respond to Memorandum of Interview (MOI) records 

• View and print pre-defined reports 

• Save reports to your local computer 

• Add establishment Contact information 

• Update the following details for establishment users 
o Job Title 
o Salutation 
o Display Name 
o Credentials 
o Work Phone 
o Mobile Phone 
o Fax 

• Link the establishment to a corporate entity 

• An Establishment or Corporate Administrator can assign up to 10 Plant 
Management users per establishment 

• View Establishment Profile information 

• View slaughter information 

• View disposition records 

• View/print Condemnation Certificates 

• Manage Establishment Sorting records 

• View Waivers & No Objection Letters 

Export • Create and view 9060-6 Export Applications 
Applicant 

• View PDFs associated with approved 9060-5 Export Certificates 

• Upload 9060-6 Export Application files for batch processing 

• View results of batch file uploads 

• Create and view 9080-3 Applications 

• There is no limit per establishment on the number of related Export 
Applicant users. 
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Role Functionality 

Export Broker • Create and view 9060-6 Export Applications 

• View PDFs associated with approved 9060-5 Export Certificates 

• Upload 9060-6 Export Application files for batch processing 

• View results of batch file uploads 

• The Export Broker role is not associated with any specific establishment 

Table 2: Roles and Functionality 
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to the FSIS Enrollment Application! 

Patrick Henry 

Your FSIS accounts were found, but no new account requests are allowed. 

Click Open FSIS Dashboard below to proceed to PHIS sites. 

Navigate to FSIS Dashboard 

Click Go to FSIS Dashboard below to navigate to the FSIS applicat ions or click My Profile on the top menu bar to open your 
FSIS Profi le. From your Profile page you can request changes to your account (add a role, act ivate inact ive account, etc. ) 

Open FSIS Dashboard 

3.1.1 Establishment Administrator: User Enrollment 

Establishment administrators are responsible for managing users in their establishment(s) who 
have the Plant Management, Export Applicant, or Establishment Administrator roles. In order for 
an establishment to have a user with the Establishment Administrator role, FSIS IIC or CSI must 
add at least one contact to PHIS with the Establishment Administrator role. Information added to 
the list of plant contacts must match exactly (case sensitive) with that associated with the 
eAuthentication record (first name, last name, and email address). After a contact has been 
added, that individual can log into PHIS following the instructions outlined in section 3.1.1.1 
Establishment Administrator: How to Access PHIS for the First Time. FSIS personnel can 
specify up to three users as Establishment Administrators per establishment. The establishment 
can identify up to ten additional Establishment Administrators. 
As another option, subsequent prospective users seeking the Establishment Administrator role 
can submit an enrollment request for the role and an associated Establishment or Corporate 
Administrator can approve the request. To do so, one can follow the instructions for submitting 
an enrollment request in section 3.1.4.1 Plant Management: How to Submit an Enrollment 
Request but request the Establishment Administrator role instead of the Plant Management role. 
Any other establishment users who do not require the Establishment Administrator or Corporate 
Administrator roles must follow the instructions for submitting an enrollment request in section 
3.1.4.1 Plant Management: How to Submit an Enrollment Request. 

3.1.1.1 Establishment Administrator: How to Access PHIS for the First Time 
After a contact has been added to the Establishment Profile Contacts’ page, to activate the PHIS 
account, complete the following steps: 
Step 1 Open a web browser and go to https://phis.fsis.usda.gov/enrollment/. 
Step 2 Log in to PHIS with your eAuthentication user ID and password. 
Step 3 If PHIS identifies one or more matching contact record(s), PHIS displays the 

FSIS Dashboard (see Figure 9); otherwise, PHIS displays the Welcome to the 
FSIS Enrollment Application with a link to submit an Enrollment Request. Refer 
to section 3.1.4.1 Plant Management: How to Submit an Enrollment Request or 
contact your local FSIS representative. 

Figure 9: FSIS Enrollment Welcome page 
Note: If an Establishment Administrator user account is deactivated due to inactivity after ninety 
days, the user should follow the same steps as when first accessing PHIS. As long as a related 
Contact record is still associated with the Establishment in PHIS, the user should see an option to 
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r Manageme nt El 
,Manage US"er.s 

_Manage Requests (3) 

My Establishments B 
Estabfishment Profi le B 
Animal Dis.position B 
APM B 
Export B 
View Report 

Change Account 

Manage Users 

Account Jype: ~I l_nd_u_s_liy~--------"'~I 

Establishment: All 

Use.- (Industry) 

Applicant 1, Export 
app!icationtestnotifications@usda.gov 

Applicant 2, Export 

applicationtestnotifications@usda.gov 

Applicant 3, E)pOrt 
applicationtestnotifications@usda.gov 

V 

Roles 

LY I 
Establishment Administrator 
Plant Management 

Establishment Administrator 

Account Status: @ e,ctive O \nactive O Any 

Establishment: M5678 1 P56781 ABC Exports , Omaha 

Plant Manag ement 

ABC Exports , Omaha (M5678, P5678) 

Export Applicant 
Establishment Administrator 
Plant Management 

reactive their account by navigating to the FSIS Dashboard after logging in through 
eAuthentication. 

3.1.2 Establishment Administrator/Corporate Administrator: User Management 

Establishment Administrators and Corporate Administrators are responsible for managing user 
accounts for their establishments, which includes approving enrollment requests and adding or 
removing roles. Establishment Administrators can assign the Plant Management, Export 
Applicant, or Establishment Administrator roles to users of their establishments. Corporate 
Administrators can assign the Corporate Administrator role, in addition to the Plant 
Management, Export Applicant, and Establishment Administrator roles to users at their 
establishments. 
PHIS provides an establishment filter for administrators who manage users at multiple 
establishments. 
You can expand records to see the establishment(s) users are associated. 

Figure 10 Manage Users: Sort by Establishment and Expand Records 

3.1.2.1 Establishment Administrator: How to Manage New User Enrollment Requests 
Personnel from your establishment who have completed the eAuthentication verification process 
may submit enrollment requests to create PHIS user accounts. As an Establishment 
Administrator, you can respond to enrollment requests by completing the following steps: 
Step 1 Log in to PHIS with your eAuthentication user ID and password.  
Step 2 From the navigation menu, select Manage Requests. 
Step 3 Select Edit next to the Enrollment request you want to review. The Request page 

(Figure 11) appears and you can review the request, make changes to it, or 
approve/reject it. 

Step 4 Review the request and make any changes to the user’s profile, such as assigning 
an additional role or removing a role, if necessary. 

Step 5 Do one of the following: 
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Number - by 

Account Information------------------------------------------------, 

first Name: 

M_iddle Name: 

!:,ast Name: 

gmail: 

,!_ob Title: 

~ork Phone: 

Corporate Operations Manager 

8_equest l')'pe: New Account 

User Comments---------------------------------------------~ 

Requests from the user appear in this 
area 

Establishment Information------------------------------------------, 

Establishment Number: 

Establishment Name: 

Address: 

Add/Edit Roles--------------------------------------------, 

Add a Role ... 

Role From To 

[Primary role] 
Plant Management 
[ESTABLISHMENT] 1 work area assigned. 

Feedback-----------------------------------------------~ 

Include any feedback here before you 
finish responding to the request. 

D Send Feedback to the Requestor 

• Select Reject if you do not know the user or do not have enough information. If 
the user has provided contact information, you can also contact him or her to 
verify the request. 

• Select Approve, if you want to approve the request. 

Figure 11: Review Requests page 
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Roles ID! Status 

Establishment Administrator Industry Active Edit icon 
Export Applicant 
Plant Management 

Export Applicant Industry Active 

3.1.2.2 Establishment Administrator: How to Manage Change Requests from Existing 
Users 

Users in your establishment may request changes to their PHIS accounts using the Requests 
feature. As an Establishment Administrator, you can respond to the requests by completing the 
following steps: 
Step 1 Log in to PHIS with your eAuthentication user ID and password.  
Step 2 From the navigation menu, select Manage Requests. 
Step 3 Select Edit next to the request you want to review.  
Step 4 View and process the narrative request. To grant the request, go to the Manage 

Users page and modify the user account appropriately. 
Step 5 On the User Profile page, select Run PHIS Data Feed. 

PHIS displays a confirmation message. 
Step 6 After you are finished modifying the user account, navigate to the Manage 

Requests page, select the Delete icon to remove the request from the grid. 

3.1.2.3 Establishment Administrator: How to Assign a Role 
To assign a role to another user in your establishment, complete the following steps: 
Step 1 Log in to PHIS with your eAuthentication user ID and password.  
Step 2 On the Manage Users page, search for a user by typing all or part of the user’s last 

name in the Last Name field and select Search. 
Step 3 Select Edit (Figure 12). 

Figure 12: Edit icon 
Step 4 Select the Roles tab. 
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My Profile 

Gener I 

Add a Role ... 

Role 

lPnrn.,ryJ 

Roles (2) 

Plant Management 

Emtblishment Administrator 

Edit Role 

• ]!ole: 

Effective from: 

Expires After. 

Primary Role? 

I Export Appl icant 

L 
0 Yes @ No 

Perso I Information 

From 

Effective and Expuallon dates are ignored for Primary role 

Save Save and Go Back Cancel 

Add Work Areas ... 

No work areas were assigned. 

Reques (0) 

To 

Step 5 Select Add a Role… (Figure 13). 

Figure 13: Roles Tab on Profile page 
Step 6 From the Role drop-down list, select the role you want to add to the selected 

user’s account. 
Step 7 If you only want to add a role to a user’s account for a specific timeframe, enter 

dates in the Effective From and Expires After fields. If you want the user to have 
the role until you revoke it, leave the Effective From and Expires After fields 
empty. 

Step 8 Select Save. 
Step 9 Select Add Work Areas (work areas for industry users are affiliated 

establishments) (Figure 14). 

Figure 14: Edit Role page 
Step 10 Establishments for which the account can be associated appear. 
Step 11 Select establishment(s). 
Step 12 Select Save. 
Step 13 Select Save and Go Back. 
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Step 14 On the User Profile page, select Run PHIS Data Feed. 
PHIS displays a confirmation message. 

3.1.2.4 Establishment Administrator: How to Update a User’s Personal Information 
To update another user’s personal information, such as contact information, complete the 
following steps: 
Step 1 Log in to PHIS with your eAuthentication user ID and password.  
Step 2 On the Manage Users page, search for the user by typing all or part of the user’s 

last name in the Last Name field and select Search. 
Step 3 Select Edit. 
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> [Prim ary] 

> 

Esta,blislilm.en,t Adm infstra,t,or 
[E5TABLISHr IENl] 1 wor area assfgne:d. 

Plant Mamg_ement 
[ESTA.BLISHt IENl] 1 \l\lor area arngne:d. 

Frnm 

Step 4 Select the Personal Information tab. 
Step 5 If desired, type the user’s information in the available fields, which are defined in 

Table 3: Personal Information Fields and Definitions. All the fields on the 
Personal Information tab are optional.  

Field Definition 

Salutation The user’s formal salutation, such as Mr., Mrs., Ms., or Dr. 

Credentials The user’s certifications or degrees 

Work Phone The user’s 10-digit work or office phone number 

Mobile Phone The user’s 10-digit mobile phone number 

Fax The user’s 10-digit fax machine number 

Table 3: Personal Information Fields and Definitions 
Step 6 Select Update. 

3.1.2.5 Establishment Administrator: How to Remove a Role 
Establishment Administrators can remove roles from users in their establishment. To remove a 
role from a user’s account, complete the following steps: 
Step 1 Log in to PHIS with your eAuthentication user ID and password.  
Step 2 On the Manage Users page, search for the user by typing all or part of the user’s 

last name in the Last Name field and select Search. 
Step 3 Select Edit. 
Step 4 Select the Roles tab. 
Step 5 Select Delete Role (Figure 15). 

Figure 15: Delete Role icon 
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Message from web page ~ 

? 
Ii The· role .and its work areas will be permanently .deleted. 

..___ ... o ... K ....... ___,] [ Cancel 

-------------------

Step 6 If you are certain you want to delete the role, select OK in the confirmation 
window (Figure 16). 

Figure 16: Delete Role Confirmation 

3.1.3 Corporate Administrator: User Enrollment 

Corporate administrators can manage industry users with Plant Management, Establishment 
Administrator, and/or Export Applicant roles for establishments that they are associated with in 
PHIS. Users with the Corporate Administrator role can also manage the records of other 
corporate account type users associated with the same establishment(s). 
In order for a user to add the Corporate Administrator role associated with a specific 
establishment, an enrolled user from the establishment with a Plant Management role must add a 
contact to PHIS with the Corporate Administrator role. 
Users with the Corporate Administrator role have access to all Plant Management and Export 
Applicant menus without needing the Plant Management and Export Applicant roles associated 
with their account. 

3.1.3.1 Corporate Administrator: How to Access PHIS for the First Time 
Once a Corporate Administrator contact record has been added to the Establishment’s 
Establishment Profile Contacts’ page, to activate your PHIS account, complete the following 
steps: 
Step 1 Open a web browser and go to https://phis.fsis.usda.gov/enrollment/. 
Step 2 Log in to PHIS with your eAuthentication user ID and password. 
Step 3 If PHIS identifies one or more matching contact record(s), PHIS will navigate the 

user to the FSIS Dashboard; otherwise, if PHIS is unable to identify a contact 
record that is an exact match with the information associated with the 
eAuthentication record, the system displays the Welcome to the FSIS Enrollment 
Application page with a link to submit an Enrollment Request. Refer to section 
3.1.4.1 Plant Management: How to Submit an Enrollment Request or contact your 
local FSIS representative. 

3.1.4 Plant Management: Request User Enrollment 

In order to use PHIS to respond to noncompliance records, appeal noncompliance, view MOIs, 
or view reports, a user needs the Plant Management role or a Corporate Administrator role. 
There are two ways the Plant Management role can be assigned: An Establishment Administrator 
or Corporate Administrator adds the role to an existing account related to the Establishment, or a 
prospective user submits an enrollment request and an Establishment Administrator or Corporate 
Administrator approves the request. 
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3.1.4.1 Plant Management: How to Submit an Enrollment Request 
To activate your PHIS account and request a role for the first time (you do not already have a 
PHIS account), complete the following steps: 
Step 1 Open a web browser and go to https://phis.fsis.usda.gov. 
Step 2 Log in to PHIS with your eAuthentication user ID and password.  
Step 3 On the Enrollment Welcome page, select Submit Enrollment Request. 
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. Appli cant 

Enrollment 

Welcom e 

Account Type 

Primary Role 

My Preferences 

My Comments 

Summary 

The FSIS Enrollment Request Wizard (Step 1) 

This w iza rd he lps you prepa re and su bm it y our en ro l lm ent request , 

Welcome to t he FSIS Enrollment Request Wizc1nl 

The wizard helps you s ubmit your e rn ro ll ment reque.st to an FSIS a dministrat or. An a dminist ra tor 
reviews ea ch e nrollme nt requ est a nd eittie r approves or denies it . After the revie w process, you 
will receive a n em ail notificat ion. 

Your progress t hrough these steps will be dis p'la yed on the left s ide navigat ion menu. 

Click Next t o continue . 
Click CanceJ to exit the wiza rd., All modifi cations willl be c.a noele d. 

NU¥¥ iii,@• 

Step 4 On the Step 1 page, select Next. 

Figure 17: FSIS Enrollment Request Wizard 
Step 5 On the Step 2 page, in the Account Type field, select Domestic and select Next. 
Step 6 On the Step 3 page, in the Role field, select Plant Management and select Next. 
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. Applicant 

Enrollment 

Welcome 

Account Type 

Primary Role 

I Dom. Establishment 

My Preferences 

My Comments 

Summary 

The FSIS Enrollment Request Wizard (Step 4 of 7) 

This wiza rd helps you prepare and submit you r enrollment request . 

Select Domestic Establishment 

Select or verify your establishment . You may choose from the list below by clicking the Select on 
the right side of the entry, or search by entering your establishment 's informat ion in t he boxes 

provided and clicking Find . 
Note t hat if an establishment hasn't been ro lled out yet or it has inactive status in the system, it 
is not elig ible for user enrollment and it will not be displayed here. 

Name: ~==============: Full or partial name. 

N!!mber: ~ ---;;;;;;;------~ An establishment number 

lill 144191 
Establishment: 

Establishment Address 

✓ Select 

<< Prev ious Qi,\3§• 

Step 7 On the Step 4 page, enter filter criteria to find the establishment and select Find. 
Step 8 Choose Select next to the Establishment and select Next. 

Figure 18: Select Domestic Establishment feature 
Step 9 On the Step 5 page, complete optional user account information and select Next. 
Step 10 On the Step 6 page, add optional comments and select Next. 
Step 11 On the Step 7 page, verify that all the information is correct and select Finish. 

After you submit the request, your Establishment Administrator or Corporate 
Administrator must approve your request before you will be able to use PHIS.  
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My Profile ( corp Adm in) 

6-al 

Add a fteguest ... 

Submitted On 

Nu Ut I w ubm1thid 

Request 

P.<Jonol Information Rt-quests (0) 

3.1.4.2 Plant Management: How to Request Additional Roles 
If you already have a PHIS account, but need an additional role, complete the following 
instructions: 
Step 1 Open a web browser and go to https://phis.fsis.usda.gov. 
Step 2 Log in to PHIS with your eAuthentication user ID and password.  
Step 3 Select My Profile in the PHIS Menu Bar (Figure 19). 

Figure 19: My Profile 
Step 4 Select the Requests tab. 
Step 5 Select Add a Request… 
Step 6 Enter your request details in the text box. 
Step 7 Select Create Request. 

After creating the request, your Establishment Administrator or Corporate 
Administrator will need to modify your account accordingly (section 3.1.2 
Establishment Administrator/Corporate Administrator: User Management). You 
can modify the request or delete it by selecting the appropriate icon on the 
Requests page before your Establishment Administrator or Corporate 
Administrator act on your request. 

