
 

 

 
 

 
 

 

 
  

 
 

 

USDA ~!illtet°'911111W11o1~, 

iiii Food Safety and Inspection Service 

Submit an Enrollment Request for Export Broker 
� Login ro PHIS as using your eAuth User ID and password 
� Click Submit Enrollment Request ... 

· The FSIS Enrolbnellt Request Wizard page appears 
� Click Next to collfinue 
� Select your Acco1mr Type 
� Click Next to contint1e � Select your primary role 
� Click Next to co11ti11t1e 

· Industry Invitation Disclaimer page appears 
� Read rl1e disclaimer and select the box next to I Agree 
� Click Next to conrinue 

· The Activate Your Accoimt page appears 
D Enter your Activation Code 

· Check tl1e email address the was used to sign up for 
eAutlientication to retrieve activation code 

� Click Finish 
• Export Broker account opens up in PHIS 

USDA ---•iiiiii USDA eAuthent~at<>n 

iii eAuthentication Login 

LincPass (PIV) ? 
Administrator llnk · -

~9"G''i°N ; 
LincPass (PIV) 

User JD: Michael.Todd 

Password: ........... . 

WARNING 

Upon Login You Agree to the Foflowi11g Information: 

• You are accessing aU.S.Govem 
eomputrr, (2) tlus computer nrtw 
(4)1lldev1cts1ndst0t1gemtd11 
network. Th1s 1nform1t1on1ystem 

• Un1uthonzed0t 1mproperuseoftt. 
0v~ 1nd cnmm1I pen1ll!ts. 

Login to PHIS using your eAutli 
User ID and password 

• 8y us,ng th,s ,nfo,mation system, you understand and connnt to the following: 

Export Broker 

Submit an Enrollment Request for Export Broker 

Welcome to the Public Health Information System.  In this demonstration, you will 
learn how to submit an enrollment request for Export Broker. I’ll guide you through 
the steps of accomplishing this task. 

Login to PHIS using your eAuth User ID and password and then click the Login button. 



 
   

 

 
 

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Home Help Contact us Logout eAuth 

Welcome lo the FSIS Enrollment Apphc:at1on! 

YourFSISaccountwasnotfound.Anaccount1srequ1redtoaccessFSISapplicat100s. Subm1tanenrollmentrequesttoanFSIS 
adm1rnstrator. See the option below. 

Enrol by Submittlnt Enroflment Request 

Click Submit Enro llment Request to nm the Enrollment Request wizard. You win be notified when your request 1s approved or 

• Submit Enroll ment Request ..• 

G Nttdtocontactus? 

Click Submit Enrollment 
Request ... 

Click ContactUs onthetopnav1gationbarlorequestfSISApplicat1onSupportorlTS HelpDi!sksupport. 

Account Type 

Primary Role 

The FSIS Enrollment Request Wizard page appears 

The FSIS Enrollment Request Wmud (Step 1) 

Th,. winrd'"1!111youprepall!anc!1ubmityouranroll-,rt.-.quHt. 

Welcome to the FS15 Enrollment Requ~ Wizard 

Thewizardhelpsyousubmrtyoorenrnllm,ntr,questtoanFSISadm1n1stralOf.Anadm1n1stratOf 
rtvi,ws,achtnrollmtnlrequ,stand,1th,rapprovts0fdtnitsit.Afttrthtrtv1twproctss,yoo 
willrtctNtan,mailnot1ficat1on. 

Your~r,ssthrou11hthtscstcpswillbtdisplay,donthelcftsidcnavioationmcnu. 

Cl1ck Next tocontmuc. 
dick Cancel to,xrtthewizanl.Allmodific1t1onswillbtcancelt d. 

First, click Submit Enrollment Request. 

The FSIS enrollment request wizard page appears. 



 
  

 

 
 

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Account Type 

Primary Role 

My Preferences 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 1) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anro ll""'m r.quHI. 

Welcome to the FS-15 Enroffment Requ~ Wizard 

Th, wizard helps you submrt your tnm!lm,nt request to an FSIS admm1strator. An adm1n1strator 
reviewseachenrollmentrequest ande1therapprovesordeniesit. After therev1ewprocess,yoo 
willreceiveanemail not1ficat1on. 

Your ~nm throuoh these steps will be displayed on the left side navioation menu. 

Cl1ck Next tocontmue. 
Click Cancel toexrtthewizanl.All modificat1ons will becanceled. 

Click Next ro continue 

USDA ........ _.,_, 
iiiiiii Food Safety and Inspection Ser-.ce 

Home Help Contact Us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 2) 

Th,.winrdl>o!111you prepall!anc! 1ubmit your•nroll-,rt.-.quHt. 

