
 

 

 
 

 

 

 
 

 
 
 

 

USDA !NtdSlltflOti,irt~ol ~ • 

liiii Food Safety and lnsped1on Service 

Submit an Enrollment Request for Corporate 
Administrator 
� As a newly enrolled Corporate Ad.miJiisrrator. 

logiJi to PHIS as using yo1u eAllfh User ID and password 

· The PSIS Enrollmellf Request Wizard page appears 

� Click Accept Industry Invitation ... 

� Read the disclaimer and select tl1e box next ro I Agree 

� Click Continue 

� Type die establislunent munber for wliich you will be 

rhe CoIJJorare Adminisrraror 

� Click Create Account 

You will be directed to tile User Management Application 

· The Corporate Administrator home page appears 

USDA ---•iiiiii USDA eAuthentication 

LincPass (PIV) ? 

~9"~"i°N ; 
LincPass (PIV) 

User ID: James.Bowing 

Password: .......... .. 

WARNING 

Upon Login You Agree to the Fof/owing Information: 

• ::::,:~~~;:5 ~~:u~;v::w Logll1 ro PHIS _a~ a newly e!irolled 
(4) ,11 dev1cn ,nd 1tor1ge med11 Cozporare Adnumstrato1: usmg your 
network. 111,, 1nform1t1on 1ystem eAutl1 User ID and password 

• Un1uthonzedor 1mproper11seof tt, 

C1v1l1ndcnm1111lpen1lt1n. 

• 8yus1ngth1sinform1t1GOsystem,youunderst1nd1ndconsenttothefollow1ng: 

Corporate Administrator 

Submit an Enrollment Request for Corporate Administrator 

Welcome to the Public Health Information System.  In this demonstration, you will 
learn how to submit an enrollment request for a Corporate Administrator. I’ll guide 
you through the steps of accomplishing this task. 

Login to PHIS as a newly enrolled Corporate Administrator, using your eAuth user ID 
and password. Then, click the Login button. 



 
 

 

 
  

 
 

 

The FSIS Enrollment Application page appears 

Welcome to the FSIS Enrollment Apphcat1on! 

James Bowing, 

Your FSIS 1ccount was not found. An account 1s required to acce~ FSIS ap,plicat1ons. There are• few w1ys to enroll. The first 
enrollmentophon1sthepreferredway.Reviewavaila!>leoptionsbtlow. 

EnroR by Accepting Invitation 

You are designated as a company's FSIS Application User. d iclc Accept Invitation below to 1ccept the mv1tat1on. Fol low the on 
screen instructions. 

• Accept Invitation ... 

Enroll l,y SubR'littint Enrollment Request 

Click Submit Enrollment Request to run the Enrollment Request wizard. You will be notified when your request 1s approved Of 

• Submit Enrollment Request... 

8 Needtocontactus? 
d1clc ContactUs onthetopnav1gationbart0requestFSISApplicat.ionSupportMITSHelpDesksupport. 

USDA ..,..,,.,,_,_,...,..., 
iiiiii Food Safety and Inspection Serv,ce 

Home Help Contact us Logout eAuth " 

Welcome to the FSIS Enrollment Apphcat1on! 

James Bowing, 

Your FSIS ,ccount wn not found. An ,ccount 1s required lo ,ccess FSIS ap,pli~t1ons. There .re a few w1ys to enroll. The first 
enrollmcn1option1sthepreferredway. Reviewavai lat>!eopbonsbtlow. 

Enrol by Accepting Invitation 

You are designated as a company's FSIS Application User. d ick Accept Invitation below to accept the invitation. Fol low the on 
screen instructions. 

• Accept Invitation ... 

EnroU l,y ubmittint Enrollment Request 

Cli ck Subn Enrollment Request to run the Enrollment Request wizard. You will bt notified when your request 1s approved Of 

denied. ) 

• sub :nrollmentRequest... 

Click Accept Invitation ... 

0 Necdtocontactu1? 
Click ContactU1 onthetopnav1gationbart0request FSJSApplicationSupportorlTSHtlpDtsksupport. 

The FSIS enrollment application page appears. 

Click Accept Invitation. 



 
 

 

 
  

 
 

 

TI,e Industry h!vitation Disclaimer page appears 

D1scla1mer 

You are accessing a U.S. Government information system, which indudes all computers connected to this network, 
and for all devices and storage media attached to this network. This information system is provided for U.S. 
Government-authorized use only and improper use of this system may result in civil and criminal penalties. 

Connecting to this system means you understand and consent to monitoring, communication, intercept, search of any 
communication0<datatraversinoorstoredonthesystem. 