3.1.5 Export Applicant: Request User Enrollment 

In order to use PHIS to complete 9060 and 9080-3 export applications, a user needs the Export 
Applicant role. There are different ways the Export Applicant role can be assigned: 

• A prospective user submits an enrollment request with this role and the Establishment 
Administrator or Corporate Administrator approve the request (see Section 3.1.5.1) 

• An existing establishment user requests the Export Applicant role and the request is approved 
(see Section 3.1.4.2) 

• An Establishment Administrator or Corporate Administrator adds the role to an existing 
account related to the Establishment (See section 3.1.2.3) 
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. Appli cant 

Enrollment 

Welcome 

Account Type 

Primary Role 

My Preferences 

My Comments 

Summary 

The FSIS Enrollment Request Wizard (Step 1) 

T'1is w iza rd he lps you prepa re and su bm it your e n ro llm e nt request. 

Welcome to t he FSIS Enrollment Request Wizcm:l 

The wizard helps you s ubmit your e rn ro ll ment request to an FS IS administ rator. An administ ra tor 
reviews each enrollme nt requ est a nd eitrne r approves or denies it . After the revie w process , you 
will receive a n ema il notification. 

Your progress t hrough these st eps will be dis p'la yed on the left s ide navigat ion menu. 

Click Next t o continue . 
Click Cancel to exit the wiza rd .. All modifi ca tions will be ca nceled. 

Qi,G9i 

3.1.5.1 Export Applicant: How to Submit an Enrollment Request 
To activate your PHIS account and request a role for the first time (you do not already have a 
PHIS account), complete the following steps: 
Step 1 Open a web browser and go to https://phis.fsis.usda.gov. 
Step 2 Log in to PHIS with your eAuthentication user ID and password.  
Step 3 On the Enrollment Welcome page, select Submit Enrollment Request. 
Step 4 On the Step 1 page, select Next. 

Figure 20: FSIS Enrollment Request Wizard 
Step 5 On the Step 2 page, in the Account Type field, select Domestic and select Next. 
Step 6 On the Step 3 page, in the Role field, select Export Applicant and select Next. 
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. Applicant 

Enrollment 

Welcome 

Account Type 

Primary Role 

I Dom. Establishment 

My Preferences 

My Comments 

Summary 

The FSIS Enrollment Request Wizard (Step 4 of 7) 

This wiza rd helps you prepare and submit you r enrollment request . 

Select Domestic Establishment 

Select or verify your establishment . You may choose from the list below by clicking the Select on 
the right side of the entry, or search by entering your establishment 's informat ion in t he boxes 

provided and clicking Find . 
Note t hat if an establishment hasn't been ro lled out yet or it has inactive status in the system, it 
is not elig ible for user enrollment and it will not be displayed here. 

Name: ~==============: Full or partial name. 

N!!mber: ~ ---;;;;;;;------~ An establishment number 

lill 144191 
Establishment: 

Establishment Address 

✓ Select 

<< Prev ious Qi,\3§• 

Step 7 On the Step 4 page, enter filter criteria to find the establishment and select Find. 
Step 8 Choose Select next to the Establishment and select Next. 

Figure 21: Select Domestic Establishment feature 
Step 9 On the Step 5 page, complete optional user account information and select Next. 
Step 10 On the Step 6 page, add optional comments and select Next. 
Step 11 On the Step 7 page, verify that all the information is correct and select Finish. 

After you submit the request, your Establishment Administrator or Corporate 
Administrator must approve your request before you will be able to use PHIS.  
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My Profile ( corp Adm in) 

6-al 

Add a fteguest ... 

Submitted On 

Nu Ut I w ubm1thid 

Request 

P.<Jonol Information Rt-quests (0) 

3.1.5.2 Export Applicant: How to Request Additional Roles 
If you already have a PHIS account, but need an additional role, complete the following 
instructions: 
Step 1 Open a web browser and go to https://phis.fsis.usda.gov. 
Step 2 Log in to PHIS with your eAuthentication user ID and password.  
Step 3 Select My Profile in the PHIS Menu Bar (Figure 19). 

Figure 22: My Profile 
Step 4 Select the Requests tab. 
Step 5 Select Add Request… 
Step 6 Enter your request details in the text box. 
Step 7 Select Create Request. 
After creating the request, your Establishment Administrator or Corporate Administrator will 
need to modify your account accordingly (section 3.1.2 Establishment Administrator/Corporate 
Administrator: User Management). You can modify the request or delete it by selecting the 
appropriate icon on the Requests page before your Establishment Administrator or Corporate 
Administrator acts on the request. 

3.1.6 Export Broker: Request User Enrollment 

Users with the Export Broker role in PHIS can create and submit 9060-6 Applications for Export 
Certificate for any regulated establishment in PHIS. Export brokers can manage and upload 
batch files to create, edit and submit 9060-6 applications. Export brokers can edit or delete 
applications that they personally created and any applications for which their PHIS ID record is 
associated with Read-Write access. Export Brokers cannot create, edit, delete, or submit 9080-3 
Establishment Applications for Export. 
Brokers cannot edit, delete, submit, re-submit, view data related to 9060-6 applications and 
certificates that they did not create by entering the data manually or uploading the associated 
batch file, unless their PHIS ID is associated with an application via Access Control. The 
broker’s defined access level is associated at the individual application level. 
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E. Broker 

Enrollment 

I Welcome 

Account Type 

Primary Role 

My Preferences 

My Comments 

Summary 

C. Baskerv ille 

Enrollment 

Welcome 

Account Type 

Primary Role 

My Preferences 

My Comments 

Summary 

The FSIS Enrollment Request Wizard (step 1) 

This w izard helps you prepa1re and s.\J bmit you.- e nr-ollment request. 

Welcome to the FSIS Enrollment Request Wizard 

The wizard helps you subm rt your enrollment reque.st t o an FSIS administrator. An administ rator 

reviews each enrollm ent request and either approves or denies it . After the review prooess, you 

will receive an email notification . 

Your progress t hrough t hese steps will be displayed on t he left side nav igation menu. 

Click Next t o cont inue . 

Click Cancel to exit t he wizard . All modificatiions will be can oeled. 

+ma-a ;+i,i@• 

The FSIS Enrollment Request Wizard (step 2) 

Tnis wizard nelps you prepare and submit your enrollme nt request. 

Select Your Account Type 

Select your account type. 

" Account Type: I Brokers 

Description: Brokers And Traders 

<< Previous 10!5AM hfl,lhl 

EJ 

The Export Broker role, unlike the Export Applicant role, is not associated with any particular 
establishment in PHIS and therefore, the enrollment process is different, and PHIS does not limit 
from which establishments brokers can submit export applications. 

3.1.6.1 Export Broker: How to Submit an Enrollment Request 
To activate your PHIS account and request a role for the first time (you do not already have a 
PHIS account), complete the following steps: 
Step 1 Open a web browser and go to https://phis.fsis.usda.gov. 
Step 2 Log in to PHIS with your eAuthentication user ID and password.  
Step 3 On the Enrollment Welcome page, select Submit Enrollment Request. 
Step 4 On the FSIS Enrollment Request Wizard (Step 1) page, select Next. 

Figure 23: FSIS Enrollment Request Wizard 
Step 5 On the Step 2 page, in the Account Type field, select Brokers and select Next. 

Figure 24: Enrollment Wizard select Account Type 
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C. Baskerville 

Enrollment 

Welcome 

Account Type 

Primary Role 

Disclaimer 

Account Activation 

My Preferences 

My Comments 

Summary 

H. Baskerville. 

Enrollment 

Welcome 

Account Type 

Primary Role 

Disclaimer 

Account Activation 

The FSIS Enrollment Request Wizard (step 3 of 8) 

T nis w izard nelps y ou p repare an d subm it your enrollment request, 

Select Your Primary Role 

Select or verify your primary business area and ro le. You m ay request or be assigned additi onal 

roles after approval!, A ro le represents a set of perm issions to perform various tasks or to access 

t o various resources. 

* .Role: !Export Broker 

Description: The Export Broker subm its export ap plications on behalf of 

esta blis hments or ot her brokers. 

<< Previous NU!5AM hil,lhl 

The FSIS Enrollment Request Wizard (step 4 of 5) 

T his w iza rd helps you prepa1re and s\.l bm it y-ouf" enrollmerit request. 

Disclaimer 

Accept Disclaimer t o continue. 

You are accessing a U.S. Government info rmation system, wh ich incl udes al l computers 

connected to this network, and for all devices and storage media attached t o this network. 

Th is informat ion system is provided for U.S. Government -authorized use on ly and 

improper use of th is system may result in ci vi l and cri minal pena lt ies. 

Connecting to th is system means you understand and consent to monitori ng, 

communicat ion, i,nt ercept, search of any communication or data traversing or stored on 

the system. 

Second ly, communicat ion or data t raversing or stored on this system may be disclosed or 

used for any lawful government purpose. 

D I Agree 

<< Previous IHMHN I Qi,B§• 

Step 6 On the Step 3 page, in the Role field, select Export Broker and select Next. 

Figure 25: Enrollment Wizard select Role 
Step 7 On the step 4 page, Disclaimer page (Figure 26), read the disclaimer and select 

the checkbox next to I Agree. 
Step 8 Select Next. 

Figure 26: Enrollment Wizard Disclaimer 
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he FSIS Enrollment Request Wizard {Step 5 of 5) 
J. Murchison 

i.----------...i his \-..i i:.:a rd he lps you prepare a nd s ubmit your en rollment req uest. 

Enrollment 

Welcome 

Acco unt Type 

Primary Role 

Disclaimer 

Account Activat ion 

Activate Your Account 

Please ente r your Activatio n Cod e betow a nd push Fini sh button to co mplete your e nroll me t. If 
entered Activation Code is valid, syst em should enrol! and re direct you to the PHIS applica tions . 

An e ma il was sent to your E-Auth e ma il a ccount wit h Activation Code . Use t hat Activa tion Code 
below to com plete your enrollment. 

f-------------1 1'" --------~-=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--=--:..,---, 
~--------~ .. *_ A_ct_i_v_at-io_n_ c_o_d_e_: __________________ _. 

FSISservice@fsis.usda.gov 
Fri 7/ 17/ 2020 3:23 PM 

To: 

We have received your PHIS enrol lment request fo r the Export Broker role. To act iva t e you r account please c li ck t his Activati on Code: 
5E72D40EB7C349549B96F92C98D4A78D 

Thank you , 
The FSI S Applicat ion Not ifica t ion System . 

Please do not reply to this email address. It is not monitored. For technical assistance, please contact the FSI S Service Desk 24/ 7/ 365 at 
1-800-473-9135. 

h!1P. : ljse rv1ce/ footQnnt s 

Step 9 The system displays a notification that an email containing an Activation Code 
has been sent to the email account associated with the eAuthentication account. 

Figure 27: Enrollment Wizard notification and Activation Code field 
Step 10 Check your email account for a message containing the Activation Code 

Figure 28: Email notification with Activation Code 
Step 11 Enter your Activation Code received by email into the Activation Code field and 

select Finish. 
PHIS opens the Export Broker home page and the user may begin adding 9060 
applications and/or uploading batch files. 
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USDA Unlted States Department of Agria.Jlture 

::;,;- Food Safety and Inspection Service 

User Management 8 
~iew Report 

{;hange Ac-count 

PHIS Home I 

You are here: Horne > Dashboartl 

Home 

Change Session Account 
You are assigned multiple accounts . Select another account and click Select on the right or click Continue to continue with the 
C'U rrent session account. 

Account Name 

[session account] 

test@testcom 

test@lestcom 

Account Type 

Corporate 

LSAS Submitter 

Roles 

• Corporate Administrato, Conlrnue 

- Submitter 

3.1.7 Change Account 

Some Corporate and Establishment industry users may have another FSIS account type. If so, a 
Change Account option appears on the left menu to allow the user to switch back and forth from 
one account to another, Corporate ↔ LSAS Submitter (Figure 29). Once you select the Change 
Account menu option, PHIS displays the Change Session Account page (Figure 30) and you can 
choose from the available Account type options available. 

Figure 29: Change Account 

Figure 30: Change Session Account 
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Plant Management 

MY Establishments ~ 

Select Establishments 

£orporate Profile 

istabl ishment Contacts 

Bespond to MOI 

Bespond to NR 

fstablishment Profile 

Animal Disposition 

',/iew Report 

Domestic Inspection 

Select Establishment 

PHIS Id Number 

4. PHIS Guide for Industry Users: Domestic Inspection 

4.1 Overview 

This section provides an overview of the plant management functions within PHIS that are 
accessible by and designed for establishment management. Users with the Corporate 
Administrator role also have access to Plant Management related menus and functions. 

4.1.1 Plant Management Role: Domestic Inspection 

One of the primary responsibilities in PHIS for users with the Plant Management role is to 
respond to MOI records and noncompliance records (NRs). The Plant Management role also 
manages the establishment’s contact records that are entered by industry users. This role also can 
view Establishment Profile information along with any associated Waivers and No Objection 
Letters. For establishments associated with corporate entities, the Plant Management role 
manages their association with a corporate entity. For slaughter establishments, the Plant 
Management role can view slaughter and disposition records and can print Condemnation 
Certificates. For establishments with New Swine Inspection System (NSIS) slaughter lines, users 
with the Plant Management role manage establishment sorting records on the Establishment 
Reporting page.  

4.1.1.1 Plant Management: How to Add Corporate Profile 
Step 1 Log on to PHIS with the Plant Management role. 
Step 2 From the menu, select My Establishments > Select Establishment. 
Step 3 On the Domestic Inspection - Select Establishment page, select the appropriate 

establishment. 

Figure 31: Domestic Inspection - Select Establishment page for Plant Management 
Step 4 From the menu, select Corporate Profile. 
Step 5 On the Corporate Profile page, select the Add New Corporate Profile radio button 

or if the profile already exists, go to Step 7.  
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_!:_stablishment Contacts 

_Bespond to MOI 

Bespond to N R 

_Estab lishment Profile 

Animal Disposition 

.',!iew Report 

)l,espond to MOI 

Bespond to N R 

.Establishment Profile 

Animal Disposition 

Y.iew Report 

ssociate Corporate Profile 

No Corporate Profile Found. 

Select an option to associate the Corporate Profile with the Establishment. 

@ Add New Corporate Profile 

0 Search and Associate an Existing Corporate Prof ile 

Add new Corporate Pofile to Establishment-------------------------1 

Corporation Name•: 

Address Line1• : 

Address Line2: 

City*: 

State/Province• : I Select H 
Postal Code• : 

Phone Number* : [u_- _extL_J 

You are her-e: Home > Add Edit CorporatePrnfile.aspx 

ssociate Corporate Profile 

No Corporate Profile Found. 

Select an option to associate the Corporate Profi le with the Establishment. 

0 Add New Cor orate Profile 

@ Search and Associate an Existin Cor orate Profile 
Search COfl)Orate Profile-------------------------------------, 

Corporation Name: 

City: 

State/Province: I Select l:J 
Postal Code: 

Phone Number: 

Search 

Step 6 Enter the Corporate Profile details: name, all address fields, and phone number 
and select Add. 
Once created the Corporate entity is assigned a PHIS ID (E-FCHQ-####), the 
PHIS ID (E-FCHQ-####) functions as a link among the different establishments 
under the Corporate entity. 

Figure 32: Associate Corporate Profile page with Add Option Selected for Plant 
Management 

Step 7 On the Corporate Profile page, select the Search and Associate Existing Corporate 
Profile radio button. 

Figure 33: Associate Corporate Profile page with Search Option Selected 
for Plant Management 
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y Establ ishments ~ 

~elect Establishments 

fstablishment Contacts 

]lespond to MOI 

]lespond to NR 

,Establishment Profile 

Animal Disposition 

Y-iew Report 

Plant Management 

_My Establishments ~ 

~elect Establ ishments 

~orporate Profile 

J::stablishment Contacts 

]lespond to MOI 

]lespond to NR 

f stab lishment Profile ~ 

Animal Disposition 

Y-iew Report 

You are he,-e• Home:> Add Edit Cor,::ioratePrnfilc.a.spx 

ssociate Corporate Profile 

No Corporate Profile Found. 

Select an option to associate the ColJ}orate Profile with the Establishment. 

0 Add New ColJ}orate Profile 

1~ 1 Search and Associate an Existing Corporate Profile 
Seorch Comorate Profile--------------------------------------~ 

Corporation Name: I Corpora le 
City: ;=:::::::::========::::;-----~ 

State/Province: I Select l: J 
Postal Code: 

Phone Number: 

Sea,ch 

PhoneNumber 

Corporate Worldwide 9735447877 Wayne New JErsey 

Yuu ..t l C hctt.:: Home J" CDl'101dlc Pr o l1l t: 

Corporate Profile 
Corporation Name: 

Address: 

Phone: 

PHIS ID: 

1776IndependenceSt 
Washington , District Of Columbia 

0001 

1(777) 777-7777 

'i'ipCode 

07470 

Establishments assoclatad to Corporate--------------------------------~ 

PHIS Id Name Numbe, City State Delete 

Step 8 Select the House icon in the Associate column related with desired corporate 
record. 

Figure 34: Associate Corporate Profile page for Plant Management 
Step 9 Notice that the establishment is listed on the Corporate Profile’s page. When this 

process is repeated for other establishments, they will appear in the grid as well. 

