Export Broker
Submit an Enrollment Request for Export Broker
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Subm1t an Enrollment Request for Export Broker

Q Login to PHIS as using your eAuth User ID and password
Q Click Submit Enrollment Request...
* The FSIS Enrollment Request Wizard page appears
Q Click Next to continue
Q Select your Account Type
Q Click Next to continue
O Select your primaty role
Q Click Next to continue
+ Industry Invitation Disclaimer page appears
QO Read the disclaimer and select the box next to I Agree
Q Click Next to continue
« The Activate Your Account page appears
Q Enter your Activation Code
* Check the email address the was used to sign up for
eAuthentication to retrieve activation code
Q Click Finish
* Export Broker account opens up in PHIS

Welcome to the Public Health Information System. In this demonstration, you will
learn how to submit an enrollment request for Export Broker. I’ll guide you through
the steps of accomplishing this task.
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Quick Links

» What is an account?
b Create an account

» Updato your account ? || User ID & Password ?
Administrator Links

User ID:
» Local Registration CLICK HERE TO Michagl. Todd

Authority Login Password: seseeessseee -
LOG IN I forgot my User ID | Password
WITH YOUR

REGISTER LOGIN

Change my Pissword

WARNING

Upon Login You Agree to the Following Information:

* You are accessing a U.S. Governm
computer, (2) this computer netw. L ogin to PHIS using your eAuth

(4) all devices and storage media User ID and password
network, This information system

* Unauthorized or improper use of th
civil and criminal penalties.

+ By using this information system, you understand and consent to the following:

Login to PHIS using your eAuth User ID and password and then click the Login button.
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Michael Todd,

Your FSIS account was not found. An account is required to access FSIS applications. Submit an enrollment request to an FSIS
administrator. See the option below.

Enroll by Submitting Enrollment Request

Click Submit Enrollment Request to run the Enrollment Request wizard. You will be notified when your request is approved or
denied.

# Submit Enrollment Request...

Click Submit Enrollment
Request...

Need to contact us?
Click Contact Us on the top navigation bar to request FSIS Application Support or ITS Help Desk support.

First, click Submit Enrollment Request.
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The FSIS Enrollment Request Wizard page appears
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The FSIS Enrollment Request Wizard (Step 1)

This viizard helps you prepare and submit your enrollment request.

Welcome to the FSIS Enroliment Request Wizard

Welcome The wizard helps you submit your enroliment request to an FSIS administrator. An administrator

reviews each enrollment request and either approves or denies it. After the review process, you
Account Type will receive an email notification.
Primary Role Your progress through these steps will be displayed on the left side navigation menu.
My Preferences
My Comments

Click Next to continue.

Summary Click Cancel to exit the wizard. All modifications will be canceled.

The FSIS enrollment request wizard page appears.
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The FSIS Enrollment Request Wizard (Step 1)
This vizard helps you prepare and submit your enrollment request.
Welcome to the FSIS Enroliment Request Wizard

Welcome The wizard helps you submit your enrollment request to an FSIS administrator. An administrator

reviews each enroliment request and either approves or denies it, After the review process, you
Account Type

will receive an email notfication.
Primary Role Your progress through these steps will be displayed on the left side navigation menu.
My Preferences

My Comments
Click Next to continue.

Summary Click Cancel to exit the wizard. All modifications will be canceled.

Click Next to continue

Click, Next to continue.
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The FSIS Enrollment Request Wizard (Step 2)

This vizard helps you prepare and submit your enrollment request.
L Select Your Account Type
Welcome

Account Type

Primary Role

Select your account type.

= Account Type: elect

Description: Select an account type to see descriptic
My Preferences

My Comments

Summary

Select Brokers for Account Type

Select Brokers from the Account Type drop-down.
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The FSIS Enrollment Request Wizard (Step 2)
“This vizard helps you prepare and submit your enrollment request.
Select Your Account Type

Welcome

Account Type

Primary Role

Select your account type.

= Account Type: [Bmkers—j

Description: Brokers And Traders
My Preferences

My Comments

Summary

Click Next to continue

Click, Next to continue.
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The FSIS Enrollment Request Wizard (Step 3 of 8)

This wizard helps you prepare and submit your enrollment request.
Select Your Primary Role
Welcome Select or verify your primary business area and role. You may request or be assigned additional
Account Type roles after approval. A role represents a set of permissions to perform various tasks or to access

———— | tovarious resources.
Primary Role

Disclaimer * Role: [ Select -

Account Activation Description: Select a Role to see its description.
My Preferences

My Comments

Summary Select Export Broker for the role

Select Export Broker from the Role drop-down.
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The FSIS Enroliment Request rd (Step 3 of 8)
This vizard helps you prepare and submit your enrollment rec
Select Your Primary Role

Welcome

Select or verify your primary business area and role. You may request or be assigned additional
Account Type roles after approval. A role represents a set of permissions to perform various tasks or to access

Primary Role

to various resources.

Disclaimer * Role: [Export Broker
Account Activation The Export Broker submits export applications on behalf of
My Preferences establishments or other brokers.