Select Yoor Account Type 

Stltctyour11ccounttype. 

• Account Type: 1-- Select -- liJ 
Description: Selectan accounttypetoseedescripti 

Select Brokers for Account Type 

Click, Next to continue. 

Select Brokers from the Account Type drop-down. 



 
  

 

 
 

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Primary Role 

My Preferences 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 2) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anroll""'m r.quHI. 

Select Your Account Type 

Stlectyour11ccounttype. 

• Account Type: !Brokers 

Description : Brokers And Traders 

Click Next to cominue 

USDA ........ _.,_, 
iiiiiii Food Safety and Inspection Ser-.ce 

Account Type 

Account Activation 

Home Help Contact Us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 3 of 8) 

Th,. winrdl>o!111youprepall!anc!1ubmityour•nroll-,rt.-.quHt. 

Select Yoor Primary RoM!: 

Stltctorvenfyyourprim11rybus1nessar,aandrole.Yett.1mayrequestorbeaSS1gnedaddit1onal 
rolesafterapprovi!I. A role represents a setofpermiss1onstoperform vanous tasks or lo access 

to vinous resources. 

• .Role: J-- Select-- l".l 
Description : Select II Role to see its descnption. 

Se/ecr Export Broker for r/Je role 

Click, Next to continue. 

Select Export Broker from the Role drop-down. 



 
  

 

 
  

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Account Type 

Primary Role 

Account Activation 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 3 of 8) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anroll""'m r.quHI. 

Select Yoor Primary Roh!: 

Stlector venfy yourprimary bus1nessareaandrole. YO!.lmay requestorbeaSS1gnedaddit1on1I 

rolesafterapprov1I. A role represents a setofpermiSSlonstoperform vanous tasks or lo access 
to vanousresoorces. 

• .Role: )Export Broker 

Description : The Export Broker submits export applications on behalf of 
establtshmentsorotherbrokeB. 

Click Next to conrinue 

Tiie Industry Invitation Disclaimer page appears 

The FSIS Enrollment Request Wmud (Step 4 of 5) 

Th,. winrdl>o!111youprepall!anc!1ubmityour•nroll-,rt.-.quHt. 

Ot5daimer 

AcceptDisd11mertocont1mre. 

You are accessino a U.S. Government information system, which indudes all computers 
coonectedtothisnetwork,and foralldevicesandst()(agemediaattached tothisnetwonc. 
This information system is provided for U.S. Government-authorized use only and 
improper use of this system may result in civil and criminal penalties. 

Connectingtothissystemmeansyouunderstandandcoosenttomonitoring, 
communication,lntercept, searchofany communicationordatatraversingorstoredon 
the system. 

Secondty, communicationordatatraversingorstoredonthissystemmay bedisdosedor 
usedforanylawful govemmentpurpose. 

D !Agree 

w;;;;;;;+s EDII mm 

Click, Next to continue. 

The Industry Invitation Disclaimer page appears. 



 
  

 

 
  

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 
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Account Type 

Primary Role 

Account Activation 

~ 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 4 of 5) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anroll""'m r.quHI. 

O~imer 

AcceptDisd11m,rtocont1nue. 

You are accessing a U.S. Government information system, which indudes an computers 
coonectedtothisnetwork,and foralldevicesandstoragemediaattachedtothisnetwonc. 
This information system is provided for U.S. Government-authorized use only and 
improper use of this system may result in civil and criminal penalties. 

Connectingtothissystemmeansyouunderstandandconsenttomonitoring, 

communication, Intercept, search of any communication or data traversing or stored on 
the system. 

secondly, communication or data traversino or stored on this system may be disclosed or 
usedforanylawful oovemmentpurpose. 

D IAoree 

Read the disclaimer and select the 
box next ro I Agree 

MiVi4liHW Blm mm 

USDA ........ _.,_, 
iiiiiii Food Safety and Inspection Ser-.ce 
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Account Type 

Primary Role 

Account Activation 

~ 

Home Help Contact Us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 4 of 5) 

Th,. winrd'"1!111youprepall!anc!1ubmityouranrollrnentraquHt. 

Ot5daimer 

AcceptDisd11mertocont1mre. 

You are accessino a U.S. Government information system, which indudes all computers 
coonectedtothisnetwork,and foralldevicesand stOl"aoemediaattachedtothisnetwork. 
This informatioo system is provided for U.S. Government-authorized use only and 
improper use of this system may result in civil and criminal penalties. 

Connectinotothissystemmeansyouunderstandandcoosenttomonitorino, 
communication,lntercept, searchofany communicationordatatraversinoorstoredon 
the system. 

secondly, communication or data traversino or stored on this system may be disclosed or 
usedforanylawful oovemmentpurpose. 

