
 

  

 
 

 

 

 
  

 
 

 

USDA ~!illtet°'911111W11o1~, 

iiii Food Safety and Inspection Service 

Home Help Contact Us logout eAuth 

Submit an Enrollment Request for an 
Export Applicant 
� Login ro PHIS as using your eAutl1 User ID and password 
� Click Submit EnrollmODt Request. .. 

· Tlie FSIS Enrolhne11t Request Wizard page appears 
� Click Next to continue 
� Select Indust,y for your AccowJt Type 
� Click Next to continue 
� Select Export Applicant as die primary role 
� Click Next to continue 
� Select establisluueut NBllle or Number. r/Jeu click Find 
� Click Select to c/Joose 
� Click Next to continue 
� Enter additional infonnarion (optional) 
� Click Next to continue 
� Enter any questions. comments. or additional infonuation ( optional) 
� Click Next to continue 
� Click Finish 

USDA ---•­iiiiii USDA eAuthent~at<>n 

iii eAuthentication Login 

LincPass (PIV) ? 
Administrator llnk · -

~9"G''i°N ; 
LincPass (PIV) 

WARNING 

Upon Login You Agree to thP Fnllnwinn rnfnrmarlnn: 

• Youart accessiog au.s.G/ 
eomputrr, (2) this compute Log.in to PHIS using your eAutli <, and 

(4) ,11 dtv1cu 1nd st0t1gt User ID and password 
network. Th1s 1nform1t1on, only. 

0v~ 1nd cnmmal pe111ll!u. 

• 8y us,og th,s 111f0tmation system, you uodtrstand and connnt to tht following: 

Export Applicant 

Submit an Enrollment Request for an Export Applicant 

Welcome to the Public Health Information System.  In this demonstration, you will 
learn how to submit an enrollment request for an Export Applicant. I’ll guide you 
through the steps of accomplishing this task. 

Login to PHIS using your eAuth User ID and password and then click the Login button. 



 
   

 

 
 

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Home Help Contact us Logout eAuth 

Welcome lo the FSIS Enrollment Apphc:at1on! 

Sheila Wood!i, 

YourFSISaccountwasnotfound.Anaccount1srequ1redtoaccessFSISapplicat100s. Subm1tanenrollmentrequesttoanFSIS 
adm1rnstrator. See the option below. 

Enrol by Submittlnt Enroflment Request 

Click Submit Enrollment Request to nm the Enrollment Request wizard. You win be notified when your request 1s approved or 

• Submit Enroll ment Request ..• 

G Nttdtocontactus? 

Click Submit Enrollment 
Request.. . 

Click ContactUs onthetopnav1gationbarlorequestfSISApplicat1onSupportorlTS HelpDi!sksupport. 

Account Type 

Primary Role 

The FSIS Enrollment Request Wizard page appears 

The FSIS Enrollment Request Wmud (Step 1) 

Th,. winrd'"1!111youprepall!anc!1ubmityouranroll-,rt.-.quHt. 

Welcome to the FS15 Enrollment Requ~ Wizard 

Thewizardhelpsyousubmrtyoor,nrnllm,ntr,questtoanFSISadm1n1strator.Anadm1n1strator 
r,views,achtnrollmentrequestand,1th,rapprovtsordtnitsit.Afttrthtrtv1twproctss,yoo 
willrtctNtan,mailnot1ficat1on. 

Your~r,ssthrou11hthtststepswillbtdisplay,donthtltftsidenavioationmenu. 

Cl1ck Next tocontmut. 
dick Cancel totxrtthtwizanl.Allmodific1t1onswillbtcancelt d. 

First, click Submit Enrollment Request. 

The FSIS enrollment request wizard page appears. 



 
  

 

 
  

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Account Type 

Primary Role 

My Preferences 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 1) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anro ll""'m r.quHI. 

Welcome to the FS-15 Enroffment Requ~ Wizard 

Th, wizard helps you submrt your tnm!lm,nt request to an FSIS admm1strator. An adm1n1strator 
reviewseachenrollmentrequest ande1therapprovesordeniesit. After therev1ewprocess,yoo 
willreceiveanemail not1ficat1on. 

Your ~nm throuoh these steps will be displayed on the left side navioation menu. 