Figure 35: Corporate Profile page for Plant Management 

4.1.1.2 Plant Management: How to Remove Establishment from the Corporate Profile 
Step 1 Log on to PHIS with the Plant Management role. 
Step 2 From the menu, select My Establishments > Select Establishment. 
Step 3 On the Domestic Establishment – Select Establishment page, select the 

appropriate establishment. 
Step 4 Select Corporate Profile. 
Step 5 In the Establishments Associated to Corporate section, find the establishment that 

needs to be removed. 
Step 6 Select Delete. 
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YDU are t'ien!!· Home.:== Esab:llshment Con3as 

My Establishments ~ Establishment Contacts 
~elect Establishments 

~orporate Profile 

p 

_!lespond to MOI 

_!lespond to NR 

,E.stablishment Profile lc"'.l 
Establishment Contacts entered by Plant Managemen 

Animal Disposition ~ 
~iew Report l/1'1 Add new Con1"<1 

Last Name Fjri!Name Trtle Edit Delete 

Others? test@tcstcom 

Corporate Administrator 

Establishment Contacts entered by FSIS Personnel 

Step 7 On the confirmation message, confirm the deletion.  
Note: If the delete button does not appear, verify the following: 

• The user completing the process has both the Corporate Administrator and Plant 
Management roles. The user completing the process is logged in to the system under the 
Plant Management role. 

• A Corporate Administrator has an active user account associated with the establishment. 

4.1.1.3 Plant Management: How to Manage Establishment-Entered Contacts 
Note: Contacts entered by Plant Management may be deleted only by users with the Plant 
Management role. Contacts entered by FSIS Personnel may be deleted only by FSIS users. 
Step 1 Log on to PHIS with the Plant Management role. 
Step 2 From the menu, select My Establishments > Select Establishment. 
Step 3 On the Domestic Establishment – Select Establishment page, select the 

establishment to which you are adding the contact. 
Step 4 From the menu, select Establishment Contacts. 
Step 5 On the Establishment Contacts page, select Add New Contact. 
Step 6 On the Add/Edit Contact page, fill in required fields.  
Step 7 Enter the required information. The First Name, Last Name, and Email Address 

must match the user’s eAuthentication information.  
Step 8 Select applicable Type from the list: Plant Management, Establishment 

Administrator or Corporate Administrator roles. 
Step 9 Select Save. 

Figure 36: Establishment Contacts page for Plant Management 
Step 10 To delete an establishment contact, select Delete. 
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Plant Management 

_My Establishments A 

~elect Establishments 

~rporate Profile 

fstablishment Contacts 

~esp<'nd«'l.1O1 

Bespond to NR 

J;stablishment Profile V I 

Animal Disposition V 

Plant I Status Respond 
Date Inspector MOI Number Type Management Print 

Response 
toMOI 

.\{icW Report 
~ 

10/25/2019 MOI I weekly meeting 10/23/19 No Finali2ed @) 

10/23/2019 MOI / Micro Record Review No Finalized @) 

10/19/2019 MOI / weekly meeting 10/16/19 No Finalized @) 

10/15/2019 MOI I weekly meeting 10/9/19 No Finalized @) 

10/15/2019 MOI / Meeting with No Finalized @) 

Establishment Management/ 
ACA35101055151 

10/08/2019 MOI I Meeting with No Finalized @) 

Establishment Management/ 
ACAOO 131002081 

10/05/2019 MOI / Weelcly meeting 9/25/1 9 No Finalized @) 

10/05/2019 MOI I weekly meeting 10/2/19 No Finalized @) 

10/05/2019 MOI I RSA humane handling No Finalized @) 

9/27/19 

10/02/2019 MOI / Micro Record Review No Finalized @) 

10/1/19 

L'.~Y ◄ El 2 ~ 5 0 7 II 9 90 ... ► I ► I I Page size: I 10 N-3 itlems ·., a5 pages 

4.1.1.4 
Step 1 

Plant Management: How to Respond to a Memorandum of Interview 
Log in to PHIS with the Plant Management role.  

Step 2 Once on the Plant Management Homepage from the menu, select My 
Establishments > Select Establishments. 

Step 3 On the Domestic Inspection – Select Establishment page, select the appropriate 
establishment. 

Step 4 From the menu, select Respond to MOI. 
The system displays the list of MOI records that have been recorded by an FSIS 
Inspector for your establishment on the MOI List page. 

Figure 37: MOI List page for Plant Management 
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of Interview (MOI) 

Status J Issues Response 

Plant Management Response 

I~ ~ jj~~ i~= ~ = ,- Y· I 

/ ./ Design I<> HTM L ~ Preview 1 e @I Zoom • l::A. • J 

Ir Add Attachment 

File Name I Title I Date Added I Delete 

No records to d isplay. 

Finalize 

I Save l Submit I Cancel j 

Step 5 Select the red arrow in the grid for any MOI record that you want to review.  
The Memorandum of Interview page appears. 

Step 6 On the Memorandum of Interview page, you have the option to enter comments 
or associate attachments to the MOI. 

Figure 38: Memorandum of Interview (MOI) page for Plant Management 
Step 7 After you have typed in your comments, the comments can be saved in a draft 

status by selecting Save. 
The record is not submitted and is not be available for the inspectors to view. 

Step 8 When you are ready to submit your response to FSIS, select Submit. 
Step 9 On the dialog box, confirm whether you want to submit the response for the 

inspectors to view. If you would like to submit the response select OK. 
The record is now submitted and available for the inspectors to view.  

4.1.1.5 Plant Management: How to Respond to a Noncompliance Record 
Step 1 Log in to PHIS with the Plant Management role.  
Step 2 Once on the Plant Management Homepage from the menu, select My 

Establishments > Select Establishments. 
Step 3 On the Domestic Inspection – Select Establishment page, select the desired 

establishment.  
Step 4 From the menu, select Respond to NR. 

The system displays the list of noncompliance records that have been recorded by 
an FSIS Inspector for your establishment. 
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Vau a,-e here: Home> Domenic lnspec:tioo > Plant Ma:nagem<>J1t: 

My Establishments ~ Plant Management 
Select Establishments 

~orporate Profile 

,Establishment Contacts. 

!',espond to MOI 

!',espond to N R 
NR Number Date: lns12ectar Name Under Appeal 

!;stablishment Profile B 
9/26/2017 No 

Animal Disposition B 
9/25/2017 No 

9/14/2017 No @) 
~iew Report 

9/12/2017 No @) 

9/7/2017 No @) 

9/7/2017 No @) 

8/25/2017 No @) 

8/24/2017 No @) 

8/17/2017 No @) 

8/17/2017 No @) 

f.!n l ◄ 10 2 3 4 5 6 7 8 9 10 -· I ► II ► I I Page size: / 10 Tl 153 "items in 16 pages 

Step 5 Select the red arrow in the grid (Figure 39) for any noncompliance record that you 
want to review.  

Figure 39: Plant Management - Respond to NR page for the Plant Management 
Step 6 The Plant Management Response page appears. 
Step 7 On the Plant Management Response page (Figure 40), you have the option to 

select the Accept FSIS’s decision or Appeal option and enter written response in 
the available text box. 
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Management Response 

NR Number: 
-Plant Management Response------------------------------------~ 

-Noncompliance 1-------------------------------------~ 

Cited Regulations: 

~ 416.13(c): plant monitors implementation of SSOP proced11res 

Description of Noncompliance: 

0 Accept FSIS's decision O Appeal 

I .I' Design I<> HTM L C\ Preview 

History 

=I 

j O 1[J Zoom~ ~~ I 

Action Establishment Management Respons Reason for Decision Submitted By, Submitted 0 (} 

No records to display. 

Attachments 

Add Attachment 

File Name I Title I Date Added I Delete 

No records to display. 

Save, 11 Submit 11 Cancel 

I 

Figure 40: Plant Management Response page for Plant Management 
Step 8 After you have selected the appropriate option and typed your comments, select 

Save. 
A confirmation message appears. 

Step 9 When you are ready to submit (lock) your response to FSIS, select Submit. 
Step 10 On the dialog box, confirm whether you want to submit (lock) the record. If you 

accept the decision and select OK, the record is now locked, and the process is 
over. If you are appealing the decision and select OK, the record is now locked 
until FSIS responds. 

Step 11 PHIS returns you to the NR List page.  
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Management 

MY Establishments 

fstablishme-nt Profi le 

f Select Ena!:111s1menr 

£:rofile Sumrnary 

,Waivers & letters 

,Slaughter 

Animal Disposition 

YiewReport 

V 

You ,are tier-a, Hbme:,, Dornl!St:ii:: Profile- > E!:t:Eblishm~t Hnmepa,ge 

--- ----- ---""' . 
Basijc 

Operating Status: Active 

Enforcement Status: Unavailable 

BU/District/Circuit: OFO / 80 -

Jurisdiction 

Code 

FSIS 

Inspection Activities 

Description 

Meat Processing 

Meat Slaught er 

Poultry Processing 

Poultry Slaughter 

Exemptions 

I Code 
No records to display. 

HACCP categories 

last Name 

] Description 

FSIS Inspection Only 

I Descript ion 

all 

First Name 

Fr:mtline Supervisor 

4.1.1.6 Plant Management: How to View Establishment Profile 
Industry users with the Plant Management role can view profiles for their establishments but 
cannot edit the information. If you notice an error, please contact your FSIS inspector. 
Step 1 Log in to PHIS with the Plant Management role.  
Step 2 Once on the Plant Management Homepage from the menu, select Establishment 

Profile > Select Establishment. 
Step 3 On the Select Establishment page, select the appropriate establishment. 

PHIS displays the Establishment Profile for the selected establishment (Figure 41). 
The Establishment Profile page contains several expandable/collapsible sections. 

Figure 41: Establishment Profile page for Plant Management 
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USDA """""_,,,_,,_.,...,....., 
..., Food Safety and Inspection Service 

My Es1abl ishmenu~ 

EJtablishmrnt Profile ,.. 

Select Establishment -=-.,•- -., 
View Waiver 

Erofilr Summ,1ry 

Slaughter 
Log#:" 

Animal Disposition [v Issue Date:' 

View Report Reguh1dons: 

Status:· 

Summary: 

t'le Name 

SolmRltlllil~ 

NT 567897 

,Of' ,.,ll"J 

Active 11 6101'1 

______ sample Frequency Wafller 

Created o.,. 
11/14/ 2019 

PubllC-lh 
lntc>m•a"°" System 

Created By 

cancel 

4.1.1.7 Plant Management: How to View Waivers 
Industry users with the Plant Management role can view waivers and any associated attachments 
for their establishments but cannot edit the information. If you notice an error, please contact 
your district office. 
Step 1 Log in to PHIS with the Plant Management role.  
Step 2 From the menu, select Establishment Profile > Select Establishment. 
Step 3 On the Select Establishment page, select the appropriate establishment. 
Step 4 From the menu, select Waivers & Letters. 

PHIS displays the Waivers & Letters page. 
Step 5 Select View for one of the waivers in the Waivers grid. 

PHIS displays the View Waiver page with an Attachments grid.  

Figure 42: View Waiver page for Plant Management 

Step 6 If attachments are associated with the waiver record, select the File Name to open 
the PDF. 

Step 7 

Step 8 
Step 9 

On the pop-up message, select Open. 
PHIS opens the PDF on a separate tab.  
Close the tab. 
On the View Waiver page, select Cancel. 
PHIS displays the Waivers & Letters page. 
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USDA ,...,.,..,..o.,,.,,_,._, ~ - Food Safety and Inspection Service 

My Establishments 

[stoblishment Profile View No Objection Letter 
£e~ct Es:tablishm! nt 

f rofile Summary 

W .. ,- ..., rtlt'" 

.S.laug httt 

,6nlmat Disposition 

~Jew Report 

y 

log #:-

Issue Date;' 

Status:· 

Summary: 

File Name 

lobular Fotm5 NAObJ~ 

I LG 765462822 

h.ldO l019 

Active 11 n;20,9 

1 Titl• 

Tabular Forms No Objt-et ion Le-tttr 11/14'/2019 

P\JbWl:Heell!i 
lnfonnatkln System 

Cancel 

4.1.1.8 Plant Management: How to View No Objection Letters 
Industry users with the Plant Management role can view no objection letters and any associated 
attachments for their establishments but cannot edit the information. If you notice an error, 
please contact your district office. 
Step 1 Log in to PHIS with the Plant Management role.  
Step 2 From the menu, select Establishment Profile > Select Establishment. 
Step 3 On the Select Establishment page, select the appropriate establishment. 
Step 4 From the menu, select Waivers & Letters. 

PHIS displays the Waivers & Letters page. 
Step 5 Select View for one of the letters in the No Objection Letters grid. 

PHIS displays the View No Objection Letter page with an Attachments grid. 

Figure 43: View No Objection Letter page for Plant Management 
Step 6 If attachments are associated with the letter record, select the File Name to open 

the PDF. 
Step 7 On the pop-up message, select Open. 

PHIS opens the PDF on a separate tab.  
Step 8 Close the tab. 
Step 9 On the View Waiver page, select Cancel. 

PHIS displays the Waivers & Letters page. 
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Management 

My Establishments 

Establishment Profile 

Select Establishment 

£refi le Summary 

Waivers & Letters 

~laugMer 

Animat Disposition [v] 
-------I 

Y.iew Report 

V ,~------,.:1 1a•°Abo11i~HIS--, My Profile JHelpj Sign Out 

You are here: Home > Domestic Profile > Slaughter 

Slaughter 

Shilt b'Jl_g Name Class Slaughter ~stem 
Inspection 

Max Line Sgeed 
System 

Staffing 

Shilt 1 M Cattle Chain Driven Rail Using Viscera 216 
Table with 
Tongue-Out 

Shilt 1 M Swine Bed Dressing NSIS a 
Shilt 1 p Chicken Meyn-Maestro SIS a 
Shilt 1 p Ratite Not Specified Not Specified a 

Slaughter Line Parameters-------------------------------------~ 

Number of Physical Slaughter Lines: · "-

Number of Slaughter Lines Operating Simultaneously: 

Shift 1: • 4 

Shift 2: • 

* = Indicates required fields. 

4.1.1.9 Plant Management: How to View Slaughter Line Information 
Industry users with the Plant Management role can view the slaughter lines for their 
establishments but cannot edit the information. If you notice an error, please contact your FSIS 
inspector. 
Step 1 Log in to PHIS with the Plant Management role.  
Step 2 From the menu, select Establishment Profile > Select Establishment. 
Step 3 On the Select Establishment page, select the appropriate establishment. 
Step 4 From the menu, select Slaughter. 

PHIS displays the Slaughter page. 

Figure 44: Slaughter page for Plant Management 

4.1.1.10 Plant Management: How to View Slaughter and Disposition Records 
These instructions assume that your establishment has at least one slaughter line defined in its 
Establishment Profile. 
Step 1 Log in to PHIS with the Plant Management role.  
Step 2 From the menu, select Animal Disposition > Establishment Reporting. 
Step 3 On the Establishment Reporting page, select an establishment from the drop-

down field.  
Step 4 Select a date. 
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Reporting 

Establishment: 

Date: 11/ 13/2019 

Meat Poultry' Ratite All 

M.eat 

Sub-Class 
Head 

live 
Type 

Count 
Weight 
(Jbs) 

Heifer Jnspected 703 892676 

Steer Inspected 792 1052634 

Establishment Sorting Records 

A::Jd Sartmg Record rr., RefTesh 

Shift 
Total Number of Hogs Sorted 
and Removed Before FSIS 
Ante-Mortem Inspection 

No sorting records t o display. 

Total Numbe~ of Carcasses 
Sorted and Removed Before 
FSIS Post-Mortem Inspection 

Created 
By 

Dressed 
Weight 
(lbs) 

561736 

662647 

Edited 
lly 

Shift 1 Shift 2 

Weight 
Not 

Reported 

Reviewed 
By 

"-

f> Top 

Step 5 If applicable, select a shift. 
PHIS displays the Establishment Reporting page with one or more of the 
following tabs: Meat, Poultry, Ratite, and All (Figure 45). 

Step 6 Expand any of the slaughter rows to view disposition records by selecting the 
triangle to the left of the row.  

Figure 45: Establishment Reporting page with Meat Slaughter and Establishment Sorting 
Record grids for Plant Management 

Note that in Figure 45 there are two slaughter records in the Meat grid. The Print icon for the 
first row is disabled because there are no disposition records for that sub-class. The Print icon is 
also disabled when there are no disposition records with a Disposition of Post-Mortem 
Condemned or Ante-Mortem Condemned. The Print icon for the second row is enabled because 
there are disposition records (with a Disposition of Post-Mortem Condemned and/or Ante-
Mortem Condemned) for that sub-class. 
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Reporting 

Establishment: 

Date: 11/ 13/2019 

Meat Poultry Rat ite All 

Meat Shift 1 Shift 2, 

Head 
Live Dressed Weight 

Sub-Class Type 
C.ount 

Weight Weight Not 
(lbs) Obs) Reported 

y Heifer Inspected 703 892676 561736 -
Tag I Tag Type I Animal ID I Condition I Disposition I IGIS I Narrative Numbe,-

'No disoosition records to disolav, I 
,, Steer Inspected 792 1052634 662647 [!] 

Tag I Tag Type I Animal ID I Condition I Disposition I KIS I Narrative Number 

MPD, U.S. Retained lot 29 # 12 .• Gen. Miscellaneous Post-mortem 
(-) ~ Condemned . 

MPD U.S. Retained lot 25 # 11.. Abscess/ Pyemia Passed wrthout 
(-) ~ Restriction 

Establishment Sorting Records 

.. Add Sorting Record If_, Refresh 

Total Numbl!I' of Hogs Sorted Total Number of Carcasses 
Created Edited Reviewed 

Shift and Removed Before FSIS Sorted and Removed Before 
By By By 

Ante-Mortem Inspection PSIS Post-Mortem Inspection 

No sorting records to display. 

-l' Top 

Note how in Figure 46, no disposition records are displayed after the first row is expanded and 
two disposition records are displayed after the second slaughter record is expanded. 

Figure 46: Establishment Reporting page with Expanded Meat Slaughter grid 
for Plant Management 

4.1.1.11 Plant Management: How to Generate Condemnation Certificates 
Step 1 Log in to PHIS with the Plant Management role.  
Step 2 From the menu, select Animal Disposition > Establishment Reporting. 
Step 3 On the Establishment Reporting page, select an establishment from the drop-

down field.  
Step 4 Select a date. 
Step 5 If applicable, select a shift. 