It] IAoree 

Click Next ro continue 

w;;;;;;;+s 111111 mm 

Read the disclaimer and select the box next to “I agree.” 

Click, Next to continue. 



 
 

 

 

 
 

 
 

 

Account Type 

Primary Role 

Mem ge AdobePDf 

Q 

111e Activate Your Accomir page appears. Enter tl1e 
activatioll code from the email received from the 

eAurh regisrratioll 

The FSIS Enrollment Request Wmud (Step 5 of 5) 

Tl111 win rd M!p, you prepa,.., and 1ubmit ywr anroll""'m raquH I. 

Activ1te Your Account 

Please enter your Activation Code below and push Finish buttOfl to complete your en rollment. 
!fentered Act1vabonCode 1s vahd,systemshouldenroll andmhrect youtothePttlS 
applications. 

Anemailwass.enttoyourE·Authema1lacco11ntw1thAchvabonCode. This Activation Code 
isval1dfOJ 24hours.Us.ethatActJvat10f1CodebelowtocompleteyourenroOmenl. 

• Activation Code: 

. TheP nroRment equestsu mittedbyMichat!Tod • essage 

t., Meeling -t3FootPrint1Sen'it. .. ToMaMger 

.))TeamE-ma1I .,/ Done 

Rule1· e Mart.Unrud a}, 
at] oneNote �� Categonze· 

~find 

~Related• 
Mm 

i!}Actiom· l' Follow Up• Tramlate ~ Select· 

Subject:The PHIS Enrollment Requ~t rubmimd by Michad Todd 

Date:29 Mar 2018 12:32:54 -0500 
From: FSISscrvicc@fsis.usda. ov 

To:Michacl.Todd@fsis.usda.~ Copy r/Je Acrirnrion Code 

Ta1,1s Edrt1ng 

We have received your PHIS enronrrf nt request for the Export Broker role. To activate your account please click this Activation Code: 
8A790J8AS9S741A9A330E239Q4FS608C 

You must activate your account within 24 hours of receipt of this email. 

Thank you, 
The FSIS Application Notification System. 

o O 

Zoom 

Zoom 

Please do not reply to this email address. It is not monitored. For technical assistance, please contact the FSIS Service Desk 24/ 7/ 365 at l· 
800·473·9135. 

btta·llmYic~/fcotconts 

The Activate Your Account page appears. 
Enter the activation code from the email received from the eAuth registration. 

Copy the activation code. 



 
 

 

 
  

 
 

 

USDA ......... _.,_, 
iiiiiii Food Safety and Inspection Service 

Account Type 

Primary Role 

Home Help Contact us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 5 of 5) 

Tl111 winrd M!p, you prepa,.., and 1ubmit ywr anroll""'m r.quHI. 

Activ1te Your Account 

Please enter your Activation Code below and push Finish buttOfl to complete yoor enrollment. 
!fenteredAct1vabonCode1svahd,systemshouldenroll andmhrectyoutothePttlS 
1pplications. 

Anemail wassenttoyourE-Authem11laccountw1thAchvabonCode. Th1sActiv1tionCode 
is valid fOf 24 hours.Use that Activation Code below to complete your e11roOmenl. 

• Activation Code: 

USDA ........ _.,_, 
iiiiiii Food Safety and Inspection Ser-.ce 

Account Type 

Primary Role 

Home Help Contact Us Logout eAuth 

The FSIS Enrollment Request Wmud (Step 5 of 5) 

Th,. winrdl>o!111youprepall!anc!1ubmityour•nroll-,rt.-.quHt. 

Activ1te Your Account 

Pleaseenteryour ActivationCode belowandpus.h Finish buttontocompleteyoorenrol!ment. 
!fenteredAct1vabonCode1svahd,systems.houldenroll andmhrectyoutothePttlS 
applications. 

Anemail wass.enttoyourE-Authema1!accl)Untw1thAcbvabonCode. This Activation Code 
isvalidfOJ 24hours.Us.ethatActJvat1onCodebelowtocompleteyooreflroOmenl. 

* Activation Code: v9018A595741A9A33DE23904F5608CI KI 

Click Finish 

Paste or enter the activation code. 

Click Finish. 



 
  

 

 

 

USDA t.-11ee1Sta1n01partmen1:o1,tq1aAK, 

iiiiiii Food Safety and Inspection Service 

PHIS Home I Buold•PHISPHISTrao1n,ng602070l6 

The Export Broker accmmt opens up in PffiS 

"""""""' 

PublieHeallh 
lnlOrmation S~stem 

The Export Broker account opens up in PH S. 

This is the end of this exercise. You will now be returned to the introductory screen. 
Thanks for your interest in the Public Health Information System. 


