UNITED STATES DEPARTMENT OF AGRICULTURE

FOOD SAFETY AND INSPECTION SERVICE
WASHINGTON, DC

FSIS DIRECTIVE | rson. | o

TRAVEL VOUCHERS
l. PURPOSE
This directive:
A. Provides a guide for preparing and submitting travel vouchers.

+[B. Sets forth responsibilities of reviewing and approving officers for review
and approval of travel vouchers.

Il. CANCELLATION

Cancels FSIS Directive 3810.3, 9/25/80.

II. REASON FOR REISSUANCE

Revised to update changes in forms and regulations.

V. REFERENCES

FSIS Directive 3800.1, Allowances for Temporary Duty Travel
FSIS Directive 3800.8, Foreign Travel

FSIS Directive 3805.1, Travel Authorizations

FSIS Directive 3820.1, Employee Relocation Allowances

Department Manual 2300-1, Agriculture Travel Regulations (NOTE: This issuance is
not distributed below area offices.)

V. FORMS AND ABBREVIATIONS

The following will appear in this directive in their shortened form:

ATR Agriculture Travel Regulations
CONUS Conterminous United States
GTR Government Transportation Requests]+
DISTRIBUTION:  All Washington Offices; OPI: BFD - Fiscal Services and

All Field Employees Reviews Branch



+[GSA General Services Administration

GVTS Government Transportation System
M&IE Meals and Incidental Expenses

MPIO Meat and Poultry Inspection Operations
NFC National Finance Center

POV Privately Owned Vehicle

SATO Scheduled Airline Traffic Offices

T&A Time and Attendance (Report)

TMC Travel Management Center

AD-202 Travel Authorization

AD-206 Authorization - Amendment (Travel)
AD-616 Travel Voucher
AD-617 Travel Voucher Continuation Sheet
SF-1164 Claim for Reimbursement for Expenditures on Official
Business
VI. COVERAGE

This directive contains instructions for preparing and submitting travel vouchers for most
types of temporary duty travel. EXCEPTION: This directive does NOT cover travel
vouchers prepared for relocation allowances. See FSIS Directive 3820.1 for these
instructions.

VII. TRAVELER'S RESPONSIBILITIES

A. All travel is to be covered by a properly written and prepared AD-202, as
prescribed in FSIS Directive 3805.1. All relocation travel and travel of employees for
work as labor organization representatives must always have an AD-202 before travel is
performed. EXCEPTION: Emergency travel for program purposes may be performed
before the issuance of the required AD-202 when time does not permit advance
preparation.

B. All travelers are required to maintain appropriate records of their travel,
including mileage, receipts, and details of the cost of meals consumed if actual
subsistence expenses are to be claimed.

1. Travelers on an unlimited travel authorization must send an
AD-202 annually to NFC either at beginning of each fiscal year or after the first voucher
is completed for the fiscal year. In addition, send vouchers to NFC monthly or at the
end of the trip if no further travel is planned during the month.]+
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+[2. Travelers on limited open travel authorization must send NFC an:

a. AD-202 with the first voucher for the first quarter of the
fiscal year.

b. AD-206 to revalidate the AD-202 with the first voucher
submitted for the second, third, and fourth quarters.

3. All other travelers should send vouchers at the end of each trip to
NFC.

C. Travelers submitting AD-616's must verify that the claim is correct and just
in all respects. Falsification of any item may result in forfeiture of the claim.
(Falsification is a deliberate attempt to defraud the Government.) Penalties may range
from reprimand and/or suspension fines and imprisonment as prescribed by law.

VIII. PREPARATION AND SUBMISSION
A. Preparation.

1. AD-616. Prepare an original and one copy. If additional pages are
needed, use AD-617. Use carbon paper or an FSIS controlled copier for additional
copies. Follow instructions in Attachments 1 through 10.

2. Receipts. Attach receipts for items listed below to the original
AD-616. (See FSIS Directive 3800.1 for a partial list of items requiring receipts.)

a. Lodging (per diem or actual subsistence).
b. Expenditures in excess of $25.

3. Combined Official and Personal Travel. Always indicate, actual
travel performed and show comparative travel computation. An employee is
responsible for all travel expenses in excess of those officially authorized.

B. Submission. Traveler submits AD-616 (with attached AD-617 if one is
required) promptly upon completion to the immediate supervisor for initial approval. If
the supervisor is not the designated approving official, he/she initials the AD-616 and
forwards to the appropriate official. NOTE: An AD-616 with an attached AD-617(s) is
considered one voucher.

