	PERFORMANCE STANDARD
	INSTRUCTIONS: Refer to FSIS

 Directive 4430.1
	1. APPRAISAL PERIOD

   From:                       │ To 

	2.  NAME (Last, First, Middle)
    
	3. OFFICIAL POSITION TITLE

 
	4. PAY PLAN/OCCUP. SERIES/GRADE/STEP



	5. PMRS FUNDING UNIT

   
	6. ORGANIZATION


	7. DUTY STATION (City, State)

   


	8. PERFORMANCE ELEMENT Enter element name up to 35 characters. The duty or responsibility for which employee is responsible may also be briefly described.

PERFORMS EQUAL OPPORTUNITY AND AFFIRMATIVE EMPLOYMENT REPONSIBILITIES.  Assigned activities include providing leadership and promoting equal opportunity and affirmative employment practices and principles in: (a) recruitment, selection, promotion, or reassignment of employees; (b) resolution of EEO problems, barriers, or complaints; (c) communications with subordinates relative to EEO/Affirmative employment policies and performance evaluation expectations; (d) accomplishment of initiatives contained in Affirmative Employment and Program Plans; (e) training and development of subordinates; and (f) overall management of program area.  


	9. Check one
 x CRITICAL (If critical, must be reflected in employee's position description.)
    NON-CRITICAL



10. STANDARD (Describe the level expected for Fully Successful performance. Description of Exceeds or Does Not Meet fully successful levels is optional.)

Provides leadership and makes good-faith efforts toward meeting affirmative employment goals and improving the representation and utilization of minorities, women and individuals with disabilities.  Supports the use of special emphasis programs and demonstrates fair consideration in selection for promotion, reassignment or awards.

Demonstrates prompt and appropriate response to EEO issues, such as sexual harassment and demonstrates an understanding of and recognizes employee rights to utilize the formal complaint process.  Cooperates in the resolution of complaints and in the pre-complaint counseling process.

Ensures that departmental and agency policy concerning EEO issues, affirmative employment and the discrimination complaint process are conveyed to all employees in a timely manner.

Gives all employees equitable consideration for appropriate training and/or developmental opportunities.  Promotes and supports EEO training for mangers and supervisors.

Makes good faith efforts to foster and maintain a work environment free from gender, cultural and disability bias. 

Actively pursues complaint resolution process.
Provides leadership and direction to manage resource and implement action consistent civil rights goals, objectives and timeframes in the Civil Rights Strategic Plan and the FSIS CR Performance Plan.

Provides relevant data and information on civil rights accomplishments to ensure timely and accurate reporting of progress on civil rights goal objectives. 

	11. EMPLOYEE'S SIGNATURE AND DATE


	12. SUPERVISOR'S SIGNATURE AND DATE


	13. REVIEWER'S SIGNATURE AND DATE



	14. PROGRESS REVIEW (Initial and date.)
    (One mid-cycle review is required.)
	EMPLOYEE                     │  SUPERVISOR


	EMPLOYEE                    │  SUPERVISOR




15. ELEMENT RATING (At the end of rating period, compare the employee's performance with standard and assign element rating.)
      EXCEEDS                                                MEETS FULLY SUCCESSFUL                    DOES NOT MEET

16. DOCUMENTATION OF ACCOMPLISHMENTS (Document accomplishments for elements rated Exceeds or Does Not Meet. No documentation is needed for elements rated Meets Fully Successful. Documentation can be recorded on a separate sheet and attached.)
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