PHIS displays the Establishment Reporting page with one or more of the 
following tabs: Meat, Poultry, Ratite, and All. 
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Step 6 On the Meat or Ratite tab, select Print for the appropriate slaughter record.  
Step 7 On the Condemnation Report Parameter Section pop-up, do one of the following: 

• To generate individual reports for all the selected records, accept the default 
checkboxes and select View/Print Individual Report. 

• To generate one consolidated report for all the selected records, accept the 
default checkboxes and select View/Print Consolidated Report. 

• To generate individual reports for some but not all of the selected records, 
remove one or more checkboxes and select View/Print Individual Report. 

• To generate one consolidated report for some but not all of the selected 
records, remove one or more checkboxes and select View/Print Consolidated 
Report. 

Step 8 PHIS opens the report on a separate tab. View and/or print report. 
Step 9 Close the tab. 
Step 10 On the Condemnation Report Parameter Selection pop-up, select Cancel. 

PHIS displays the Establishment Reporting page. 

4.1.1.12 Plant Management: How to Add an Establishment Sorting Record 
These instructions assume that 

• No sorting record exists for the selected establishment, date, and shift. 

• The selected establishment has an NSIS shift defined 
Sorting records cannot be added for a slaughter date that is more than 90 days in the past. 
Step 1 Log in to PHIS with the Plant Management role.  
Step 2 From the menu, select Animal Disposition > Establishment Reporting. 
Step 3 On the Establishment Reporting page, select an establishment from the drop-

down field.  
Step 4 Select a date. 
Step 5 If applicable, select a shift. 
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Management 

My Establishments lvJ 
.Establishment Profile 

Animal Disposition ~ 

!;_stabhshment Reporting 

',/iew Report 

V ~ bou~ _P_H~S . !"'_Y _P__r(!file'.f!i~lp ,• Sign Out 

You are here : Home > Animal Disposlbon 

Establishment Reporting 

Establishment: 

Date: 11/15/ 2019 

Meat Poultry Ratite All 

Meat 

Sub-Class Type 
Head 
Count 

No slaughter records to display. 

Establishment Sorting Records 

Add Sorting Record Refresh 

Shift 
Total Number of Hogs Sorted 
and Removed Before FSIS 
Ante-Mortem Inspection 

No sorting records to display. 

Total Number of Carcasses 
Sorted and Removed Before 
FSIS Post-Mortem Inspection 

Live 
Weight 
(lbs) 

Created 
By 

Dressed 
Weight 
(lbs) 

Edited 
By 

Reviewed 
By 

Shift 1 Shift 2 

Weight 
Not 

Reported 

Step 6 On the Establishment Sorting Records grid, select Add Sorting Record. 

Figure 47: Establishment Reporting page for Plant Management 
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Establishment Reporting - Sorting Record 

Establishment 

Date: 1111512019 

Shift: Shift 1 

1. Total number of Hogs Sorted and Removed Before F SIS Ante-Mortem Inspection: 

2. Total number of Carcasses Sorted and Removed Before FS IS Post-Mortem Inspection: 

Primary Reasons for Removal: 

Conditions Identified and Removed Before FSIS Ante-Mortem Inspection and Slaughter 

Dead: o l Pyrexia: 

Moribund (Dying): o l Central Nervous System: 

Septicemia: o l Erysipelas: 

Other. o l 

If Other, please specify: Enter up to 500 characters. 

Conditions Identified For Disposal Before FSIS Post-Mortem Inspection 

Arthritis: 

Carcinoma: 

Contaminatio n: 

Cysticercosis: 

Emaciation: 

Myiasis: 

lcte rus: 

Inju ries: 

Malignant lymphoma: 

Misc. Parasitic Conditions: 

Misc. Degenerative & Dropsic Diseases: 

Misc. Infectious Diseases: 

Mastitis: 

Metritis: 

Nephritis: 

Perica rditis: 

Pe ritonitis: 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

Pigmentary Condition: 

Pneumonia: 

Pyemia: 

Residues: 

Sarcoma: 

Septicemia: 

Skin Conditio ns: 

Swine Erysipelas: 

Sexual Odo r: 

Toxemia: 

Tuberculosis: 

Uremia: 

Vesicular Diseases: 

Foot & Mouth Diseases: 

Other Vesicular Diseases: 

Other. 

□ Reviewed 

o l 

o l 

o l 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

o l 

o l 

o l 

□ Reviewed 

Step 7 On the Establishment Reporting - Sorting Record page, enter the appropriate 
number for each applicable condition. Note that on this page there are three 
system-generated total fields that display a running total based on your entries. 

Figure 48: Establishment Reporting – Sorting Record page for Plant Management 
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E.stablishments 

,Establishment Profile 
Inventory of Standard Reports 

Animal Dispositio n ~ Show Descriptio n .-----------,1 
~iew Report 

Pagesize: I~ First Prev Page: 1 of 1 Nm Last Displaying pi!ge 1 of 1 • items 1 to 4 of 4 

Industry Establishment Profile 

Industry NR and Task Summary for-an Establishment 

Industry PHR Noncompliance Report 

Industry Sampling Results Summa!)' 

Desaipfion 

Establishment profile report for pla nt management users 
(Industry). 

Won-compliance Records and task summary for an 
establishment for plant management only. 

PHR Noncompliance. report by establishment Shows the 
PHR N R Rate for a th ree month period. 

Sampling results summary for an establishment for plant 
management only. 

Industry 

Industry Run 

Industry Run 

Industry Run 

Step 8 Once you are finished, select Save. 
PHIS displays a confirmation message. 

Step 9 Select Cancel to return to the Establishment Reporting page. 
Note that your name appears in the Created By column. 

4.1.1.13 Plant Management: How to Edit an Establishment Sorting Record 
If an FSIS user added the sorting record or if the record is for a slaughter date more than 90 days 
in the past, you cannot edit it. 
Step 1 On the Establishment Reporting page, select Edit for the existing sorting record 

in the Establishment Sorting Records grid. 
Step 2 On the Establishment Reporting - Sorting Record page, edit the necessary data 

entry fields and select Save. 
PHIS displays a confirmation message. 

Step 3 Select Cancel to return to the Establishment Reporting page. 
Note that your name appears in the Edited By column. 

4.1.1.14 Plant Management: How to Delete an Establishment Sorting Record 
If an FSIS user added the sorting record or if the date is more than 90 days in the past, you 
cannot delete it. 
Step 1 On the Establishment Reporting page, select Delete for the existing sorting record 

in the Establishment Sorting Records grid. 
Step 2 On the confirmation message, select OK. 

PHIS deletes the record. 

4.1.1.15 Plant Management: How to Generate Reports 
Step 1 Log in to PHIS with the Plant Management role.  
Step 2 From the menu, select View Report. 

The Inventory of Standard Reports page appears. 

Figure 49: The Inventory of Standard Reports page for Plant Management 
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Report Para:ms 

Report Parameters 

Enter Inspection Date{ Start): 

Enter rnspection Date(End ~: 

Report Format: 

Enter value(s) for Establishment ID: 

(Hold down the Shilt key to select 
multiple Establishments) 

X 

vi 

Resel I [ Submit 

Step 3 Select Run for the desired report. 
Step 4 A Report Parameters popup appears requesting to indicate report date range, 

report format, and Establishment ID values. 
Step 5 Fill in the data range fields if applicable, select establishment for the report, and 

select the desired report format (Microsoft Excel or PDF) and select Submit. 

Figure 50: Report Parameter page for Plant Management 
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1 -

L 
3 -

!_ 

5 
-

§:.._ 

!_ 
8 -

9 -
10 
-

1.1_ 

12_ 
13 

1_§_ 
16 

A l B 

Public Health Information System 

Report Name: NRs for an Establishment 

Purpose: List of non-compliances, percent non-compliant 
by task, monthly trends, regulations cited 
summary, and linked NRs. 

Directives: ~13000.1 

Special Instruction: This Report may contain Confidential Business 
Information 

Terminology: Non-compliance (NC): A finding by IPP during the 
performance of a verification task that an 
establishment has not complied with one or more 
regulatory requirements. A NR may have one or more 
non-compliances. 

NR Creator: Inspector who created the non­
compliance record 

NR Last Editor: Last inspector to edit the non­
compliance record. 

NR Status - Status of the parent noncompliance 
record. Finalized - NR is ready to be issued to the 
establishment. Completed - Indicates that IPP have 
verified that the establishment has been brought back 
into compliance that IPP found non-compliant in an 
NR. 

Noncompliance Status: Status of individual non-

Source: PHIS 
I Cover I NC List I NC Summary - Estab I Trend I Regs Cited Summary I Linked NCs 

Step 6 The report opens in a new window where you can export the report as a Microsoft 
Excel or PDF file. 

Step 7 For reports exported to an Excel format, a navigation bar with tabs is available to 
move from section to section page to page. 

Figure 51: Sample Industry Report Output in Excel for Plant Management 
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5. PHIS Guide for Industry Users: Export 

5.1 Overview 

This section provides an overview of export functions within PHIS. PHIS supports two industry 
export roles: Export Applicant and Export Broker. The difference between these roles is that 
Export Brokers can select any regulated domestic establishment as the exporting establishment 
on the export application, while Export Applicants can select only from the list of associated 
establishments. 

5.1.1 9060 Application for Export Certificates 

5.1.1.1 PHIS IDs for 9060 Access Control 
Due to the information available on 9060 applications, PHIS restricts access to these 
applications. In order to do this, PHIS users the concept of PHIS IDs. Each industry user and 
establishment in PHIS is assigned a PHIS ID. Entity PHIS IDs apply to establishments (E-FCLT-
####). Access Control functions do not extend to PHIS IDs assigned to corporate entities. User 
PHIS IDs apply to industry users Export Applicants (U-DEST-#####), Corporate Administrators 
(U-CORP-##### and Export Brokers (U-BRKR-#####).  
The PHIS ID for a user appears after the user’s name in the top right corner of PHIS pages. PHIS 
IDs for Establishments appear on Select Establishment pages within Plant Management and on 
the Corporate Profile page. 
The PHIS ID for individuals is an attribute of a user’s account. Other attributes include last 
name, email, and phone number. PHIS does not change a user’s account or identifiers when the 
user leaves one establishment and moves to another. A user’s account can be associated with one 
or more establishments (also called work areas). 
When data is manually entered to create a 9060 application, PHIS by default associates the 
application with the PHIS ID for the user who created the record. The user can add additional 
PHIS IDs during the creation process to expand access to the record. When the PHIS ID for an 
establishment (E-FCLT-####) is added under access control to a 9060 record, then all users with 
an active Export Applicant role associated with the Establishment will be able to access the 
record the 9060 record. 
The schema for creating batch files includes PHIS IDs. A minimum of one PHIS ID must be 
included in a batch record to grant access to the resulting 9060 record from the UI. This ability to 
add or remove PHIS IDs from 9060 records is called Access Control. 

There are additional security features in place to control access to 9060 records. For Export 
Brokers to access specific applications, at least one of the following must be true: 

• Their PHIS User IDs must be listed on the Access Control page 
• They must have created the application via the user interface 

For Export Applicants to access specific applications, at least one of the following must be true: 

• Their PHIS User IDs must be listed on the Access Control page 

60 



  

  
  

   

   
  

 
 

   

  

  

  

  

  
 

  
   

 
    
  

   
  

• The PHIS Establishment ID of one of their establishments must be listed on the Access 
Control page 

• They must have created the application via the user interface 

Corporate Administrators can access all export records for establishments that they are 
associated with in PHIS and in addition, any records where someone has added their PHIS User 
ID to the Access Control page 

PHIS Account Type Code 

Export Applicant EXPT 

Corporate Administrator CORP 

Export Broker BRKR 

Establishment FCLT 

Table 4: Access Control can be assigned to the above PHIS Account Types 
Access Control is discussed further on page 73, Step 33 of Section 5.1.1.2. 

5.1.1.2 Export Applicant: How to Create New 9060 Applications 
Note: These instructions are for creating new 9060 applications. To create any of the 
replacement types of 9060 applications, see Section 5.1.2 Replacements. 
Step 1 Log in to PHIS with the Export Applicant role. 
Step 2 On the left navigation menu, select 9060. 

The system displays the Create/View 9060-6 Export Applications page, 
Step 3 Select Create Application. 

61 



  

 
   

     
 

 
   

    

Export Applicant V Home 

Vou ,are here: Home > 9060 AppAlcations 

2080-3 CreateNiew 9060-6 Export Applications 
,Batch Processing B Key Word Search: 

Y.iew Report 
Application Type: I AI I • Status: I All . Importing Counby: I All 

Date Range: @ Two Days Q oneWeek Q one Month Q Date Range 

Create Application 

Number 
Application ~ Importing 

Type Establishment Country 

0043816 Replacement CANADA 

0043815 New CANADA 

0043814 New BOLIVIA 

0043813 New BOLIVIA 

0043812 New AFGHANISTAN 

0043811 New AFGHANISTAN 

0043810 New BOLIVIA 

0043806 New AFGHANISTAN 

I 1 ◄ 11 ◄ 1~ 1 ► 11 ►1 I Page size: I 10 . 

Export Applican1 V 

'You a.re here: Home > 9060 Appflcacions- > Sl!H:ct EstabfishmEnt 9060 

9060 Application E] 
Select Establishment My fstablishmen! 

i',pplication Type 

Exporter 

Importer 

Products Summary 

Shipment Information 

Access Control 

Statements 

Submit Application 

History 

al 1:<itMenu 

My Establishments 

Name 

Stal\Js 
Last 

Updated 

Submitted 7/8/20 

Pending 7/8/20 
Replacement 

Submitted 7/7/20 

Submitted 7/7/20 

Submitted 7/7/20 

Pending 7/7/20 
Upload 

Approved 7/7/20 

Submitted 7/7/20 

I Search ..::i. 1 I Reset '!, I 

Reviewer PDF 
Ship. View/ 

Copy Delete 
Info. Edit 

II , p ~ 11ll 

TUCKER. II p ~ 

II , p ~ !fl) 

II , p ~ 11ll 

II , p @I 1fl) 

Lil II , p ~ ® 

LEE II , p ~ 

II , p ~ 11ll 

item• rn 1 pages 

Download,!. 

Number 

Figure 52: Create/View 9060-6 Export Applications 
Step 4 From the list of establishments that you are associated with, select the House icon 

for the desired exporting establishment. 

Figure 53: Associate Establishment with 9060 
Step 5 On the Select 9060-6 Export Application page, select one of the options in the 

Shipment Type drop-down.  
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Applicant 

9060 Application f;.! 

My !c_stablishment 

!',_pplli:ct,on~ 

Exporter 

Importer 

Products Summary 

Shipment Information 

Access Control 

Statements 

Submit Appl ication 

History 

Cl _Exit Menu 

V 

You are h!!re: Home > 9060 Appri"c.at.ons > ApfJliC'abon Type 

Select 9060-6 Export Application 

AU fields with ... are required. 

9060 Application Header 

Exporting Establ ishment Name: 

Exporting Establ ishment Number: 
Certificate(s) being replaced: 
Replacement Reason: 

Shipment Type : I J (Select One) 

Application Type : I j (Select One) 

Application Type : 

vJ 
vJ 

None 

~-P_r_e_v_io_u_s_~I ~I ___ N_e_xt __ ~ 

Choices available are Commercial Sale, Ship’s Stores, U.S. Military Installation, 
Personal Consumption, Samples, U.S. Embassy, and Airlines. 

Step 6 For the Application Type drop-down menu, select New. 
Choices available are Consolidate, New, Replacement, and Split. 

Step 7 Select Next. 

Figure 54: Select Shipment and Application types for 9060 
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Applicant 

9060 Application ~J 

Importer 

Products Summary 

Shipment Information 

Access Control 

Statements 

Submit App lication 

History 

V 

You are here · Home > 9060 Apolic.atroos::,, ExportApphc:antlnfo.nnaticn 

Exporter 

All fields with * are required. 

9060 Application Header 

Exporting Establishment Name: 

Exporting Establishment Number: 
Shipment Type: Commercial Sale 

Company Name• : 

Address Line 1 * : 
Address line 2: 

Address line 3: 

City * : 

Country* : 

State/Province * : 

Postal Code * : 

Phone Number: 

Export Establishment Number*: 

Export Mark to be Used * : 

I (Select One) 

I Select Number 

@ USDA Export Mark 

0 Unique Identifier 

Applic.Jtion Number: 

Application Type: 

Status: 

0043817 

New 

Unsubm1lted 

Next 

Step 8 On the Exporter page, complete all required fields. 
For the Export Establishment Number, select from the options displayed in the 
drop-down menu that best corresponds with the product (M for meat, P for 
poultry etc. or an Establishment Number without the commodity prefix). 

Figure 55: Exporter Information for 9060 

Step 9 For Export Mark to be Used, select one of the available options, USDA Export 
Mark or Unique Identifier.  

• When the unique identifier is selected and the associated text field is 
completed, PHIS generates a remarks statement on the Submit Application 
page. If desired, the statement can be selected by the user to be printed in the 
Remarks section on the export application and export certificate. 

Step 10 Select Next. 
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Applicant 

9060 Application I" ] 

Exporter 

Importer 

Products Summary 

Shipment Information 

Access Control 

Statements 

Submit Application 

History 

V I - .. ~ 

·(ou are here : Home.> 9060 Apphcations > Import Country lnformabor-

Importer 

All fie lds with * are required. 

.9060 Application Header 

Exporting Establishment Name: 

Exporting Establishment Number: 
Shipment Type: Commercial Sale 

Company Name • : 

Address Line 1 *: 
Address Line 2: 

Address Line 3: 

City * : 

Country * : I (Select One) 

Phone Number: 

Final Destination Country: I (Select One) 

Home 

Application Number: 

Application Type: 

Status: 

0043817 

New 

Unsubmirted 

~-P_r_e_vi_o_u_s_~I ~I ___ N_e_x_t_~ 

Step 11 On the Importer page, complete all required and applicable fields. 