1. Leave Taken While in Travel Status. Write the word "LEAVE” on
the top of the AD-616. Show the exact hour of departure and return to duty status in the
"Remarks" section of the AD-616. After approval, forward the AD-616 directly to the
NFC Travel Unit in an envelope marked "Special Handling."]+
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+[2. Miscellaneous Claims. Miscellaneous expenditures unrelated to
travel may be claimed on an AD-616 when travel is claimed. When no travel is to be
claimed, expenses should be claimed on SF-1164 or through imprest fund. Send the
properly approved SF-1164 voucher not paid by imprest fund to:

USDA, FSIS, Budget and Finance Division
Accounting Operations and Systems Branch
Room 0313-South Building

14th & Independence Avenue, SW
Washington, DC 20250

IX. REVIEW AND APPROVAL RESPONSIBILITIES
Travel vouchers are to be reviewed and approved by program designated officials. The
officials designated to review and/or approve travel vouchers need not be the official
who signed the written travel authorization. However, designations should be made at
as high a level as is consistent with the responsibilities of supervising the direction of
travel and/or day-to-day supervision. The reviewing/approving official:

A. Reviews AD-616's to determine if:

1. Travel as claimed was directed and authorized, and that items
recorded on AD-616 (authorization number, management code, and items requiring
special approval) are correct.

2. Attendance at meetings outside USDA was properly authorized and
approved.

3. Receipts required in subparagraph VII. A. are attached.

4. Leave taken during travel has been properly documented. (See
subparagraph VII. B.)

5. Travel advances have been properly liquidated.
6. Unused or partially used tickets/coupons are properly processed.
(See ATR paragraph 1-1.6.a for potential employee liability for value of tickets/coupons
issued.)
B. Does not review the AD-616 to:
1. Verify mathematical computations.

2. Verify Social Security numbers.

3. Determine if the travelers have claimed all expenses to which they
are entitled.]+
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+[X. PROCESSING TRAVEL VOUCHERS

A. Approved AD-616's. After review is completed, the approving official
indicates approval by signing the AD-616. Send the approved original travel vouchers
to NFC. NOTE: MPIO regional employees should send a copy of the approved travel
voucher to the regional office.

B. Unapproved AD-616's. If an AD-616 requires correction or explanation,
the approving official returns AD-616 to the employee for explanation. If the explanation
is not satisfactory, a memorandum must be attached to the AD-616 explaining the
exception and stating that the approving official approves the AD-616 subject to the
exception.]+

Deputy Administrator
Administrative Management

Attachments

1 Guide For Pre Paring Form AD-616 Showing Entries Normally Required
On All Vouchers

2 Reimbursement For Per Diem Claimed

3 Actual Subsistence Expenses Due To Unusual Circumstances

4 Per Diem Computation And Use Of Privately Owned Vehicles In Lieu Of
Government-Furnished Vehicle

5 Employee's Choice Of Using Privately Owned Vehicles In Lieu Of
Travel By Common Carrier

6 Employee Uses Leave While In Travel Status

7 Foreign Travel

8 MPI Mileage Reimbursement For Travel Expected To Average Less Than 1,200
Miles Per Month

9 Domestic Travel (Other)-Type Claim 6

10 Reimbursement For Occasional Travel To Other Duty Points Within The
Metropolitan Area Of Official Station
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GUIDE FOR PREPARING FORM AD-616
SHOWING ENTRIES NORMALLY REQUIRED ON ALL VOUCHERS

FRONT OF AD-616 Pages 8-11
Section A - Identification 8
Section B - Transportation Costs 9
Section C - Accounting Classification 10
Section D - Claims 11

REVERSE OF AD-616 (Schedule of Expenses and Pages 12-16
Amounts Claimed)

Itinerary 12
Per Diem 12
POV, Other Travel, Car Rental, and 13

Common Carrier

Actual Subsistence, Miscellaneous Expenses, 14
Remarks/Explanation/Certification Statements
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PER DIEM COMPUTATION AND USE OF PRIVATELY
OWNED VEHICLES IN LIEU OF GOVERNMENT-FURNISHED VEHICLE
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EMPLOYEE'S CHOICE OF USING PRIVATELY OWNED VEHICLES
IN LIEU OF TRAVEL BY COMMON CARRIER
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FSIS DIRECTIVE 3810.3