Cl1ck Next tocontmue. 
Click Cancel toexrtthewizanl.All modificat1ons will becanceled. 

Click Next to comimie 

USDA ........ _.,_, 
iiiiiii Food Safety and Inspection Ser-.ce 

Home Help Contact Us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 2) 

Th,.winrdl>o!111you prepall!anc! 1ubmit your•nroll-,rt.-.quHt. 

Select Yoor Account Type 

Stltctyour11ccounttype. 

• Account Type: 1-- Select -- l~ 
Description: Selectan accounttypetoseedescripti 

Select Industry for tlie 
Account Type 

Click, Next to continue. 

Select Industry for the Account Type. 



 
  

 

 
 

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Primary Role 

My Preferences 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 2) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anro ll""'m r.quHI. 

Select Your Account Type 

Stlectyour11ccounttype. 

• Account Type: !industry 

Description: Select Domestic foc your Account Type if your bosiness environment 
issuch thatyouworkwith products that are produced in the U.S. fortheU.5. 
market. Domestic Establishment users can use PH IS to manaQe information related 
to production and inspection of Meat, Eogs, and Poultry in the U.S. 

Click Next to cominue 

USDA ........ _.,_, 
iiiiiii Food Safety and Inspection Ser-.ce 

Account Type 

Home Help Contact Us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 3 of 7) 

Th,.winrdl>o!111 you prepall!anc! 1ubmit your•nroll-,rt.-.quHt. 

Select Yoor Primary RoM!: 

Stlector venfy yourprim11ry bus1nessar,aandrolt. Yett.1may requestorbtasstgntdaddit1onal 
roles after approval. A role represents a st1ofpermiss1onstoperform vanous tasks or lo access 
to vanousresourc,s. 

• .Role: J-- Select--

Description: Stltct a Roi, to Ste lls dtsenption. 

Se/ecr Export Applicant for rhe 
primary role 

Click, Next to continue. 

Select Export Applicant for the Primary Role. 



 
  

 

 
  

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Accou nt Type 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 3 of 7) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anroll""'m r.quHI. 

Select Yoor Primary Roh!: 

Stlectorvenfyyourprimarybus1nessareaand role.YO!.lmayrequestorbeaSS1gnedaddit1on1I 

rolesafterapprov1I. A role represents a setofpermiSSlonstoperform vanous tasks or lo access 

tovanousresoorces. 

• .Role: )Export Applicant 

Description : The Applicant Proxy role ts authon:zed to create .,nd submit an 
Establi$hmentApplicat1onforExport(9080· 3)andtheApplicationf0f" 

ExportCerttficabon(9060-6)forapprovedspeaesandtypesof 

operabon.TheApplicantProxya!soprov1dnadditional1nformahon 
whenneededby thelnspector lnCha,ve(IIC). 

Click Next ro colllinue 

USDA ........ _.,_, 
iiiiiii Food Safety and Inspection Ser-.ce 

Accou nt Type 

Primary Role 

Home Help Contact Us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 4 of 7) 

Th,. winrd'"1!111youprepall!anc!1ubmityouranrollrnentraquHt. 

Select Domestic Establishment 

s,l,ct or v,nfy your ,stabhshm,nt. Yoo m; EIHer establisl1111ellf Name or 

th, nght sid, ofth,,ntry,ors,arch by ,n1 Number. rJ1en click Find 
providtdandd1dom;J find . 
Not,thatifantstablishmtnthasn'tbetnn 

isnot,tig1bltfor ustrcnrol lmtnt and 1twill no' d1splaytd hcrc. 

ttame: I IFuUorpartialnam,. 

Nymber: ~------~An cstabltshmtnt number --Establishment Address 

.West liberty foods, LLC West Liberfy, IA 52776 
M19821 ,P19821 

165368C.Corporalion Houston, TX77092-3346 
M13561 ,P13561 

18th Street Deli Inc. Hamtram::k, M!48211 
M22061 ,P22061 

1st Original TexasChiliCompany, Fort Worth, TX76164 
Inc. 
M7067,P7067 

····" 
•Select 

•Select 

Click, Next to continue. 

Enter Establishment Name or Number, then click Find. 