• Select the importing country from the Country field dropdown. 

• State/Province and Port of Entry field options are available only when related 
reference data is associated with the Country in PHIS. 

• PHIS does not validate export requirements for the Final Destination Country. 

Figure 56: Importer Information for 9060 
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Ap~cant 

9860 App6catioa 

Ellporter 

lf!' parter 

S1,31·emen1s 

SIJl!liM APF<ITeatla~ 

-ii story 

V -~ - -
Products Summary 

flGO A1tplicati1t11 Hl!lader 

Exporting Establishment Mame: Applicalian !lumber: 0043.!!, 7 
New Exporting Establishment .. umber: Application Type: 

Sh1pmentType: Cammertial Sale! Certificate Paclage.: 
!l:l,iW~: 

Certiiirale F'arokag<: 
tJn= !ltfflined 

Country at Destina tion: 

:c 

Pf1XIUct..allE! 
rnroout'teo&l 

a. of 
t Wetght Dfl.o: Packages Pacl<;a[e Twe 

li!i l,<,t 

lorec!lfd.m,cljs~~~·----------------------------------------~ 

Total Net Welg'ht " : lbs 

□ Und1>r peniilly of la.w. I certify that the product covered b-1 this applicalion tor 1>xport meets Ille inspectio n requ,rements ior the 
country of destina · on.. I will provi de documenlalio n fo FSIS program employ,e,:s i,pon req uest. 

Certmcatio11 Statements'" 

□ 

□ 

□ 

□ 

I CERTIFY lhat ll,e 1t1eat, lllleat food pr•aducl or meat byproduct speqifi'ed h&eop is fro"' ani1111al.s ih:at receilled both 
anfemorte111 and po,;!rnort.em inspection and 'llere found sound aod healthy .and lhatit has be1>n i'ils;pected :a11d. passed as 
provided by law·a nd re(llllalions of Ifie Department and is sound and v.holesorne. 

I CERTIFY lh;rtll,e poultty, poultry products ,or pou ltry food p rodllcis specified-above came from b.i<d5 that were olf1<>ially 
g,iYen an,mtemortemand postmortem inspection and pass:ed in accordance wilh applicable laws and r<!gu laoon s oflt\e United 
States Department of Agrieu lture a.nd a.re wholes:ome a.nd lit for hum;m cons:uil)p~on_ 

I CERTIFY lhat Ifie Silu rifom,es fi sh a nd fish p~od ucls specified on this form. have be,>n i n.specl1>d ·and pa,ss1>d in accordance 
with the applicable laws a nd regulations of the United States Department of Agricu lture a.nd a.re wholesome and lit fo r human 
consumption. 

Noo e of lhe above 

.__P_re_vi_o_u_5 _ _,I .... I ___ N_•_~ __ _, 

Step 12 Select Next. 

• After data is saved on the Importer page, Export Library links are added to the 
header for the related Country of Destination (data comes from the Country 
field) and when applicable, the Final Destination Country.  

• A draft PDF of the certificate package that will be generated from the 9060 
record is also available in the header. 

Step 13 On the Products Summary page, select Add Product. 

• Poultry, Meat, and Siluriformes certification statements all appear prior to 
adding the product. 

Figure 57: Products Summary page 
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Applicant 

9060 Application ~ 

E.xpon::er 

Importer 

Products Summary 

Shipment Information 

Access Control 

Statemonts 

Submit App I ication 

History 

l'I f xit Menu 

V 

Voll 3re ttere: Home> 9060 App!ioation,s > ~1.Ja:s: SJmm.:r, > product Oe.ia!IS" 

Product Details 

9060 Apfllication Header 

Exporting Establrsnment Name: 
Exportin11 Establishment Number: 
Shipment Type: Commercial Sale 

Country of Destination: I 

All fields with " are requrred. 

Application Number: 
Application Type: 
Cerfificate Package: 
status: 

0043817 
New 
Certificate Package 
Unsubmitled 

Product Information-----------------------------------------~ 

Product Name:~ 

Product Code: 

flACCP Category:" 

Species:~' 

Is the Maturity Less than J O Months: 

Is the Product Frozen/Shelf-.Slilble:" 

Marked Net Weight of Loi 

Number of Packages 1n Lot:x 

Package Type:" 

Shippingndentification Marks: 

Est. Number on Product" 

Processino Establishment{s) 

Slaughter Establishmenl{s) 

I (Select One) 

I (Select One) 

Q Yes () NO 

I (Select One) 

lbs 

kgs 

Cancel 
11 

Rnish 

Step 14 On the Product Details page, at a minimum, complete all required Product 
Information fields. 

Step 15 To enter Establishment Number on Product, select the Pencil icon. 

Figure 58: Product Details page 
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Es.tab li5hmeHt Search 

Name: 

Inspection 
Type: 

Business 
Unit: 

Circuit: 

State: 

Select Name 

- I 
,. 

.... 

... 

umber 

Number: 

Operating 
Status: 

Region: 

City: 

Zip Code~ 

19 - Richmond,VA 

19 - Richmond.VA 

30 - Miami,FL 

3 4 5 6 1 8 9 10 , .. J ► 11 ► I I Page; 

- I 

ti ;;;;;;;;;;;;S;;;;ea;;;;r;;;;ch;;;;;;;;;;;;;;;II ~I __ R_es_a_t_~ 

lli 
Smithfield Virginia 

Step 16 An Establishment Search window appears. Complete applicable fields to filter the 
results. 

Figure 59: Establishment Search Menu 
Step 17 Select Search. 

A grid with the results of the search is added to the page. 
Step 18 Select an establishment by selecting the House icon. 
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Export Applicant 

9060 Application E] 

Exporter 

Importer 

Products Summary 

Shipment Information 

Access Contro, 

Statemeots 

Product Details 

9060 Application Header 

Exporting Establishment Name: 
Exporting Establishment Number. 
Shipment Type: Commercial Sale 

Country of Destination: 

All fields-with " are required. 

Application Number: 
Applicatfon Type: 
Certificate Package: 
Status: 

0043817 
New 
Certificate Package 
Unsubmilled 

Submit Application 

History Product lnlonnation------------------ ---------------------~ 

Cl fxit Menu 

Est. Number on Pro11uct1t 

Processing Establishment(s) 

Slaughter Establi.shment(s) 

Product Nam.,:" 

Product Code: 

HACCP Category:* 

SpeCles:""K 

Is the Maturity Les5 than JO Months: 

Is the Product Frozen/Shelf-Stable:~ 

Marl<ed Net Weight of Lot" 

Number of Packages in Lot" 

Package Type:" 

Shipping/Identification Marks: 

EsL Number on Product .. 

Processing Establishmenl(s) 

Slaughter ESfoblishmeni(s) 

I 

I 

!chicken Wings ( Frozen) 

I Raw - Intact 

I Chicken 

@ Yes ,, No 

fiooo ~ lbs 

kg• 
~----~ 

I Bag, plastic 

i' IP vi 

Cancel 
11 

Flnish 

-

I 

I 

Step 19 Once you have the establishment selected, move to the next field to the right and 
select the appropriate option from the list. There will be at least one option with a 
letter/grant designation and one option without the grant designation. Select the 
option that matches the establishment number on the product label. 

Figure 60: Select Establishment Number 
Step 20 When the importing Country of Destination requires Processing and/or Slaughter 

establishment data, PHIS displays extra data entry fields so that you can enter this 
information in your application. 

Figure 61 Additional Establishment Data Fields Displayed 
Step 21 Select Finish. 
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Add Product 

Maturity 
Frozen/ No. of Est. No. 

Product label Less Than 
(P"roduct Code) 

HACCP Species 
30 

Shelf- Net Weight of Lot Packages Padcage Tyre on Edit Delee 

Montf-.s 
Stable 1n lot Product 

Chicken Wings Raw - Intact Chicken Yes 1000 lbs 500 Bag, plastic , ® 
{Frozen) 
~ 

I 

Tota l Net Weight • : I I lbs I kgs 

Step 22 If you have additional products, add them now; otherwise, go to the next step. 
Step 23 Add Total Net Weight data in lbs. and/or kgs. 

• Only the weight fields for which data was entered at individual product level 
is available at the Total Net Weight level. In other words, if you entered the 
weight for all your products in pounds, PHIS displays only the Total Net 
Weight (lbs) field. 

Figure 62: Add Total Net Weight 
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9060 Applicatio n "< 

:, -

:Sliprn:,,t 1.-.fonnaticn 

Acc,:!ss Cantrol 

State-rn.!!rrh 

:S..b1>1it Applica<lion 

History 

1~'1 n1R_r+Cfflt.r.!I06DtiU:i ld~>Pn.lrl1.as:3J 

fi 

~ 
I. 

Products Summary 

9060, Application H""'41ff 

Exporting Establishment Name; 
Exporting Esbblishmenl Numbe,: 
Shipment Type : Cqrr~ er=i S-a le 

Country of Destination: 

Ma Prmwct 

Mawmy 
Proooct 3 00 l.e5Si:J,,J1 

(Pro<1•ct Co<ls) 
H~ta> SP-0:5 30 

Mo~tt-G 

fro:!t!ni 
Shelf-
filable 

Applic:alion Nun:,~r:; 
Application Type: 
Certificate Pac~:age: 
Starus : 

t.h1.jf 
et \l[ei9htof Loi: ~ackages 

""Lot 

004:W1T 
/lle'w 
CertiflO:.le ?a,ckag,e 
UA9.Jirnit: ed 

Est Jc 
Pa!cka!Jf±Type CV, ~ 

Pr□ i.:;.U 

C',afete 

l Cllli$>A \lfj~g, A,ny - I tact Oi:kEn l's 1000 11,s 500 Bag.p~: I 
[i<dz.e 

Total Net. Weig~t" : llts 

D Under penalty of la'lf. I certify that the produch,overed by this applica.tion for e.xport meets the inspection requiremen ts for the 
country of deslinaliDfl. I will provide docum;,entation t,o FSIS p rogram ernployffs upon reque·st 

Certification Statements"' 

□ I CERTIFY that lhe meat,. meal food product Dr meat byproduct·speciiiep he,reon is from animals -that received both 
a nlemortem and p'ostmortem ins pectio n and were found sound and healthy and that it has been inspected and passed as 
proltided by law and reg la.lions of lhe Departmenh nd is so und .and '11hqleso(ll". 

~ I CERTIFY that lhe poulby, poultry _pro~uct, or pou lby food p~ducts s pecified_ a bove came from birds that lv_"Ja officiallr _ 
l!.:.J given • 11 antemortem and postmQrte111 m spect1o n • nd passed m accordance wilt, appl1eabl" law,s· and Jegulaliqns of lt,e U_nrted 

States Department of Agrioulture and are wholesome and fif lor hllman consu[llptio n. 

□ None of lile a bov" 

Previous II Next 

I 

Step 24 Accept the Under Penalty of Law statement by selecting the checkbox. 
Step 25 Accept the Certification Statement(s) by selecting the applicable checkbox(es). 

•  If the added product is meat or poultry related, PHIS displays only the meat 
and poultry statements. 

• If the added product is Siluriformes, PHIS displays only the Siluriformes-
related statement. 

Step 26 Select Next. 

Figure 63: Penalty of Law disclaimer and Certification Statements 
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Export Applicant V 

You are he-re : Home > 9060 Applications > Shipment Information 9060 

9060 Application 1--1 
-

" 
9060-6 Shipment Information 

i t.I 

Exporter 9060 Application Header 
Importer 

Exporting Establishment Name: 
Products Summary Exporting Establishment Number: 

Shipment lnfotmat1on Shipment Type: Commercial Sale 

Access Control 
Country of Destination: --------------Statements 

Submit Application 

History Container and Seal Information 

Exit.Menu 

11+ Add new record 

Commercial Container Number I 
- 7 , 

No records to display. 

Container and Seal Information 

+ Add new record 

Application Number: 

Application Type: 
Certificate Package: 
Status: 

Commercial Seal Number I 
117 1 

0043817 
New 
Certificate Package 
Unsubmitted 

I~ Refresh 

Edit I Delete 

Prev ious 11 Next 

I 'G, Refresh 

Commercial Container Number I Commercial Seal Number I Edit I Delete 

I 

Commercial Container Number: I 123 I 
:c=========~ 

Commercial Seal Number: 1 .... 4_5_6_1 ________ x..,I 
[Irise'ii1:a ncel 

No records to display. 

j 

Previous 
11 

Next 

Step 27 On the 9060-6 Shipment Information page, if you know the Container and Seal 
Information (Figure 64), complete Step 28 - Step 32; otherwise, continue to Step 
33. 

Figure 64: Commercial Seal and Container Information 
Step 28 Select Add New Record. 
Step 29 For the Commercial Container Number field, enter the appropriate number. 
Step 30 For the Commercial Seal Number field, enter the appropriate number. 
Step 31 Select Insert. 

Figure 65: Enter Seal and Container Information 
Step 32 Select Next. 
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Export Applicant 

9060 Application 

Exporter 

Importer 

Products Summary 

Shipment Information 

Access Control 

Statements 

Submit Application 

History 

IS Person Search J 

IPerson Sea rch Criteria I 

Select l PHISID 

U-BRKR­

U-BRKR-

U-BRKR­

U-B RKR­

U-8RKR-. . 

V ---------=------ •.'11:m About Pl-i~s: M\ii>rofHe Help Sign Out 
You are here: Home > 9060 Appl1cabons > Access 9060 

Access Control 

9060 Application Header 

Exporting Establishment Name: 
Exporting Establishment Number: 
Shipment Type: Commercial Sale 

Country of Destination: 

New company has been added successfully 

PH IS ID 

U-BRKR­

E-FCLT-

PHIS ID: 

First Name: 

Add New Company 

Name CompanyName 

Search 11 Reset 11 Close 

Application Number: 
Application Type: 
Certificate Package: 
Status: 

Access 

Read-Write 

Read-Write 

PHIS ID: 

Company Name: 

Establishment 
Number: 

0043817 
New 
Certificate Package 
Unsubmitted 

~ Edit 

Person , 
Entity , 

Previous 
1 1 

Next 

Delete 

ll 
tJ 

Search j j Reset 11 Close 

I Name (first and LasQ Role PHIS Type Seltict PHIS ID J Company Name EstabllShmefltNumbtr Type I Facmty Type 

Page: 1 of563 Go Page size: 

Export Broker 

txport Broker 

&:port Broker 

txportBroke1 

E.xportBroker 

Chaoge 

Person 

Pe""" 
Page: 

Item I to5of2813 

Entity FCLT 

Entity FCLT 

Entrty FCLT 

Entity FCLT 

Entrty FCLT 

of 1SS9 Go Page size: Change 11'ffll loSof 770 

• 

Step 33 On the Access Control page (Figure 66), if applicable, grant Read-Only, Read-
Write, or Read Write and Access to the 9060 record to person(s) and/or 
companies by adding the associated record(s) linked to the related PHIS ID(s) 
using the instructions in Step 34 - Step 38. 

Figure 66: Access Control page 
Step 34 Select Add New Person or Add New Company. 

Figure 67: Add Establishment or Person Search Windows 
Step 35 Search for person or company for whom you would like to define access. 
Step 36 Select House icon associated with the record you would like to add. 
Step 37 Selected record is added to the Access Control grid with the default Access level 

of Read-Write. 
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Edit 50 AcP55 

PHIS ID: "G-DES"f-
N.am.e: 

Com:panJ. 

Role: 

Type: 

Acce5cs..: 

~_Sai.i_e_~I ~I _a_ose._·_~ 

Step 38 If desired, select Edit associated with any added records and update the defined 
Access level and select Save. 

• Read Write and Access allows associated users to add or remove from the 
Access Control grid records for both persons and companies associated with 
the application. 

• When an access level is granted to a company record, all export users 
associated with that company receive the same specified access level. 

Figure 68: Edit Level of Access 
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Applicant 

9060 Application Aj 

; I le 

l 

Exporter 

Importer 

Products Summary 

Shipment Information 

Access Control 

R Statememi' 

Submit AppllCation 

History 

rl .E.xitMenu 

V ~ ~ ~ ~"!'m:iml3 ii.bout PHIS1My Profile Help Sign Out' 

You are here: Home > 9060 Applications > Starements 

Statements 

9060 Application Header 

Exporting Establishment Name: 

Exporting Establishment Number: 
Shipment Type : Commercial Sale 

Country of Destination: 

Selected Statements for Application Package 

I+ Add Statements , 

D I Re-Order I Statement Name 

Application Number: 
Application Type: 
Certificate Package: 
Status : 

0043817 

New 
Certificate Package 
Unsubmitted 

I View 

Select Add Statements to see the statement{s) that you can add to your application. 

" I ◄ [D ► II ►I Pagesize: '10 ~ I 0 items in 1 oages 
----

~-P_r_ev_i_o_u_s_~I LI ___ N_e_xt __ ~ 

Step 39 Select Next. 
The Select Statements for Application Package page appears. 

• When statements have been published in PHIS that match the Importing 
Country or Importing Country/Species combination of the record being 
added, a grid with an Add Statements button is displayed (See Figure 69).  

• If no statements are available for selection, PHIS displays this message: 
No related statements in PHIS apply to this application. 

• When multiple Statements are selected and associated with a 9060 record, 
the Re-Order Statements and Remove Statements options are also 
available. 

• Some statements contain data values required by the importing country 
that one of the default data entry fields available in PHIS when creating an 
export application. When extra data is required by selected statement(s), 
an Add Statement Data button is available. Once entered, the data entered 
is inserted into selected Statements. If data has not been entered, a yellow 
warning icon is displayed and after data has been entered, a green 
checkmark icon is displayed. Statement data is not required to submit an 
application but is required for final approval. 

Figure 69: Statements 
Step 40 Select Add Statements. 

The page refreshes and displays a grid of Select from Statements records 
associated with Importing Country or Importing Country/Species combination, 
that have not previously been selected for the application package being created 
or edited. 