REVISION 1
ATTACHMENT 8
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REVISION 1
ATTACHMENT 9

DOMESTIC TRAVEL (OTHER) - TYPE CLAIM 6

£6-S WHIO A8 Q3AOHddY Z10L 48 OL NOILd3DOX3
(z4/6 "ueD "dwo?) perciddy) (¥B/y "AH) YOSMN 919 - O¥ WHOS

09104 V1 .mr_mm_._o 3@2 .OOQ_DO X089 'O'd .._mucmo aoueul{ |euolieN .<OW3 o 0)1eyonoa jeuibiio ywans ‘jeacidde

pue uonedwos uodn :FAJILON

(spuyj s sauiiox3)) A8 QI LIONY

WWOD| SLd

X XXXX-L¥¥-208

(1aquin puo apo?) baiY) INOHA 31va

XX/91/¢

403084LQ “sauop “H P

REnownaid ponrians 20 - av]___| PaURIY 202 QV[_X

@UO 224D 'NOLLVZIHOHLNV TIAVEL
(2089 SN 1£) 22uBisap sy 10 peat] Aouabyy WO UONRZUOYINE UBJLM BRY SN 13O
Bunoadde ‘sjjed auoyd 2oueisip buo| 2noidde o] 13 QN HUBWUIAA0D) 243 JO Jsa1ajul 2y}
ul pue Alessadau aie paseyoand juawdmnba 1o saiddns pue sjjes auoyd asueisip Buo (g)