 
 

 

 
 

 
 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Accou nt Type 

Primary Role 

Account Type 

Primary Role 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 4 of 7) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anro ll""'m r.quHI. 

Select Domestic Establishment 

Select or venfy your establishment. Yoo may choose from the bst below by d1ckmg the Select on 
thenghtsideof theentry,or searchbyentenng yourestabl ishment's mformat1oo in lheboxes 
provided1md d1 dom;J find . 
Notethat if 1nestablishmenthasn'tbetnrolledout yetor 1t has inactivestatus inthesystem,it 

isnotctig1bleforuserenrol lmentand 1twill nCJt bcd1sp1ayed here. 

ttame: lopenBeef l fullorp1rtialname. 

Nymber: ~IM_45_32_5 _____ ~1 An establishment number --Establishment 

OpenBeef01, lnc. 
M45325 

Address 

Petaltma, CA94954 

Click Select ro choose 

11,e selected establislunent appears 

The FSIS Enrollment Request Wmud (Step 4 of 7) 

Th,.winrdl>o!111 you prepall!anc! 1ubmit your•nroll-,rtraquHt. 

Select Domestic Establishment 

Stltct or venfy your establishment. Yoo may choose from th, bst below by d1dong the Select on 
thenghtsideofth,,ntry,w searchbyentenng yourestablishment's mformat1on inlheboxes 
providedand d1 dong find . 
Notethat ifan establishmtnthasn'tbeenrolledout yetor 1thas inactivestatusinthtsystem,it 
isnotetig1blefor ustrenrol lmtnt and 1twillr10tbed1sp1ayt d here. 

ttame: I Open Beef IFuUorpartialnam,. 

Nymber: ~IM_45_32_5 _____ ~1 An establishment numbfr --Establishment: Open BedO I, Inc. 

Eslllblishment 

M45325 
Pctaluma, CA94954 

Address 

OpenBHtot , lnc. 
M45325 

Petaluma, CA94954 ✓Selei:1 

Click Select to choose. 

The selected establishment appears. 
Scroll down to the bottom of the page. 



 
  

 

 
 

 
 

 

Account Type 

Primary Role 

Dom.Establishment 

lilll!I -
Establishment: OpenBeef0 l , Inc. 

Establishment 

M45325 
P,ta luma, CA94954 

Address 

OpenBeef01,lnc. 
t.145325 

Petaluma, CA94954 

Click Next to continue 

Ellter additional infom,ation (optional) 

The FSIS Enrollment Request Wmud (Step 5 of 7) 

Th,. winrd'"1!111youprepall!anc!1ubmityouranroll-,rt.-.quHt. 

Enter Addition�! Information (Optloniil) 

?rov1de contact and other personal1zed 1nformabonthatwill appear in FSISapplicatlons. 

J.ob Title: :=======~ 
Oisplayttame: ~---------~ 

Salutation: r=-8 
Credentials:~ 

,Mobile Phone Number: :====~ 
fax: ~------~ 

Click, Next to continue. 

Entering additional information is optional. 



 
  

 

 
 

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Account Type 

Primary Role 

Dom.Establishment 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 5 of 7) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anroll""'m r.quHI. 

Enter Additional Information (Option.ti) 

Provide COfltact and othtrptrsonal1zed 1nformabonthatwill appear in FSISapplicatlons. 

J.obTitle: ~===========: 
Oisplay ttame: ~---------~ 

Salutation: rB 
Credentials: ~ 

MnhilP PhnnP N11mhPr:...L...;,"=====~ 

Click Next to continue 

Enter any questions, comme11ts. or additional 
infonnarion (optional) 

The FSIS Enrollment Request Wmud (Step 6 of 7) 

Th,. winrdl>o!111youprepall!anc!1ubmityour•nroll-,rt.-.quHt. 

Add Conunent:5 (Optional) 

Enter any questions, comments, or additional information that would a551st with your enrollment 
feQlli!St. 

Click, Next to continue. 

Entering any questions, comments, or additional information is optional. 



 
  

 

 
 

 
 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Account Type 

Primary Role 

Dom.Establishment 

Account Type 

Primary Role 

Dom. Establishment 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 6 of 7) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anroll""'m r.quHI. 