Step 41 To insert text connected with statement record(s), complete associated 
checkboxes. 
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Appllcml.., ,., 

ur,'JI l!,t 

lrr..Ji.r.;.rLer 

!',!!ducts SU111m•ry 

ShiF']l•nt lnfomnatic,, 

Acce<s Comral 

Statements 

1141 

Step 42 Click Select. 
PHIS updates the Select Statements for Application Package grid to display only 
those records not selected. 
Note: 
If any of the statements are later removed from one of the Selected grids (the grid 
on the Statements page or from the grid that appears on the Submit Application 
page, they are returned to the Select Statements for Application Package grid (see 
Figure 70). 

Figure 70: Select Statements for Application Package grid 

Step 43 Insert number values in the Re-Order text boxes associated with the Selected 
Statements and select ↑↓Re-order Statements function. 
Records in the Selected Statements grid re-order per the values entered into the 
Re-Order text boxes per lesser to greater values. 
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Statements 

"!I- Appllcldloft ffMldar 

Ei<poftil'i0 E...iail', li·; au11ofl t tt.lTii@: 
E~port!11g E~!:>l!i!ll"1"'11 ,.,i:.~r, 
Shllpmenl: Tj,pa: Ccmmen:iol Sail'" 

D 

□ 
0 

,I 

ApplitaliOri Num~t: 
Ap~ O;J.!!Ono f'{~; 
Cutltloala Pack"I)•: 
St:J.i11~: 

6 "J011 
~ 

~ 111 r.ar.e Pa i19C 
l.n;.111f;)~,n 

L H11 I j 

Figure 71: Selected Statements for Application Package 
Step 44 Complete checkboxes associated with any statements you no longer want to be 

inserted into the Remarks selection of the 9060 record and select X Remove 
Statements option. 
The statements removed are no longer displayed on the Selected Statements for 
Application Package grid. If the user selects the Add Statements option, statement 
records removed are once again displayed on the Select Statements for 
Application Package grid.  

Step 45 When present, select Add Statement Data button 
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9060 Application r ... 1 

Export« 

Importer 

,, 

Producis Summa ry 

Shipment ~nformation 

Access. Control 

Stctemem.5. 

Submit Applicatioo 

Hi~ta,y 

m fxi, Menu 

9060 Application I"' 
- ,-

E<po rte< 

Importer 

Prodc,::i:s Summary 

Sh ipment •ntorm:ition 

Acc.ess Contrd 

Stat'cfflents 

Su bmil Applicatioo 

Histc,y 

l:l y :itMenu 

Statements 

This application is currently under review. Only fields that are not grayed out may be edited. 

90GO Applicati- Header 

Exporting Establ'is.hment Name: Appl ication Number: 

Exporting Establi shment Numbe,-: V Application Type: 
Shipment Type: Commertis l Sale Certificate Package: 

Slarus: 

Country of Destination: AFGHl'.NISTAN 

Selec!M Slamrnenls for Application Package 

i+ Add Statements I -.!, Re-order Statements ')( Remove Statement. I\ Add Statement Data 

D Ri>-Order Statement Name 

D Li Slaru!Jht..- Oate{s) 

Page size: J 10 :-1 

0071719 

New 
Certificate Package 
Unlccke<! 

~_P_re_v_i_o_u_s_~l l~ __ N_' _ex_t __ ~ 

Statements 

This application is currently under revi..w. Only fi"lds lhat are not grayed out may be edited. 

90GO Applicati- Header 

Exporting Establishment Name: 

Exporting Estab[is,hment Number. V 
Shipment Type: Commatisl Sale 

Country of Destination: AFGW\NISTAN 

Custom Placeholder Values: 

Sla\Jghtet- Da!e{s): 

~--Sa_v_e _ _,I ~I __ c_a_noe_ l_~ 

Application Number: 

Applicalion Type: 
Certifiea1E! Package: 
status.: 

0()71719 

New 
C,,rnfimte Package 
lk!locl<ad 

Figure 72: Add Statement Data 
Step 46 Enter required data into available Custom placeholder data fields and select Save. 

Figure 73 Required data field(s) for selected Statement(s) 
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Export Applicant V ~ AlroutPffis'":MyProfil~. Help ~,gnOut 

9060 Application I" J 

8cporter 

Importer 

Prod ucts Summary 

Shipment Information 

Access Control 

Statements 

Submit Apphc•1ton 

History 

Cl Exit Menu 

You are here: Home > 9060 Applic.ahons > Submit: 9060 Apphcation 

Submit 9060-6 Application 

9060 Application Header 

Exporting Establishment Name: 

Exporting Establishment Number: 
Shipment Type: Commercial Sale 

Country of Destination: 

Products on Application 

Add Product 

Product Label 
(Product Code) 

HACCP Species 

Application Number: 

Applicotion Type: 
Certificate Package: 

Status: 

Maturity Frozen/ 
less Than 30 Shelf- Package Type 

Months Stable 

0043817 

New 
Certificate Package 
Unsubmitted 

Est No. on 
Prnduct 

Edit Delete 

-

-------~=Ch::i:::ck:e:;n;Wi;:1:::ng:::s====R=aw= -=ln:::ta:::ct=====C:::h:::i;ck;e:;:n::::;:::==~----Y-e_s_==::-B:::a_g::,,~p;l_•;st:::.ic:::_:::_:::_:::_:::_:::_:::_:::_:::_:::_:::_:::_:::_:::_:::_:::_/:::_::: 1' 

(Frozen) _ 

Supplemental Documentation Required for the 9060 

--------- ---==--===~-----

Supplemental Documentation Required for the 9060 

AddNeW'File 

file Name TitiE Created Date Created By 

~ o re::ords to ciisplay. 

Step 47 Select Next. 
Step 48 On the Submit 9060-6 Application page, a summary of the application 

information appears in the 9060 Application Header with a link to open a 
Certificate Package PDF. The next part of the page is the Products on Application 
grid. Verify the information in both the header and the grid. 

Figure 74: Verify Header and Product Information 
Step 49 To provide any Supplemental Documentation, select Add New File. 

Supplemental documents include any scanned .pdf versions of completed 
letterhead certificates required by a foreign country. 

Step 50 Identify the document type as either a Transit (Letterhead) Certificate or Other. If 
Transit is selected, identify the transit country in the drop down.  

Figure 75: Add Supplemental Documentation 
Step 51 Select Browse, select file, complete the document type 
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Supp emenla,1 Documentation Riequ ired for the 9060 

No r,ecords ta liisplay. 

Document Type " : 

File, Nlame "' : 

Document Tiite • : 

Oreated!1i)r 

I (Select courrtry be·ng lranslted) VI 
Browse ... 

"'f,lote; The file ~jz,; cannol exceed ,!!i · B. F e type must be PIJF. 

Supp 1 emental Documentation Riequired for the 9060 

,4c!d New Fi e 

File I 1tle I 
G-eatecl 

I C!reated ey I Dlocument Type : me 
Date 

Transit Certificate~ documentpdf Transit Letterhead! - 05/2.9/~18 Beebe 'Transit - Fi ii 
F,inland Applicanl: 

Supportive Documentation Proviided hy Ap:Pllicant 

I '91 Arid Nev, •File 

f ile ttame. I Tr e I Created Date I Creal#l ElJ I Oelete 

!No records t,a display. 

I Delere 

I 

' 

Step 52 If Transit Letterhead is selected, select Country. 
The Country select option appears only when Transit Letterhead is chosen. 

Figure 76: Supplemental Documentation Upload 
Step 53 Select Upload. 

Figure 77: Document appears in Grid 
Step 54 To provide any Supportive Documentation, select Add New File. 

Supportive documents include scanned .pdfs that you want to share with the 
inspector but do not want to be part of the certificate package that goes to the 
foreign country. 

Figure 78: Add Supportive Documentation 
Step 55 Just as with Supplemental documentation, select Browse, select file, and 

complete the required Document Title field. 
Step 56 Select Upload. 

If applicable, the PHIS-generated Statements appear under the PHIS Generated 
Statements. Deselecting on the Final page move the options back to the Available 
for selection grid on the prior page. 
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Remarks 
Select til e s1a1emenl(s) lo insert into the remarks section of the export application a nd export certificate PDFs-. 

□ j Remarks 

This certifieote fepfaces certificate no. 0012886 dated 09/05/2019. The product covered by this Certificate is marked with UI 12545474. 

-
□ Container: c38444 

□ Sea l: 532423 

□ Port of Entry: Port 

PHIS Generated statements per Country Requirements 

Statement Name I Remm/'e 

Statement - 4 X 
Statement - 2 X 

l~L ◄ l[~Jf► II ► I I Page size : i 10 ~I 2 nems in f pages 

Step 57 When applicable, add the PHIS-generated statement(s) located under the Remarks 
heading, by selecting the associated checkbox(es).  
Notes: 
PHIS generates potential remarks and displays them in this grid in the following 
scenarios: 

• When you have opted to use a unique identifier for this application’s 
Export Mark, (see Step 9 on page 64), PHIS inserts a statement “The 
product covered by this Certificate is marked with <your unique 
identifier.” 

• When your application is any of the three replacement types. 

• When the Country of Destination requires one or more of the following 
values: Container, Seal, and/or Port of Entry. 

When selected, the PHIS-generated statement(s) appear first in the Additional 
Statement section on the export application and the Remarks section on the export 
certificate PDFs. 

Figure 79: PHIS-Generated Remarks 
Step 58 When applicable, review any statements displayed under the PHIS Generated 

Statements per Country Requirements heading. These statements appear 
immediately after any selected remarks related to a unique identifier value and/or 
replacement related text but before any custom remarks entered into the 
Application. 
To remove any of the displayed remarks under PHIS Generated Statements per 
Country Requirements heading, select the associated red X. PHIS removes the 
statement from the grid and returns to the Select from Statements grid accessed 
via the left menu Statements option. 

Figure 80: PHIS Generated statements per Country Requirements 
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Required Statements for Export Certificate 

I:, ~ B I :u os ~ t ~ i ~ 
,- · I - - - J= 

l.:_ Desig~ ~ Preview I 0 1 □ 1 Zoom• 11,\., • I 

Port of Entry: 

PHIS Generated statements per Country Requirements 

Statement Name j Remove 

Test 

Page size: I 1 O • 1 items in 1 pages 

Required Statements for Export Certificate 

1 ~~ "> · B I !l ~ ~~ ~~ 
,- sr · I ·= 

This is a manually typed statement. I 

I/ Desig n I '\ Preview I ~ H:! Zoom · ... ..,,, 

Previous [ I Review Application Submission 

Step 59 For PHIS to print any other Required Statements on the PDFs, type additional 
statements in the text box. These statements appear in the Remarks field of the 
9060 export certificate exactly as you typed them. You also can copy and paste 
from Export Library or other documents. 

Figure 81: Text field to enter Required Statements for Export Certificates 
Step 60 Select Review Application Submission to open a PDF of the application in a 

separate tab. PHIS does not enable the Submit Application button until you have 
completed your initial review of the application package. 
If you navigate back to another tab prior to selecting the Submit Application 
button, the Review Application Submission button needs to be re-selected to re-
enable the Submit Application button. This also applies when an application is 
unlocked and updated. 

Figure 82: Review Application Submission – Submit Application button is disabled 
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rro Port of Entry: ------r 

PHIS Generated statements per Country Requirements 

Statement Name I Remove I 
Test X 

I 1◄ 11 ◄ 11 11 ► 1l! l J Page slz:e: 10 . 1 in:-ms in 1 pages 

Required Statements for Export Certificate 

I~ Jia B I !l "l.,. ti! ~r ~ ~ ~~ .- q - 1 
" ~ == ·= 

This is a manually typed statement. 

[/ Design I ~ Preview I u □ Zoom· ",f<, • I 

I Save I 

I Previous 
1 1 

Review Application Submission I I Submit Application 
I I 

Export Appl ication 9060 - 6 has been submitted successfully 

Step 61 Select Submit Application. 

Figure 83: Submit Application button is enabled 
Step 62 The page refreshes and if all required data has been entered, PHIS displays a 

confirmation message. 

Figure 84: Confirmation Message 
In addition, to the FSIS maintained Export Library website with exporting requirements by 
importing country, an Export Library is also maintained in PHIS by country to validate per the 
application data that certain exporting requirements have been met. PHIS verifies these 
requirements when the 9060 record is submitted.  
If a requirement is not met, PHIS displays an error message notifying the user of the issue 
identified preventing the application from being submitted or approved. Lack of such messages 
in no way ensures that the 9060 record is complete and will be approved by FSIS. 
Export requirements related to the Final Destination Country are not validated by PHIS. 

83 



  

  

  
  
  

  

 
   

   
   

  
   
   

 
  
    
  

 
   
   
   
   

 
     

 
 

   
  

  
   

   

Action Required .:x 

~ Values for one or more of the following data fields are missing (Processing· Establishment, Slaughter 
Establishment Seal. Container or Port of Entry) and are required by for FSIS to.approve and sign the 9060-5 
certificate. 

Do you wisb to continue?: 

Yes II No 

Step 63 If a country requires data be entered for one or more of the following fields: 
Container, Seal, Port of Entry, Slaughter Establishment, and/or Processing 
Establishment and PHIS has validated that related data has not yet been entered, a 
message appears alerting you that these fields are required. 
PHIS allows you to select Yes to proceed and submit the application for approval 
in order to start the review of the application by IPP or select No to Cancel the 
submission, complete the missing fields, and resubmit. 

Figure 85: Action required warning message 

5.1.1.3 Export Broker: How to Create New 9060 Applications 
To create a new 9060 application as an Export Broker, follow these steps: 
Step 1 On the navigation menu, select 9060. 
Step 2 On the Create/View 9060 page, select Create Application. 
Step 3 Select the exporting establishment on the Select Establishment page by entering 

establishment number in the Number field. 
Step 4 Select Search. 
Step 5 Select an establishment by selecting the House icon.  
Step 6 On the Application Type page, select Shipment Type and an Application Type of 

New. 
Step 7 Select Next. 
Step 8 On the Exporter page (Figure 55), complete required fields and select Next. 
Step 9 On the Importer page (Figure 56), complete required fields and select Next. 
Step 10 On the Products Summary page (Figure 57), select Add Product to start adding 

product. 
Step 11 On the Product Details page (Figure 58), add information about your first product 

including the establishment number marked on the shipping cartons of the 
product. 

Step 12 To complete the establishment number field, select the Pencil icon to the right of 
the field. When you select the Pencil icon, an Establishment Search window 
appears where you can search for any establishment. 

Step 13 Select one of the search fields and select the desired establishment by selecting 
the House icon (Figure 59). 
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Step 14 After you have selected the establishment, narrow down which establishment 
number (with or without commodity prefix) appears on the 9060-5 certificate by 
selecting one of the options in the drop-down list (Figure 60). 

Step 15 Select Finish. 
Step 16 After you select Finish, PHIS refreshes the page and displays the updated Product 

Grid. At this point you can add more products or continue with the remaining part 
of the data entry for the application. 

Step 17 Add Total Net Weight data in lbs. and/or kgs (Figure 62). 
Step 18 After you have added all the products, it is important to look at the attestation and 

certification statements on the Products Summary page. This page also contains 
certification statements 

Step 19 Accept Under Penalty of Law statement by selecting the checkbox (Figure 63). 
Step 20 Accept Certification Statement(s) by selecting the applicable checkbox(es). 

• If the added product is meat or poultry related, PHIS displays only the meat 
and poultry statements. 

• If the added product is Siluriformes, PHIS displays only a Siluriformes-related 
statement. 

Step 21 Select Next. 
Step 22 On the 9060-6 Shipment Information page (Figure 64), if you know the Container 

and Seal Information, complete the following sub-steps; otherwise, continue to 
the next step. 

a. Select Add New Record (Figure 65). 
b. For the Commercial Container Number field, enter the appropriate 

number. 
c. For the Commercial Seal Number field, enter the appropriate number. 
d. Select Insert. 
e. Select Next. 

Step 23 On the Access Control page (Figure 66), give Read-Only, Read-Write, or Read, 
Write and Access to the 9060 record to persons or companies by adding 
associated record linked to the related PHIS ID using the following steps. 

a. Select Add New Person or Add New Company (Figure 67). 
b. Search for person or company for whom you would like to define access. 
c. Select the House icon associated with the record you would like to add. 
d. Selected record is added to the Access Control grid with the default 

Access level of Read-Write. 
e. If desired, select edit pencil associated with any added records and update 

the defined Access level and select Save (Figure 68). 
f. Select Next. 
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Step 24 Select Statements for Application Package page appears. 
When statements have been published in PHIS that match the Importing Country 
or Importing Country/Species combination of the record being added, a grid with 
an Add Statements button is displayed. If no statements are available for selection 
PHIS displays message: No related statements in PHIS apply to this application. 

Step 25 When applicable, Statements previously selected and associated with the 9060 
record are displayed on the Selected Statements grid with the Add Statements, 
Re-Order Statements, and Remove Statements options. 

Step 26 On the Submit 9060-6 Application page, a summary of the application 
information appears in the 9060 Application Header and a Products on 
Application grid. Verify the information that appears in both the header and the 
grid (Figure 74).  

Step 27 To provide any Supplemental Documentation, select Add New File (Figure 76 
and Figure 77).  
Supplemental documents include any scanned .pdf versions of completed 
letterhead certificates required by a foreign country. Identify the document type of 
Transit Letterhead or Other. If transit is selected, identify the transit country. 

Step 28 Select Browse and add a Document Title. 
Step 29 To provide any Supportive Documentation, select Add New File (Figure 78). 

Supportive documents include scanned .pdfs that you want to share with the 
inspector but do not want to be part of the certificate package that goes to the 
foreign country. 