g8 [9/€ $| (a1 aury snaw or aury) (1ulig 10 244 1) 31111 ANY JWYN -abejuRADE §,JUBLUILIBNOD) 3y} O} St paule]d
¥31aAveioLlan S1 JUBWIASINGLUIAI YDIYM 10] 3ouRfianuod [e1dads 1ayjo Jo ‘qedtxe) ‘1ed [ejual Jo 2s() (2)
el vy ot oD “Ajuo [2nR1} [E1DYJO 10} vwE_q_.u st Juawasinquiay (1)
snunu [} aur]) IONYIVE L 1Y) paunLLalap anRy | “13yanoa sy} Buinoidde
3ONVAQY ONINIVIIY 36N LYNDIS 54301440 DNIACHAdY | Ul "JHNLVNOIS ANV SILLIMIFISNOdSIH S HIDIAA0 ONIAOHILY
(payoo1jo s3pi0 AduoW O JualWasINquiIal 10§ wiefs s 2240jdwa ay) jo uoisuadsns 10 Aepap w ynsai im pannbal uotjeuLiojul ai) apinoid 0] ainjie “adiALaS JUBLILIBADT) Ul Anp
¥242) o_qnm._.m .rz:ww« £ | [eoygo jo aouewiopiad 3y jo LOURBISaAUL JALIO LINS 10 ‘2OURIEA|D A1LINI3S 10 ‘Bully JO BULIY 2y) Yiim UOIDIULOD Ul fAouabe 1210 Yans 10 y§O) Aq juawannbaie o}
JONVAQY TNOIL Juensand 10 5uoiN22501d 10 suoleBISaAUl AJ0IRNB21 10 ‘[RUILLILLY ‘[IALD O} JUBAS3I LBYM ‘salduabe uBi210] J0 [BD0O] ‘a1RIG ‘[RI2p24 21eudosdde 0) paliajsuel) aq im
OO D O m (11 2ur]) IDNVAQY DNIONYLS uoljeuuIoju] ‘saunp liayj jo 2ouewiiopad 3y} Ul UOLRULIOJUL ONS JOj Padu B aAeY OyMm saafiojdwa pue s1a3yjo Aouaby [e1apa 4 Aq pasn aq im WiIO] SIY) UI paulejuod
o E:,y_.%wﬂmm %wwm_uﬂww_m% 2| uoneusiojui 2y ({—T01 ¥4 1) Suote[nBay [aaei] [21apa] ay) ui paqudsaid se saduemoj[e pue SjUBLIB|IUS Jayjo wiepd o) pue 2afojduia ay) Aq palinoul
[pre; Buipi0221 jo 2sodind au) 10] ‘Z96T ‘L7 UL JO Z10TT PU® ‘1461 ‘22 MNP
00 [00§ ONIONYLSLNO LNNOIWY JO 60911 S12P1Q) 3AHND3XT pue (papuallie se) /g JaideyD) ‘IS § Jo suoisinoad ay) Japun
133 v
IDNVAGY 13AVHL paunbal si ULIOJ SIY) UO paisanbal uoneuuojul 3y (6L5—E6 T d) PLEI JO 10V fAoeallg
31V0 ONY JWNLVNDIS SINVAIVIO| ay) yiim Adwod 0] papioid st uoneuojul Buimoljoj 241 “IMLON LIV ADVAIEd
68 19/8 $| (syBnowy | saury) o *14oN0n [3nel} 3y} UO 10f pajunodDe Aliadoid a1e SUOANO O SI3XN B [HUN PaNSs SI2Xou auj JO anen 3y} 10j 2qe Si 1Rl |
WIVIO V101 1981102 2q 0 }i AJili20 pUR JaYONOA SWj} Pamainal aney | JUSUWILIBNOG) S2JRIS PAIUN a4} JO SSBUISNG [BIDYJO UO Paiinatil
2.13m SWIR]D 2|GRSINGUILA] PUR [2nR1] [} "UIBI3Y UMOYS SWi]) 10} Jualufed OU pantadal aney | ‘ualay paquosap sabreyd uoyeIodsUR) J3LLRD J|QESINGUITAL AU Ljim
(695 - Qv wog) ¢ | uoyIRULOS Ul satted aylo JsuteBe aney Aew | SIyBU Aue sajRig Paiuf) 2y} o) ubisse Aq12y | "FUMLYNOIS ANV STLLIMIAISNOISTH S.INVHIVID
SHILHVND AHYHOdWIL ; j
(1001 “@71 482 DSN 81) Yi0q 10 51024 G ULY) JIOW JOU 10J JuaLuosudl JO 000'01$
PR Uy} 210W JOU JO U © Ut }jnsal AR PUR (H16Z DS 8Z) WIRID 241 JO 2INJI2JI0) © $I0M JUNOIIR asuadxa ue ul wayl ue jo uoyedyisie] "WIVID AINTTNANVEL
3SN3dX3 3LviS3 TvaH | 0l LY T 0
sasnaaxa, | 6B 9/8 | q LNNOWY WIVID TV10L  (WIVIO TY.LOL 0T ¥DOTd HLIM FIHOV LSNW INNOWY SIHL)
SNO3ANVT130SIN T T T INTT
H— T NOLLVOIHISSYIO
ONLINNODDV
3DN3LSISANS WNLOY 9 TIEVOrddY
NOILYLHOJSNYHL
0l ¥3NHEYD NOWNOD © 4 3FH1 0L
Q NOLLD3S
06 P (1app004] 4q pio)
{ T¥LN3H bvo WOH4 INNOWV
I WIV1O V101
ivansiniee | 981948 s] 816 ] 008 |G f i ; o s 1NgN1sIa
LNNOWY WIV1D 3 a 5 8 ¥
0L mmﬁ Mmﬂﬁ 0ILY y 03IV 0
OVINN 2 HIHONOA 30 INOH4 OL SLIHOLL AISNNN HOVLLY -LNVLHOdNI 8 NOILD3S - TV1O0L
G2 077 $ _Hmm.m H_ SAVO 'ON JU JOJ0TLUSEN qd TOEnr UES [ v
T T
o . ¥4 UenT ues X CSemoul 1S £
417 - 0 NO TR *SEWOUL 35 IR XOIT TS :
HIBWNN LINA HIHLO WITNNN XOJ uolbulygse I
—— TR "¥OX 5 J0 "UOTEUIGSeA v | T WY 00 §6E s 300V SIA9 ©
T3AYHL uOOhO_ LYNY X3 e Hi9 lnﬂu xuﬂ!”ﬂ HOGONZA LNNOWY HIBNNN HLD
0 011Y 1H0d yH1 - 8 NO
YA “elLdpuexaly 4 QW “SLLLASIIRAH S1s4d
UoIDIS
: Aing PO uoyl 4ayio ji) ILVLS ONV ALID LN3QIS3H (3j0i5 puo Ay3) NOLLYLS ALNG TYIDIF40 NOLLYZINYDHO
FIap papuajxa uo B
i i S O 5 O S B gy asmeasT G [ XX [ ST 20 [XX [0U [ 20 [ 6608ISSZE-D-E | L€
- H34SNYHL- L n-onnnee o]
_ INHIANOY - BAISNVHLE | (quosay | wan | ava | wiow | wvas | ava | uuon 3000 13AVHL T
NOILYLS ONILNNODOY LNIOd LOVINOD ¥RL Q30N1ONI 13AVHL NOI3HO4-Z | auo ajopuy) NYHL NOHS 30 350dund P E3IBNNN
3HIH M3N HO B313AVHL INIWNHIAOD-NON LNNOWY WIV1O3d g¥ - 13AVHL OILSINOG-L  WIVID3dAL S3SNIdX3 13AVHL HO3 S31va ADNIOY
$53¥00Y INIOd LOVINOD V¥ SSIHAOY HOTHO ABVIVS ] SIWVCE FEREINENN Ghee _ 10 [ TFE
1
400V U (jou1u] PP (15414) (1577) INYN HIBWNN ALIBNO3S TVID0S