Secoodly, communication or data traversino or stored on this system may be disclosed or used for any lawful 
oovemmentpurpose. 

D !Agree 

USDA ..,. .,,., ,_,_,...,..., 
iiiiii Food Safety and Inspection Serv,ce 

Home Help Contact us Logout eAuth " 

D1scla1mer 

You are accessing a U.S. Government information system, which indudes all computers connected to this network, 
and for all devices and storage media attached to this network. This information system is provided for U.S. 
Government-authorized use only and improper use of this system may result in civil and criminal penalties. 

Connectino to this system means you understand and consent to monitorino, communication, intercept, search of any 
communicationordatatraversin9orstoredonthesystem. 

Secondly, communicationordatatraversinoorstoredon thissystemmaybedisdosedorusedforany lawful 
government purpose. 

D !Agree 
Read tl1e disclaimer and select rl1e 

box nexr ro I Agree 

The Industry Invitation Disclaimer page appears. 

Read the disclaimer and select the box next to “I agree.” 



 

 
  

 

 

 
 

 
 

 

USDA lbted!jatnOepa,1nwo1o1~, 

iiiiiii Food Safety and lnspect,on Service 

Hom8 Help- cOfllact Us- LogOllt eAuth -

Disclaimer 

You are accessinQ a U.S. Government information system, which lndudes all computers connected to this network, 
and for all devices and storaQe media attached to this network. This information system is provided for U.S. 
Government-authorized use only and improper use of this system may result in civil and criminal penalties. 

ConnectinQ to this system means you understand and consent to monitorinQ, communication, intercept, search of any 
communicationordatatraversinQorstoredonthesystem. 

Secondly,communicationordatatraversinQorstoredonthissystemmaybedisdosedorusedforany lawful 
Qovemmentpurpose. 

~ IAQree 

Click Continue 

USDA ....,.,,.,_,......,, 
iiiii Food Sarety and Inspection Service 

Cont.ict Us Logout eAuth 

Industry lnvi Industry Invitation 

UH this p1gt to KC:tpt tht invitl,tio,,. If you lrt not I dttigl\lttd FS!S Appliation Vttr, ckk C.nctl. 

James Bowing, 

Enter one est.iiblishment number for the establishment for which you a" a designated admrmstrator rn the Establishment 
Number field below and dick Cttate Account. Invitatrons cannot be accept tel for inactive establishments or for establishments 
that do not meet the implementabon trmeline. You can search foc eligible establishments by didcing lookup ... 
After venfication, your FSIS account with admm1stratoc privileges will be creattd and will be effective immediately. You will then 
bertdirectedtotheFSISPttlSDashtmrd. 

Establishment Num ber• : -----------~ ~ 
Enter only one number 1n the foHow,ng fonnat: HJ23 or 56G. 

� 31¥\tfMM Ba 
Type rlie establisluuent mnuber for 
wliicli you will be rlie C01porare 
Adnllnisrrarm: Tl1e m1mber must 

matcl1 exactly. including any 
suffixes. 

(You may also click Lookup ro 
search for tl1e establishment.) 

~ Lookup ... X Clear 

Click Continue. 

Type the establishment number for which you will be the Corporate Administrator. 
The number must match exactly, including any suffixes. 
You may also click Lookup to search for the establishment. 



 
  

 

 
 

 

 
 
 

 

  

 

USDA ...,.,.,_,...,..., 
iiiii Food Safety and Inspection Service 

Home Help Contact Us Logout eAuth -

Industry Invitation 

James Bowing, 

Ent tr one establishment number for the establishment for which you art a designated administrator 1n the Establishment 
Number field below and dick Crate Account. Invitations c11nnot be a«epttd for mactive establishments or for establishments 
that do not meet the implementation tlmeline. You can search for eligible est1blishments by dicking Lookup ... 
After vi:nfication, your FSIS account wrth admm1stral0f" privileges wilt be cruttd and will be effective immediately. You will then 
bertclirectedtothtFSISPttlSDashboard. 

Establishment Number• : ~"~"~"~'----------~ 
Enter only one number m the follow ing format: H123 or H456G. 

Click Create Account 

S USOAFSlSPHISiProliltl X 

File Edit View Ftv0ritts Tooh H~p 

USDA ~!ilolNOapartrrwl;alAi,!tuu• 

:liii Food Safety and Inspection Service 

, Lookup ... X Clear 

The CoIJJornre Administrator home page appears 
Eadofanmr 

PubllCHeallh 
lnlOrmationS~stem 

Click Create Account. 

The Corporate Administrator home page appears. 

This is the end of this exercise. You will now be returned to the introductory screen. 
Thanks for your interest in the Public Health Information System. 