Step 30 Select Browse and add a Document Title. 
Step 31 When applicable, add the PHIS-generated statement(s) located under the Remarks 

heading, by selecting the associated checkbox(es). 
Step 32 When applicable, review any statements displayed under the PHIS Generated 

Statements per Country Requirements heading. To remove any of the displayed 
remarks under PHIS Generated Statements per Country Requirements heading, 
select the associated red X. 

Step 33 To include custom statements for the export application and certificate, type your 
remarks in the Remarks text box. These statements appear in the Remarks field on 
the 9060 export certificate exactly as you type them. You also can copy and paste 
from the Export Library or other documents. 

Step 34 Select Review Application Submission. 
This action opens a PDF of the application in a separate tab. The Submit button 
appears after you have completed the initial review of the application package. 

Step 35 Statements generated by PHIS per 9060 application country – species data. 
Remarks selected are inserted into the remarks section of the export application 
and export certificate PDFs. Perform the final review and deselect options no 
longer desired.  
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Step 36 If you navigate back to another tab prior to selecting the Submit button, the 
Review Application Submission button needs to be re-selected to re-enable the 
Submit button. This applies when an application is unlocked and updated. 

Step 37 Select Submit Application. 
Step 38 If a country requires data be entered for one or more of the following fields: 

Container, Seal, Port of Entry, Slaughter Establishment, and/or Processing 
Establishment and PHIS has validated that related data has not yet been entered, a 
message appears alerting you that these fields are required. 

Step 39 PHIS allows you to select Yes to proceed and submit the application for approval 
in order to start the review of the application by IPP or select No to Cancel the 
submission, complete the missing fields, and resubmit. 

Step 40 Select Yes. 
The page refreshes and a confirmation message appear. 

5.1.1.4 9060 Grid Filters 
9060 grid filters are available on the Create/View 9060-6 Export Applications page. The filters 
are: Application Number, Export Establishment Name/Number and dates. You also can search 
for records by typing in the Key Word Search text box. You must type a minimum of three 
characters before PHIS begins returning related records. Multiple values may be incorporated 
into a search but must be added one at a time. Select the corresponding red X to remove a value 
from the Key Word Search.  
Application Type, Status, and Importing Country filters are also available for selection. Once all 
desired filters have been set, select Search. PHIS returns 9060 records that match the selection 
criteria. 
You may also specify Data range options of Two Days (default selection), One Week, One 
Month, or a range of dates (not to exceed one year). Selecting a date range option immediately 
refreshes the results. 
Selecting the Reset button returns all filter options, including date range, to display the default 
values and matching 9060 records. 
Step 1 On the left navigation menu, select 9060. 

The system displays the Create/View 9060-6 Export Applications page, with a set 
of filters. 

Step 2 In the Key Word Search box, type three digits corresponding to available records 
to narrow records displayed. 

Step 3 Select a value displayed. 
Step 4 Select Search. 

PHIS narrows the records displayed. 
Step 5 Select Reset. 

PHIS removes the filter(s). 
Step 6 In the Key Word Search box, type three letters of a reviewer’s last name. 
Step 7 Select a value displayed. 
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Applicant V , , ~ About PHiS My Profile Help Sign Out 

You are here : Homa > 9060 Applications 

~060 

~080-3 CreateNiew 9060-6 Export Applications 
Hatch Processing Key Word Search: 

','iew Report 
Application Type: I All ~ Status: I All Importing Country: I All 

Date Range: 0 Two Days O One Week O One Month @ Date Range ~ S_e_ar_c_h_~j I Reset '5, I 
from 07/09/ 2020 !liiil to 07/09/2020 liffil 

Create Application 

Number 
Application Exporting 

lmgQrting Count[Y Status 
Last 

Reviewer PDF 
Ship. View/ 

Copy Delete 
Type Establishment Updated Info. Edit 

0043818 New Unsubmitted 7 / 9/ 20 II ~ p L.,_ 

0043817 New Submitted 7 / 9/ 20 II 

I 1• ~11 ► 11 • 1 Page size: 1 O ,. 2. items in 1 pages 

Download,!. 

Step 8 Select Search. 
PHIS narrows the records displayed. 

Step 9 Select Reset. 
PHIS removes the filter. 

Step 10 Select the One Month date range option. 
PHIS displays all records created during the last month. 

Figure 86: Filter 9060 records 

5.1.1.5 Download Records Option 
Both export roles have access to download records.  
Step 1 On the Create/View 9060-6 Export Applications page (Figure 87), select 

Download. 
Step 2 Open the Excel file containing filtered set of 9060 records with the following data 

elements: Number, Application Type, Exporting Establishment, Importing 
Country, Status, Date Created, Date Submitted, Last Updated Date, Date 
Approved, Reviewer, Container, and Seal Number. 
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Applicant V IE About PHIS My Profile Help Sign o_un 

You are here : Home > 9060 Applications 

_2060 

_2080-3 
CreateNiew 9060-6 Export Applications 

Hatch Processing Key Word Search: 

',!iew Report 
Application Type: I All ·• Status: I All Importing Country: I All 

Date Range: 0 Two Days O One Week O One Month ® Date Range ~ Se_a_rc_h_=I I Reset ~ \ 
from 07/09/2020 to 07/09/2020 

Create Application 

Number 
Application Exporting 

Importing Country Status 
Last 

Reviewer PDF 
Ship. View/ 

Type Establishment Updated Info. Edit 
Delete 

0043818 New Unsubmitted 7 /9/20 II ~ p ~ 

0043817 New Submitted 7 /9/20 If 

111 I. ~Ii ► ii I I Page size: 1 O ,. 2 items in 1 pages 

Download .!, 

Figure 87: Download Filtered 9060-6 records 

5.1.1.6 View Replacement-Related 9060 Record References 
Both export roles can view replacement-related 9060 information.  
Step 1 Log in to PHIS with either an Export Applicant or Export Broker role. 
Step 2 On the left navigation menu, select 9060. 

The system displays the Create/View 9060-6 Export Applications page, 
Step 3 Hover over Application type when it is one of the three Replacement type 

application. 
PHIS displays a message with the related application number(s) that the record(s) 
replaced or are in the process of replacing. 

Step 4 Hover over an application with a status of Replaced or Pending Replacement. 
PHIS displays a message with related application number(s) that are being 
replaced by the selected record. 
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Export Applicant 

_9060 

_9080-3 

Hatch Processing 

Y.1ew Report 

Export Applicant 

_9060 

_9080-3 

Hatch Processing 

Y.iew Report 

V ~ 11mm1 About PHIS -:- MyProfil e°7 He lp Sign Ou t 

You are here : Home > 9060 Applications 

V 

CreateNiew 9060-6 Export Applications 

Key Word Search: 
·-----------------------------------------

Application Type: I All • Status: I All Importing Country: I All 

Date Range: 0 Two Days O One Week O One Month ® Date Range I Search I I Reset ~ I 
from 07/08/2020 

Create Application 

Number 
Appl ication 

Type 

0043816 Replacement 

0043815 New 

Exporting 
Establ ishment 

~ to 07/08/2020 

Importing 
Country 

I 1t • IG]I • I ►I Page size: ) 10 • 
----

Stat us 

Submitted 

ending 
lacement 

Last 
Reviewer PDF 

Ship. 
Updated Info. 

7 /8/20 II ~ 

7/ 8/ 20 p Gil 

2 items in I pages 

I Download ,!. I 

Home 'Abol_l~ PHIS_ - My Profile , Help Sign Out 

You are here : 'Home > 9060 Apphcations 

CreateNiew 9060-6 Export Applications 

Key Word Search: ~----------_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_-_------------==========:::::::: 
Application Type: [Ail • Status: I All Importing Country: IAil 

Date Range: 0 Two Days O One Week O One Month @ Dale Range 

from 07/08/ 2020 [liii] to 07/08/2020 !iii' 

Create Appl ication 

0043815 

.E=!1ing 
Establishment 

Importing 

OlY.o1!¥ 
Status 

Submitted 

Last 
Updated 

7 8/20 

is certificate replaces certificate no. 0043815 dated 07/08/ 2020. The product covered 
by this Certificate is marked with 0043815. 

New Pending 
Replacement 

7 / 8/20 

I 1< • GJI . I ►I Page size: 1 O • 

SearGh 

Copy Delete 

t: cr 

II p 

2 items in 1 pages 

I Download ,!. 

Figure 88: Detailed Replacement Information from Application Status 
Note: 
You can also find similar information by hovering over an application with a Type of 
Replacement, Split, or Consolidated (see Figure 89). 

Figure 89: Detailed Replacement Information from Application Type 
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Applicant 

n 

.\!080-3 

jiatch Processing 

~ew Repoll 

V 

Yoo an- here: ttorne .... 9060 AppJ1cahons. 

CreateNiew 9060-6 Export Applications 

Key Word Search: 

Application Type: All Status: All Importing Country: Al l 

Date Range: Two Days ,.. One Week One Month @ Date Range 

from 07/08/2020 to 07/08/2020 

~ Delete Confirmation 

0 

Are you sure you want to delete the selected Export 9060 Application from th is list ? 

~ I Cancel I 

Search 

a 

Reset 

Download.!., 

5.1.1.7 Delete 9060 Applications 
Both export roles can delete applications. Most 9060 records can be deleted. Exceptions include 
rejected applications, approved certificates and those certificates that have been replaced or are 
currently pending replacement. 
Step 1 Log in to PHIS with either an Export Applicant or Export Broker role. 
Step 2 On the navigation menu, select 9060. 
Step 3 On the Create/View 9060-6 Export Applications page, select the Trash Can icon 

to delete the selected application. 

Figure 90: Delete Application 
Step 4 A pop-up window appears asking for confirmation: 
Step 5 Select OK. 

The page refreshes and the row is removed. 

5.1.1.8 Edit 9060 Applications 
Both export roles can edit applications. If you want to edit an application that has not been 
submitted yet, the process is relatively straightforward, and you do not have to unlock the 
application. When a New application has already been submitted, but the review process by FSIS 
personnel has not started, all data fields are editable. To make updates, follow these steps: 
Step 1 Log in to PHIS with either an Export Applicant or Export Broker role. 
Step 2 On the navigation menu, select 9060. 
Step 3 On the Create/View 9060-6 Export Applications page, select the View/Edit icon 

to edit the selected application. 
PHIS opens the 9060 application 

Step 4 On the Exporter page, select Unlock Application. 
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Export Applicant 

9060 Application l"'J 

Importer 

Products Summary 

Shipment Information 

Access Control 

Statements 

Submit Applicatlon 

History 

9060 Application "' 

Importer 

Products Summary 

Shipment lnfarmeuon 

Access Control 

Statements 

Submit Appltu1t1on 

Hfstory 

Ex•t Menu 

V ~ About P,HIS My Profil~ Help ,Sign _Out I 
'You are here: Hom e > 9060 Applications > Export Apphoa nt Jnformatian 

Exporter 

All' fields with * are required. 

9060 Application Header 

Exporting Establishment Name: 

Exporting Establishment Number: 
Shipment Type: Commerdal SaJe 

Country of Destination: - -

Company Name * : 

Address Line 1 • : 

Address Line 2: 

Address Line 3: 

City • : 

Country * : UNrTED STAlES 

State/Province • : 

Postal Code • : 

Exporter 
rn:I Unlock Application: Select all that apply 

D Edit Consignee/Importer Information 

D Edit Consignor/Expo1ter Information 

□ Edit Description/Name of Product 

D Edit Establishment Number on Product 

□ Edit Net Weight of Lot 

D Edit Number of Packages in Lot 

□ Edit Processing Establishment 

D Edit Shipping/Identification Marks 

□Edit Slaughter Establishment 

D Edit Statements or Remarks 

□other 

Application Number: 
Application Type: 
Certificate Package: 
Status: 

Home 

l[ uriiociZ i\i)pifcaiion U 

0043817 
New 
Certificate Package 
Submitted 

• 
Unloc~ Applrcatlon 

3817 

Padra es 
llteiJ 

Figure 91: Unlock Application button 
Step 5 On the Unlock Application pop-up window, select all the relevant checkboxes and 

select OK. 

Figure 92: Unlock Application: Select all that apply window 
Step 6 The status of the application is updated to Unlocked 
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Applicant V ~ About PHIS~ My Profile Help ,~S}gn_(?ut 

You are here: Home > 9060 Applications 

~060 

~080-3 CreateNiew 9060-6 Export Applications 
_!latch Processing ~ Key Word Search: ~---------------------------------------~ Y.iew Report 

Application Type: I All 
~hange Account 

~ Status: I All Importing Country: I All 

Date Range: @ Two Days O One Week O One Month O Date Range ~ S_e_a_rc_h_~I I Reset '5, I 

Create Application 

Number 
Application Exporting 

lmQorting Country Status 
Last 

Reviewer PDF 
Ship. View/ 

Copy Delete 
Type Establishment Updated Info. Edit 

0043845 New Pending 7/ 10/20 II ~ p ;r; 
Upload 

0043842 New Pending 7/10/20 II ~ @ 
Upload 

0043841 New Rejected 7/10/20 II liil 

0043840 New Submitted 7/10/20 II ~ 0 e, 

l I◄ • iG]I • 11 , 1 I Page size: I 10 . 4 items in 1 pages 

I Download .!., 

• Until the application is re-submitted no further actions may be taken by FSIS 
to approve application and sign the related export certificate. 

Step 7 This action leads you through the same application process as described in 
Sections 15.1.1.2 and 5.1.1.3. Make edits accordingly. 

Step 8 Re-select the Under penalty of law statement. 
Step 9 Select Next. 
Step 10 Continue until you reach the Submit 9060-6 Application page. Select Review 

Application Package. 
Step 11 Select Submit Application. 

The page refreshes and a confirmation message appears. 
The application status returns to Submitted. 

5.1.1.9 Allowable Edits after the Review Process by FSIS Personnel has Started 
Edits are allowed to fields on the Exporter and Importer pages. Product related edits are limited 
to editing the Product Name, product weight (lbs and kgs) and the number of packages on 
product records and the Total Weight fields for the application.  
Statements can be selected, re-ordered, and removed and required statement data added and 
edited. On the Submit page, PHIS generated statements may be selected and deselected and 
custom remarks entered can be modified or deleted. Edits are no longer allowed when the status 
of the record is Pending Upload, Replaced, Pending Replacement, or Approved. 
Step 1 Log in to PHIS with  the Export Applicant or Export Broker role. 
Step 2 On the Create/View 9060-6 Export Applications page, select the View/Edit icon 

to edit the selected application. 

Figure 93: Edit Application 
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Product 
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Step 3 PHIS displays the Products Summary page.  

Figure 94: Products Summary page with Unlock Application button 
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Unlock A,pplication: Select all that apply 

D Edit Consignee/Importer Information 

D Edit Consignor/Exporter Information 

D Edit Description/Name of Product 

D Edit Establishment Number on Product 

~ Edit Net Weight of Lot 

D Edit Number of Packages in Lot 

D Edit Processing Establishment 

D Edit Shipping/Identification Marks 

D Edit Slaughter Establishment 

D Edit Statements or Remarks 

□ Other 

I 

I OK Cancel I 

II 

I 

Step 4 Select Unlock Application. 
Step 5 On the Unlock Application pop-up window, select the Edit Net Weight of Lot 

checkbox and select OK. 
The Status of the application is Unlocked and until the application is re-submitted, 
no further actions may be taken by FSIS to approve application and sign the 
related export certificate. 

Figure 95: Unlock Application: Select all that apply pop-up window 
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Step 6 On the Products Summary page, if you need to edit a product record, select the 
Edit icon and go to the next step; otherwise go to Step 9. 

Figure 96: Update Catch Weights on Products Summary page 
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Step 7 On the Product Details page, edit Product Name, edit the Net Weight of Lot 
field(s) and Number of Packages in Lot field as applicable. 

Step 8 Select Finish. 

Figure 97: Edit Product Name and Update Catch Weights on the Product Details page 
Step 9 If applicable, on the Products Summary page, edit the Total Net Weight field. 
Step 10 Re-select the Under penalty of law statement. 
Step 11 Select Next. 
Step 12 Continue until you reach the Submit 9060-6 Application page. 
Step 13 Select Review Application Submission. 
Step 14 Select Submit Application. 

The page refreshes and a confirmation message appears and the application status 
is returned to its prior status. 
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5.1.1.10 Edit Slaughter Establishment and Processing Establishment on 9060 Application 
When the importing country requires slaughter/processing information, you can edit those fields 
on the Products Summary page even after the approval process has begun as long as the status of 
the record is not Pending Upload, Replaced, Pending Replacement, Rejected, or Approved. 

5.1.1.11 Manage Seal, Container and Port of Entry Information 
Both export roles can manage seal, container, and port of entry information for export 
applications. 
Unless required by the importing country for approval; seal, container, and port of entry values 
can be edited regardless of the status of the 9060 record. 
If the importing country requires values to be entered prior to approval, once the 9060 is 
approved, PHIS displays these fields in a read-only format. Values also may not be edited if the 
record has a status of Pending Replacement, Replaced, or Rejected. 
Port of Entry field options are available only when related reference data is associated with the 
Country in PHIS.  
To manage seal, container, and port of entry information, follow these steps: 
Step 1 From the navigation menu, select 9060. 
Step 2 In the Ship. Info. column, select Edit. 

The Shipment Information window appears. 
Step 3 Edit Container and Seal information accordingly (see Figure 64 and Figure 65). 

These are the same fields from the 9060 application data entry process. 
Note: Select Insert once finished, otherwise PHIS does not save the data. 

Figure 98: Shipment Information window 
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.... items · n 1 pages 
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5.1.1.12 History page 
PHIS displays in a History grid with the user names and date/time stamps associated with the 
following actions: 

• Create Application 

• Submit Application 

• Unlock Application (+Justification captured) 

• Edit Shipment Information 
An indicator (B) is also displayed to the right of the action text if the action occurred by the 
processing of a batch file. The History page is available for records of all statuses. 