H3H

(0
A 13AVHL

10/11/88

Page 37



0S°€€ $§ = vEIS @ skep g2° v1/2
0S°¢IT$ = 0SI$ @ sAep gz° v1/2
00°0Sv$ = 0G1$ & sAep 00°€ £1/2-11/2
§52'9 =62 ¢ 9 Sskep gz* 51/2 05°L€ $ = 0S1$ @ sAep Gz2- 01/2
0S°00T = ¥E1$ @ SAep G/° §1/2 00°0€ $ = 09 $ @ shep pg* 01/2 :W3I0 ¥3d
SLNINILVLS NOILYDISILH3O/NOILYNY IdX3/SHEYWIH
! $ ("3 ‘auoydaja] ‘sayddng) 4
SIS S3ISNIdX3 SNOINVITIDSIN
' $ Tv-1 Xipusddy 3
: .H_EL sdoy ‘xuwm%mh.s%%\ vioL| 5
i Z 14 no JuNown X2 JOUUD: J
WLaY o (f#f22ds asoalg) 212 ‘Aipunt]) HAHLO | § v
(212 "aod) sdil | & !
SAYO ON V0L § (pasinbay ydiaday) DNIDAOT | | 2
(<3l 2pnioup) WINNIO | § y
{sdil PmPu) HONNT | A °
(sdi] apnjouj) 1Sv4My3ug | §
00 ¢ ¥ T= + T T x g BupoT Jo i 10 S1esies W) | @ N
: S0009 QIOHISNOH 40 Q3ddiHS HIT13AVHL AH AIVd - SO00D 20
' NOILYLHOJSNYHL TVLOL S3ONYMO1TY TYNOILIGaY IVi0L 31¥H QILNWWOD S0009 40 LHDIIM IVL0L 070H3SNOH 40 NOILYIHOdSNYH L
CEICC ) 5 3 T . I N
NOWWOD Wi0L § 00"/ 00°21 00°8 ISNIdXI AIVQ AYMENS 'SNE | 1
1 1 T SdidL ON IYO07 'OWIN IXV LY 4o
(pasinbay 1d1209y) | (101201 Aq piog) |V 9
LNNOWY NIVHL'SNE'INVId O ¢
! s (panb
' x(.n_v...wﬁ_ww%» J Nu.cwm‘__kﬁnuuﬂn“ﬂﬁw“w TVLNIY HYD ¢
0619/ s INNOWY H3SSTT WIVID s $ $O00O AT0HISNOH 40 mo<mopm\w>ﬂmﬁ
| 3AVHL 3LVH QILNWHOD SIDHVHD IVNLOV SO009 40 LHDIIM TVLOL - ; IHLO
H3HLO VIOL € 013 'S7T701 "ONIMHYd £
QLI ¥ SE'1 SE 1 LINNOWY
IOVINW IVL0L G'22 5§22 37IW H3d SLN3D | AOd
A ] ] sovauw | ¢
62 0.2 $= - = X = + / = - NOILYLNdWOD
; waia
Wai0 u3d Yi0L amsmnsSvanesar|  oaidd | nadil|  sadil G| 01ONnON|  sovitme|  oneeam| oMoy H3d
SL°S ANNOWY ONIDaOT | *
SAVO ON IV1OL | SAVQO W31Q H3d
Wd 0€:6 |Wd 0E£°S Wd 00°F Wy 00+% Wd 00-% [Wd 0F~2T (Wd 4° WV) IWIL B
a_o.kouw:ﬁxou_. I 14 dd IA TA 14 alvisanvaLo | © [
= — o —.. = —f ——t o = - 1
NOLLYNNILNOD ysep Lwety uenp ueS| SYWOHL ["WOYIL IS|  XO¥D |[¥X0d) 39 Lwe Ly ysem| v
35N ‘gD 229 1§74 LS “1S ¢t LS [0]724 <9 Y3BWNN LHDITd w
i 0 vy Vd [TA 0¥3V] NI RO¥3Y[ NI Vd vy CEICTTZ 0 ol
"LNOH4 ¥3HDNOA Wd 00:/Z]| Wd 00:€l Wd 00:¢ Wd 0£°8 Wd 00:¢ WY OF 0T/ WV G176 (Wd © Wy) INIL | o 1
NOoawowodssorf [ g Hd IA IA 14 aa VA ILVIS ANV ALID | 4 L
*lasomt | tWelW|uenr UPSTWOUL 35| IXou) 3§ | ielW| “USeM [PUEXSIY !
SIvioL g1 20| ST:20|¥T :20 | €1: 2o 21:20 |11 :20 | O1: 20] O1 120 [ 0T ;20 | qsaiva
A¥g ) OW | ava | ow | ava | om | avo | ow | ava | ow | ava | ow | ava | ow | ava | ow | avo Lon | ava |
Q3IWIVIO SLNNOWY ANV SISNIdX3 40 31NA3HIS SHINNRL Y ISANVE
WY 7