My Comments

Summary

Click Next to continue

Click, Next to continue.
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The FSIS Enrollment Request Wizard (Step 4 of 5)

This wizard helps you prepare and submit your enrollment request.
Disclaimer
Welcome Accept Disclaimer to continue.
Account Type You are accessing a U.S. Government information system, which includes all computers
Primary Role connected to this network, and for all devices and storage media attached to this network.

RIS This i ion system is provided for U.S. Government-authorized use only and
Disclaimer

improper use of this system may result in civil and criminal penalties.

Account Activation " _ o
Connecting to this system means you understand and consent to monitoring,

communication, intercept, search of any communication or data traversing or stored on
the system.

Secondly, communication or data traversing or stored on this system may be disclosed or
used for any lawful government purpose.

[ 1 Agree

<< Previous Next Cancel

The Industry Invitation Disclaimer page appears.
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The FSIS Enroliment Request Wizard (Step 4 of 5)
“This vizard helps you prepare and submit your enrollment request.
Disclaimer

Welcome Accept Disclaimer to continue.

Account:Type You are accessing a U.S. Government information system, which includes all computers

Primary Role connected to this network, and for all devices and storage media attached to this network.

AL This i ion system is provided for U.S. Government-authorized use only and
Disclaimer

improper use of this system may result in civil and criminal penalties.

Account Activation v n s
Connecting to this system means you understand and consent to monitoring,

communication, intercept, search of any communication or data traversing or stored on
the system.

Secondly, communication or data traversing or stored on this system may be disclosed or
used for any lawful government purpose.
[ 1 Agree
Read the disclaimer and select the
box next to I Agree

Read the disclaimer and select the box next to “I agree.”
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_ The FSIS Enrollment Request Wizard (Step 4 of 5)
M. Todd

This viizard helps you prepare and submit your enrollment request.

Disclaimer
Welcome Accept Disclaimer to continue.

Account Type You are accessing a U.S. Government information system, which includes all computers

Primary Role connected to this network, and for all devices and storage media attached to this network.

RIS This i ion system is provided for U.S. Government-authorized use only and
Disclaimer

improper use of this system may result in civil and criminal penalties.

Account Activation " ; o
Connecting to this system means you understand and consent to monitoring,

communication, intercept, search of any communication or data traversing or stored on
the system.

Secondly, communication or data traversing or stored on this system may be disclosed or
used for any lawful government purpose.

¥ 1Agree

Click Next to continue

<< Previous Next >> Cancel

Click, Next to continue.
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The FSIS Enroliment Request Wizard (Step 5

This vizard helps you prepare and submit your enrollment request.

Activate Your Account

Welcome Please enter your Activation Code below and push Finish button to complete your enrollment.
If entered Activation Code is valid, system should enroll and redirect you to the PHIS

Account Type applications.

Primary Role

- An email was sent to your E-Auth email account with Activation Code. This Activation Code
Disclaimer

is valid for 24 hours.Use that Activation Code below to complete your enroliment.
Account Activation

<< Previous Finish Cancel

The Activate Your Account page appears.
Enter the activation code from the email received from the eAuth registration.
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Subject:The PHIS Enrollment Request submitted by Michael Todd &
Date:29 Mar 2018 12:32:54 -0500 a
From:FSISservice(@fsis.usda.gov

To:Michacl. Todd@fsis.usda.gov Copy the Activation Code

We have received your PHIS enroliment request for the Export Broker role. To activate your account please click this Activation Code:
BA79018A595741A9A33DE239D4F56D8C

You must activate your account within 24 hours of receipt of this email.

Thank you,
The FSIS Application Notification System.

Please do not reply to this email address. It is not monitored. For technical assistance, please contact the FSIS Service Desk 24/7/365 at 1-
800-473-9135.

http://service/footprints

Copy the activation code.
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This vizard helps you prepare and submit your enrollment rec
Activate Your Account

Welcome Please enter your Activation Code below and push Finish button to complete your enrollment.

If entered Activation Code is valid, system should enroll and redirect you to the PHIS
Account Type applications.
Primary Role
An email was sent to your E-Auth email account with Activation Code. This Activation Code

Disclaimer is valid for 24 hours.Use that Activation Code below to complete your enroliment.

Account Activation

* Activation Code:

Paste or enter the Activation Code

Previous Finish Cancel

Paste or enter the activation code.

QSDA United States Department of Agriculture
& Food Safety and Inspection Service

Home Help ContactUs Logout eAuth

The FSIS Enrollment Request Wizard (Step 5 of 5)

This vizard helps you prepare and submit your enrollment request.
Activate Your Account

Welcome Please enter your Activation Code below and push Finish button to complete your enrollment.
If entered Activation Code is valid, system should enroll and redirect you to the PHIS

Accolnt Type applications.

Primary Role

An email was sent to your E-Auth email account with Activation Code. This Activation Code

Disclaimer is valid for 24 hours.Use that Activation Code below to complete your enrollment.

Account Activation

* Activation Code:  |79018A595741A9A33DE239D4F56D8C| x

Click Finish

Click Finish.
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The Export Broker account opens up in PHIS
End of Evercise

The Export Broker account opens up in PH S.

This is the end of this exercise. You will now be returned to the introductory screen.
Thanks for your interest in the Public Health Information System.