Figure 99: History page 

5.1.1.13 Copy Data from One Application or Certificate to Create a New Application 
The Copy function helps reduce the amount of data entry needed to create new applications. 
Both export roles can copy an application or approved certificate to create a new application by 
taking the following steps: 
Step 1 From the navigation menu, select 9060. 
Step 2 Select Copy for an existing record. 
Step 3 On the confirmation window, select OK. 

PHIS adds a new application with an unsubmitted status added to the top of the 
9060 grid. 
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Step 4 Select Edit for the new application and make the necessary changes. When 
copying one record to another, PHIS does not copy the following data elements: 

• The checkmark from the Under penalty of the law statement on the Products 
Summary page 

• Any checkmarks for Certification Statements on the Products Summary page 

• The Container and Seal Information and Access Control information 

• Supplemental and Supportive documents 
Step 5 On the Products Summary page, accept the Under Penalty of Law statement by 

selecting the checkbox. 
Step 6 Select the appropriate Certification Statement(s). 
Step 7 Continue until you reach the Submit 9060-6 Application page. Select Review 

Application Submission to review the certificate before submitting. 
Step 8 Select Submit Application. 

The page refreshes and a confirmation message appears. 

5.1.2 Replacements 

This section covers the different type of replacements possible in PHIS. Replacements have three 
types: 1:1 Replacement, Consolidated, and Split. Both Export Brokers and Export Applicants can 
do replacements. All replacements start with one or more approved certificates and result in one 
or more applications. If you have paper certificates that you want to replace, the only 
replacement type available is 1:1 replacement. 
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Applicant 
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Submit Appliaition 

History 

GI git Menu 

Select 9060-6 Export Application 

All fields witti • are required . 

9060 Application Header 

Exporting Establishment ,Name: 
Exporting Establishment •Number: 
Certmcate(s) being replaced: 
Replacement Reason: 

Shipment Type : 

Application Type.: 

Why are you replacing this certificate? : 

Which certlflcate are you replacing? : 

Application Type: 

I Commercial Sale 

I Replacement 

Seled'One ~ - _ --
Certificate Missing Required Information 
Importer/Exporter Changed 
Importing Country Border Clos ure 
Incorrect Certificate 

None 

VI 

----------------------t_L_o_s_t_C_e_rt_ifi_c_a_te ________ _, ___ Lt--_ -_ -_ -_ -_ -_ -~---r--_ -_ -_ -_ -_ -_ -_ -_ -_ -_ -~ 

Previous Next 

5.1.2.1 Replace One Paper Certificate with One Electronic Application 
To replace a paper certificate, follow these steps: 
Step 1 On the Application Type page, for the Shipment Type field, select a value from 

the drop-down list. 
Step 2 For the Application Type, select Replacement from the drop-down list. 
Step 3 Select a reason for replacement from the drop-down list. 

Figure 100: Reasons for Replacement 
Step 4 Type the certificate number you are replacing. As this certificate was generated 

outside of PHIS, the format should be three letters and six numbers, for example: 
MPL123456. 

Step 5 Select Next. 
Step 6 Follow the same process as creating a new application. 

• Because this is an application for the approval of 9060 replacement certificate, 
export users are responsible for typing any required statements in the 
Required Statements field on the Submit Application page and/or selecting the 
checkbox associated with PHIS-generated statement (if a Unique Identifier 
was entered for the Export Mark to be Used on the Exporter page). 

• Export users must upload applicable supplemental and supportive 
documentation to the replacement application. 

Step 7 Continue until you reach the Submit 9060-6 Application page, select Review 
Application Submission. 

Step 8 Close the PDF window. 
Step 9 Select Submit Application. 
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Action Required 

If you continue,. your origio•a1 certificate will be "Pen(ting Replacement" •. 
Upon approval of the rep1acement application. the ociginal certificate w111 be volded. 
Continue? 

Yes II No 

Step 10 Receive the following Action Required message and select Yes, if desired. 
The page refreshes and a confirmation message appears. 

Figure 101: Action Required message 

5.1.2.2 Replace One Electronic Certificate with an Electronic Application 
To replace a certificate that was originally created in PHIS, follow these steps: 
Step 1 On the Application Type page, for the Shipment Type field, select a value from 

the drop-down list. 
Step 2 For the Application Type field, select Replacement from the drop-down list.  
Step 3 Select a reason for replacement from the drop-down list. 
Step 4 Type the certificate number being replaced. The certificate being replaced must 

have an approved status. 
Step 5 Select Next. 
Step 6 At this point, the process is similar to creating a new application, but most fields 

are pre-populated and editable. 

• A link to the approved certificate being replaced appears in the 9060 
application header. 

• The Export Mark to be Used data is copied over to the replacement 
application from the original approved certificate and displays as a read-only 
value. 

• Total Net Weight value(s) do not transfer. 

• The PHIS-Generated Statements per Importing Country or Importing 
Country/Species combination do not transfer to replacement type applications 
from the original certificate. To include such statements, select Statements 
from left menu and select from the available Statement options. 
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Step 7 On the Product Details page, the only editable fields are Product Name, weight 
and number of packages. 
Please note: 

• You cannot add more product than what was on the original certificate. 

• You can enter a value in lbs field at the product level, even if it was not 
completed on the original approved certificate. The system validates only that 
the value you typed is positive. 

• You can enter a value in the kgs field at the product level, even if it was not 
completed on the original approved certificate. The system validates only that 
the value you typed is positive. 

Step 8 On the Products Summary page, enter appropriate values into the available Total 
Net Weight value fields. 

• You cannot enter into the Total Net Weight field values greater than those 
values recorded on the original approved certificate. 

• If a value was added to the kgs field at the product level that was not part of 
the original approved certificate, you need to type a value in the Total Net 
Weight kgs field. The system validates only that the value you typed is 
positive. 

• If a value was added to the lbs field at the product level that was not part of 
the original approved certificate, you need to type a value in the Total Net 
Weight lbs field. The system validates only that the value you typed is 
positive. 

Step 9 Accept the Under Penalty of Law statement by selecting the checkbox. 
Step 10 You may now move through the rest of the application and make any necessary 

edits. 

• The PHIS-Generated Statements per Importing Country or Importing 
Country/Species combination do not transfer to replacement type applications 
from the original certificate. To include such statements, select Statements 
from left menu and select from the available Statement options. 

• Because this is an application for the approval of 9060 replacement certificate, 
export users are responsible for either typing any required statements in the 
Required Statements field on the Submit Application page and/or selecting the 
checkbox associated with PHIS-generated statement. 

• Supplemental and Supportive documents attached to the application submitted 
with the application for the originally approved certificate do not transfer to 
the Replacement application. As needed, users must upload applicable 
supplemental and supportive documentation to the replacement application. 

Step 9 Select Review Application Submission to review the certificate before 
submitting. 

Step 10 Close the PDF window. 
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xport Applicant V 11:m About PHIS My Profile Help Sign Out 

You are here: Home > 9060 Applications > Application Type 

9060 Applicat ion El 
My &Stabl ish ment 

Select 9060-6 Export Application 
application Type I All fields with • are required. 
Exporter 

Importer 
9060 Application Header 

Products Summary 

Shipme nt Information 
Exporting Establishment Name: 
Exporting Establishment Number: 

Access Contro l 

Statements 

Submit Application 
Shipment Type .: I Commercial Sale 

History 
Application Type.: I Consolidate 

Cl txit Menu 

Why are you replacing these certificates?.: 

Which certificates are you replacing?.: 
For multiple certificate numbe.-s, separate numbers by 

I Importer/Exporter Changed 

10000081 , 000010 ~ 

~-P_r_e_v_io_u_s_~I ~I ___ N_e_x_t __ ~ 

Step 11 The Submit Application button is enabled, select Submit Application. 
Step 11 Receive the Action Required message (Figure 101) and select Yes, if desired. 

The page refreshes and a confirmation message appears. 

5.1.2.3 Consolidate Multiple Certificates to One Application 
To consolidate two or more electronic PHIS certificates, follow these steps: 
Step 1 On the Application Type page, for the Shipment Type field, select a value from 

the drop-down list. 
Step 2 For the Application Field, select Consolidate from the drop-down list. 
Step 3 Select a reason from the drop-down list for this replacement. 
Step 4 Type the Certificate Numbers you are consolidating. 

Note: Separate the numbers with a comma without spaces. 

Figure 102: Completed Fields for Consolidation 
Step 5 Select Next. 
Step 6 At this point, the process is the similar to creating a new application, but most 

fields are pre-populated and editable. 

• PHIS displays a link to the approved certificates being replaced appears in the 
9060 application header. 

• The Export Mark to be Used data is copied over to the consolidated 
application from the original approved certificates and cannot be edited. 

• Total Net Weight fields on the Products Summary page are not pre-populated. 

• PHIS-Generated Statements per Importing Country or Importing 
Country/Species combination do not transfer. 

Step 7 On the Product Details page, the only editable fields are Product Name, weight 
and number of packages. Please note: 
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• You cannot add more product than what was on the original certificate. 

• A value can be entered into the kgs field associated with product(s) even if it 
was not completed on the original approved certificate. 

• If a value is entered into the previously empty kgs field, the system validates 
only that a positive value has been entered. 

Step 8 There is no way to add or delete product lots from the Products Summary grid 
during the consolidation process. 

Step 9 On the Products Summary page, enter appropriate values into the available Total 
Net Weight value fields. 

• A user cannot enter into the Total Net Weight field values greater than the 
summed values per weight unit recorded on the original approved certificates. 

• However, if a value was added to the kgs field at the product level that was 
not part of any of the original approved certificates, values must also be 
entered into the Total Net Weight kgs field. 

• The system validates only that the value entered into a previously empty kgs 
field is positive. 

Step 10 Accept Under Penalty of Law statement by selecting the checkbox. 
Step 11 You may now move through the rest of the application and make any necessary 

edits. 

• The PHIS-Generated Statements per Importing Country or Importing 
Country/Species combination do not transfer to replacement type applications 
from the original certificate. To include such statements, select Statements 
from left menu and select from the available Statement options. 

• Because this is an application for the approval of consolidated 9060 approved 
certificates, you are responsible for either typing any required statements in 
the Required Statements field on the Submit Application page and/or selecting 
the checkbox associated with PHIS-generated statement. 

• Supplemental and Supportive documents attached to the application submitted 
with the application for the originally approved certificates do not transfer to 
the Consolidated application. As needed, users must upload applicable 
supplemental and supportive documentation to the replacement application. 

Step 12 Select Review Application Submission to review the certificate before 
submitting. 

Step 13 The Submit Application button is enabled. Select Submit Application. 
Step 14 Receive a variation of the Action Required message (Figure 101) and select Yes, 

if desired. 
The page refreshes and a confirmation message appears. 
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JClick on the weight or packages column cells to edit. I 

Splits I Product Name (Code) I Species I Weight Obs) I Weight (Kg) I Packages I I Est Number 
Package Type on Product 

Split: 1; Export Establishment Name: ...!I 
FROZEN CHICKEN LEG Chicken 0 0 0 Case P165H 
QUARTERS ( ) 

-
Total weight for new Application 1 • I l ibs. I l"9s. 

Split: 2; Export Estabfishment Name: 13 
FROZEN CHICKEN LfG Chicken 0 0 0 Case P165H 
QUARTERS ( I 

Total weight for new Application 2 • I l ibs. I l"9s. 

Split: 3; Export Establishment Name: ta 
FROZEN CHICKEN LEG Chicken 0 0 0 Case P165H 
QUARTERS C:-- ) 

Total weight for new Application 3 • I I lbs. I l"9s. 

Total: FROZEN CHICKEN LEG 0 0 0 
QUARTERS( ) 

of 57000 of25849.S of 1425 

5.1.2.4 Split One Certificate to Multiple Applications 
To split one electronic PHIS certificate into two or more applications, follow these steps: 
Step 1 On the Application Type page, for the Shipment Type field, select a value from 

the drop-down list. 
Step 2 For the Application Type, select Split from the drop-down list.  
Step 3 Select a reason for doing the replacement. 
Step 4 Type the Certificate Number you are replacing and enter the number of new 

applications you want to create. 
PHIS displays a grid based on your entry and the product information of the 
original approved certificate. 

Figure 103: Split Application Product Data Entry Grid 
Step 5 Divide up product as desired by weight and number of packages and enter the 

values into the Weight, Package and Total Net Weight fields for each new 
application. 

• For your convenience, previous weight and package totals are listed by 
product at the bottom of the grid. PHIS tracks your entries as they are 
assigned to the proposed applications based upon the original weight and 
package values of the approved certificate. 

• If a value was added to the kgs field at the product level that was not part of 
the original approved certificate, you need to type a value in the Total Net 
Weight kgs field. The system validates only that the value you typed is 
positive. 

• If a value was added to the lbs field at the product level that was not part of 
the original approved certificate, you need to type a value in the Total Net 
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re--wpectioo, aru:I ReW eJ,[port m-1rh if jt is b]I be exported. Gontinu~ 

Weight lbs field. The system validates only that the value you typed is 
positive. 

• Values entered cannot total to a value greater than those associated with the 
original approved certificate. 

Step 6 Select the pencil icon to the right of the Export Establishment Name field to select 
the appropriate Export Establishment Number for each application. 

Step 7 Select Next. 
Upon selecting Next, PHIS compares the entered values to the values on the 
original certificate and one of the following happens: 

• If the value(s) you entered per product on each application add up to an 
amount greater than that of the source certificate, PHIS displays the 
following message and you must adjust the values entered in order to 
proceed: 

Figure 104: Exceeds the Values of the Original Certificate Message 

• If the value(s) you entered per product on each application add up to an 
amount less than that of the source certificate, PHIS displays the following 
message. Select Yes to continue or select No to go back and adjust the 
values entered for each proposed application. 

Figure 105: Values Entered are Less than those on the Original Certificate 

• If the value(s) you entered per product on each application add up the 
exact amounts on the source certificate, PHIS does not display a message 
(go to the next step). 

Step 8 PHIS refreshes the page and displays a list of the system-generated remarks. 
Select the associated checkbox(es) to include the remark(s) on the Application 
and Certificate. 

Step 9 If applicable, type any required statements in the Required Statements field on the 
Submit Application page.  
(PHIS does not copy any Required Statements from the original approved 
certificate to the resulting split applications.) 
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Step 10 Once satisfied, you have two buttons from which to choose from: Finish or 
Submit.  

• If the Finish button is selected, PHIS creates the requested number of 
applications with the defined values, but the resulting applications have a 
status of Unsubmitted and can be immediately edited from the 9060 grid. 

• If the Submit button is selected, PHIS creates the requested number of 
applications with the defined values and the resulting applications have a 
status of Submitted. 

Notes: 

• If you edit any of the resulting applications, PHIS displays a link to the approved 
certificate that is being split in the header of the 9060 application. 

• PHIS does not transfer the Supplemental and Supportive documents that were attached to 
the application for the originally approved certificate to the Replacement applications. As 
needed, you must edit the replacement applications and upload applicable supplemental 
and supportive documentation. 

• PHIS does not transfer any of the PHIS-Generated Statements per Importing Country or 
Importing Country/Species combination from the original approved certificate. To 
include such statements, you must edit the replacement applications, select Statements 
from the left menu and then select the applicable statements. 

5.1.3 Batch Export 

PHIS includes option for processing a batch of export applications. An applicant can create data 
files for upload to PHIS, initiating the application process. 
This process allows for: 

• Creation of applications by individual XML files 

• Creation of application packages that include the XML file(s) and associated 
supplemental documentation in PDF format, placed in a *.zip file 

• Creation of applications by individual Excel files 

• Creation of application packages that include the Excel file and associated supplemental 
documentation in PDF format, placed in a zip file 

Once the files are successfully uploaded, processed, and submitted, FSIS personnel review the 
applications as they do manually entered applications. 
There are two options for loading the files to PHIS: 

• Machine-to-machine (XML or Zip files that contain XML and PDF files only) 

• Through the PHIS Interface (XML, Excel, Zip files that contain XML and PDF files, or 
Zip files that contain Excel and PDF files) 

These options provide flexibility for different establishments and for various corporate 
structures. 
For more information, see the PHIS Industry Export Batch User Guide. 
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5.1.4 9080-3 Applications 

5.1.4.1 Export Applicant: How to Create/View 9080-3 Applications 
Only certain countries require establishments to have approved 9080-3 Applications in order to 
export product and only the Export Applicant role can create them. To create and view a new 
9080-3 application as an Export Applicant, follow these steps: 
Step 1 Log in to PHIS with the Export Applicant role. 
Step 2 From the left navigation menu, select View 9080-3. 
Step 3 On the Create/View Establishment Application for Export page, select Create 

Application. 
Step 4 On the Select Establishment page, select the House icon associated with the 

desired Establishment. 
Step 5 On the General Information page, enter the required data and select Next. 
Step 6 For the Category of Product section, enter 9080-3 related data and select Next. 

Figure 106: Product Information page 
Step 7 On the Establishment Application for Export page, add an attachment by selecting 

Add New File. 
Step 8 Select Browse to locate the file and then select Open. 
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Step 9 Fill in the Document Title field and select Upload. 
Step 10 After all the necessary files are uploaded and the application is complete, select 

Submit. 
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9080 Application ~ 

S~lect Estab lishment 

Gene ra l Informat io n 

£roduct Information 

mi £Xit Menu 

V Home 
You are here: Home> 9080 Applications> Submit 9080-3 Application 

Establishment Application for Export 

0 The application was successfully submitted. 

Title 

Applicant9080testpdf Applicant 9080 Test 

View Report 

Created Date Created By Dele te 

02/03/2017 Flegal Applicant ffl 

Previous Submit 

Step 11 Select OK to confirm that you want to submit the application.  
A confirmation message appears. 

Step 12 Select Exit Menu. 

Figure 107: Confirmation Message for Submitting 9080-3 Application 
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Step 13 On the grid, your application appears with a status of Submitted. At this point, if 
you select the PDF icon, the application opens a PDF of the 9080-3 in read-only 
mode. 

Figure 108: PDF of 9080-3 Application 
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