Page 38



FSIS DIRECTIVE 3810.3
REIVISON 1
ATTACHMENT 10

REIMBURSEMENT FOR OCCASIONAL TRAVEL TO OTHER DUTY STATIONS
WITHIN THE METROPOLITAN AREA OF OFFICIAL STATIONS

I, DEPARTMENT OR ESTABLISHMENT, BUREAU, DIVISION OR OFFICE | 2. VOUGHER NUMBER
CLAIM FOR REIMBURSEMENT W :
FOR EXPENDITURES FSIS 'Meai; and Poultry Inspection N
ON OFFICIAL BUSINESS Operation - Southeastern Region &2
Miami, Florida Circuit 39 | &
Faad the Privacy Act t on the back of this form. 5. PAID BY S
2. NAME (Lasi, fws!, middle wibal) b. SOCIAL SECURITY NO. ¥
4, &g“'\
E . -45-
3 Tﬁ%&%%z%%?ﬁnm 3. OFFICE TELERHONE NUMBER ,\(\Q
3| 987 N.W. 54th Street FTS Q%
Miami, FL 33166 304-123-4567
6. EXPENDITURES (if fare claimed in col {g) exceeds charge for one person, show in col. (h) the number of addr f o winich o d the
claimant.)
DATE c S AEPOPANS SO in 204, () AMOUNT CLAIMED
o a:‘ll:oﬁaﬂnlg:rlnr talagraph, ot MILE?GE
=]
B2 | D Eomer Expenses (i 27, weace | e | BER | TASAL®
(Expla sxpandkiures i speciic detal ) BI.ACF’L?; 5 LANEOQUS
(&) [ fie} FROM fet TO (e} /) gt i i
12 Nov, |
A | Home Est. 4521A and Return 26 5185
24 Nov, |
A | Home Est. 4604 and Return 13 2193
NOTE: Mileage from home
(residence) to regular
duty point and return
deducted.
S ——— — A .
P £ NOTE: Local mileage and taxi fares incurred within metr‘opo'l‘itan
7—( area of official station (but NOT between cities) may be claimed /
—_] by submission of SF-1164 to Accounting Operations and Systems
N\ Branch, BFD, FSIS, Washington, DC without AD-202.
\—‘—\ /—’——‘“Z—-—w/
e

" is req ired o on the back. ﬁg:o’fﬂu CARRIED FORWARD FROM THE
7. AMOUNT CLAIMED (Total of cois. (), (g) and ()b $ TOTALS
8.78 39 8 178

8, Thig claim is app d, Long dist

as necessary in the interest of the Government. (Note: If fong
official must have been

are inciuded,

leph calls, if shown, are certified
msmmmm
writing, by

authorized, in
the head of the department or agency to so certify (31 U.S.C. 680a).)
Sign Original Only

DATE

10. | certify that this claim is true and correct to the best of my knowledge and
belief and that payment or credit has not been received by me.
PAYMENT DESIRED Sign Original Only

OcHeck OeasH
DATE

| Shmavtp (Claimant's Signature)

" CASH PAYMENT RECEIPT

APPROVING Horace J. Block itk WOREREOVE
M""'cu;""'ng! Circuit Supervisor 11/28/XX F—
. This claim is certified correct and proper for payment, ST
Sign Oniginal Only e 2

i | oS

HERE i
ACCOUNTING CLASSIFICATION

581301 9
1164-210 STANDARD FORM 1164 (Rev.11-77)
Prescribed by GSA, FPMR (CFR 41) 101-7
O ——
Page 39 10/11/88
“U.5. Government Printing Office

t 1988 -241-812/80542

(and 40)
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