Add Conunent:5 (Optiomll) 

Enter any questions, comments, or addibonal information that would aSS1st with your enrollment 

feQUi!st. 

----
Click Next to continue 

E11rolb11ent Request Sununary page appears 

The FSIS Enrollment Request Wmud (Step 7 of 7) 

Th,. winrdl>o!111youprepall!anc!1ubmityour•nroll-,rt.-.quHt. 

Enrollment Request Summary 

Reviewthe EnrollmentRequest.Chck finish tosubm1ttherequesttoyourfSISUser 
adm1nistr1tor. Cliclconthe!eftS1de menutorev1twormodifyspeaficsection.Until therequest 1s 
not approved you ~n modify and resubmit it or you can w1thdr1w it from FSIS Enrollment 
Appl icatioo. 

1. User lnfonm1tion 

Information in th is section comes from the USDA eAuthentication System. list their web site to 
edit that information. When on the USDA eAuthentic.11tion's L09m page dick Upditte Profile on 
thele~menu. 

Full Name: Woods,Shella 

Emitil: phistestl8~gmiiil.com 

WorkPhone: (111)333.555.test 

l. Account Information 

TheAccountTypeand a PrimaryRoleareessentialpartsoftherequestedacc:ount. They define 
busmess contelCI: ind 1c«>11nt's pnvtleges (which oper11lons and d1t1 you c.11n access). 

Account Type: Industry 

Role: ExportApplic.11nt 
t ropof p1ge 

l. Emhlishment I nformaUon 

Click, Next to continue. 

The enrollment request summary page appears. 
Scroll down to the bottom of the page. 



 
  

 

 
 

 
  

 
 

 

Account Type: Industry 

Role: ExportApphcant 

l. EsbhfWlment InformaUon 

You are an employ,, of th, following Establishment: 

Establishment: OpcnBeefOl , Inc. 
M4Sl25 
f'etaluma , CA94954 

4. AddiUonal Us« I nformation 

This section contains your additional contact 1nforml1hon and mformation which could persona liu 
h0wyournam,1sd1splaytdon FSISapplciationpagts,dc,cuments,ortmail not1ficat1ons. 

JobTitle: · 

Display Name: · 

HobilePhone: · 

5. Requesto,'s Commenl5 

Salutation: ­

Crcdentials: · 

This section contains your comments which could help an admintStrator to process your request. 

Click Finish 

Enrollment Request Summary 

TI1e confmuation message appears, "111e Enrolbuent 
Request was submitted and it is being processed.'' 

Thti ~g• dill)!.~ your EnroMr,,-nl R.q11HI i11nvrn,,y. To f~rt ..!iting • niert..! f~n or tlH, whQ.I. r~uHI do;k (Edit .. ,] ~nk or Edit buttnn. 
To d•OII• thti •~uni from tt... FS!S Enrollm.nt Applialion d ick 0..1•1• al thti bottom. 

Enrollment Request No. 693 for 11 " Industry ft account 

C, The Enrollment Request was submitted and it is being processed. 

It might take some tune for administrators to review and process 11. One, the request 1s approved OJ rejected you wil l bt 
notified by ,mail. If you need to mod ify and resubmit your request dick [Edit ... ) ~nk OJ Edit button and follow the on­
screen instructions. 

1. User Information 

Information in this section comes from th, USDA eAuthenticatlon System. Use their web sit, to edit that mformabon. When on 
thtUSOAeAuthentn:ation'sLoginpagtd1ek UpdateProfile ontht ltftmtnu. 

Full Name: Woods,Sheita 

Emllil: ph1stest18C19ma1l.com 

Work Phone: (111)333.SSS.test 

2. Account Information (Edit...] 

TheAccountTypeandaPrimaryRoleare,sstnt1alpartsofth,r,quest,daccount. They de~n,busmesscont,xtandaccouRt's 
povileges(wh1choperat1onsanddatayoucanaccess). 

Account Type: Industry 

Click Finish. 

The confirmation message appears, “The enrollment request was submitted and it is 
being processed.” 
Scroll down to view the entire page and make any necessary edits. 



 
 

 

 
 

  
 
 

 

Account Type: Industry 

Role: ExportApplici1nt 

3. Establishment Information [Edit. 

Youue1nemployeeofthefoHowin9 Establishment: 

Establishment: OpenBeefOl, Inc. 
M45l25 
Petaluma,CA94954 

4. Addilionol User Information [Edit 

t Topofpage 

I Top of page 

This section contains your additional contact information and 1nformat1on which could P'fr$onalize how your name 1s displayed 
onfSISapplc1atlonpages,documents,oremai1notifications. 

JobTitle: •· 

Display Name: · 

HobilePhone: -
fax: -

5. Requestor's Comments [Edit 

Salutation: ­

Credentli11ls: · 

This section contains your comments which could help an adnurustrator to process your request. 

USDA ........ _.,_, 
iiiiiii Food Safety and Inspection Ser-.ce 

Enrollment Request Summary 

Thti ~g•disl)l.~you• EnroMn,-nlR.q11HIJIIJTVrn1,Y, Toi~rt..!iting•ffi.rt.cli~• 
TD d•OII• thti r9<1unl from It-.. FS!S Enrollment Applialicln dick 0..1•1• •I thti bottDm. 

Enrollment Request No. 693 for a .. Industry ft account 

C, The Enrollment Request was submitted and it is being processed. 

t r op of page 

I Top of page 

Log our 

It might take some tune for adm1mstrat01"S to review and process 11. Once the request 1s aJ)9fOved OJ rejected you will be 
notified by email. If you need to modify and resubmit your request dick [Edit ... ) ~nk OJ Edit button and follow the on­
screen instructions. 

Edit... Delete 

1. User Information 

Information in this section comes from the USDA eAuthenticatlon System. Use their web site to ed it that mformabon. When on 
theUSOAeAuthentn:ation'sLoginpaged1ek UpdateProfile onthe leftmenu. 

Full Name: Woods,Sheit1 

Email: ph1stest18C19ma1l.com 

Work Phone: (11 1)333.SSS.test 

2. Account Information (Edit...] 

TheAccountTypeandaPrimaryRoleareessent1alpartsoftherequestedaccount. Theyde~nebusmesscontextandaccouRt's 
povileoes(wh1choperat1onsanddatayoucanaccess). 

Account Type: Industry 

After viewing the entire page, scroll up to the top of the page. 

The enrollment request was submitted and is being processed. 
Click Logout. 



 
 

 
 
 

 

  

 

USDA ...,..,,.-.., • ..-, 
oiiiiiiii Food Sa fety and Inspection Service 

Enrollment Request Summary 

T1111 INUt clltl)l.y1 your Eniv.rntnt ~119tl 1umrn.,y, To 1t1rt td•tl"',1 t Hlecttd H<tkln or tht wf<tGlt rftluut dock ( Eil it ... } ~nk or Edit blltton, 
To dtMli. !ht rt<!lltll f~m the ,111 lnrollrMnl "PPlioutlon clkk O.ltlt ti tht bottom. 

Enrollment Request No. 693 for 11 " lnduslry- account 

8 The Enrollment Requut w11 1ubmltted and It 11 being processed. 

It might take some tune for admtmstratOfS to review and process 11. Once the request 1s approved Of rejected you will be 
notified by email. If you need to mGdfy and resubmit your request dick [Edit ... ) hnk or Edit button and follow the on­
screen mstruct1ons. 

1 u,rrlnlom111io11 

lnlonn1bon 1n 1h11 Hct100 comn from the USDA eAuthent1c,t1on Sy1lem. Use their web site ta ed,t that 1nfDfm11ton. When on 
theUS0AtAuthent1c,t1on's L~1npaged1d< Update Profite on the leftmenu. 

Full Name: Woods,Sht1la 

Email: ph1sttstt8f11ma1l.eom 

Work Phone: (11 1)333,555.tt,t 

, . AUOU1ll lnform11llon (Edit ... ] 

ThtAccountType1nd1Pnm1ryA.olt1teenenb1lp1rt1ofthereq11es1ed1ccount. Theydefintbu11nencontut1nd 1ccount'1 
pnv1lt!lt1(wh1chol)fr1t1ons1ndd1t1youcen1cctn), 

Accoun t Type: Industry 

This is the end of this exercise. You will now be returned to the introductory screen. 
Thanks for your interest in the Public Health Information System. 


